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TSI S-FREeTor =7 Seis<- 2024-2025

. . SUFTATAAT T AT -Aeror iy Ry | e € Rdeo & [
1| el HIEH FE = 25.04.2024 ' 20.07.2023
2 | 9w %, gEIETe 25.04.2024 20.07.2023
3 | Hraw wg, Meaaas 25.04.2024 20.07.2023
4 | 9w FF, S 22.05.2024 20.07.2023
S | HrEwW ¥E, sHrEdr 22.05.2024 18.10.2023
6 | =rrer fasT g, iersrd 22.05.2024 16.10.2023
7| @ %, A 20.06.2024 16.10.2023
8 | wmwEw, o 20.06.2024 -

9 | Haw Fg, former 20.06.2024 16.10.2023
10| yrafors #raw &g, s 25.07.2024 18.10.2023
11 | #tew %g, dgaeEe 25.07.2024 18.10.2023
12| i &, TrET 25.07.2024 18.10.2023
13 | STerary o, OF &4 - 0 22.08.2024 18.10.2023
14 | =TS WA FF HIAHTAT 22.08.2024 26.10.2023
15 | #aw Fg, waTay 22.08.2024 26.10.2023
16 | wraw g, W& 24.10.2024 26.10.2023
17 | =W %%, Te T 24.10.2024 26.10.2023
18 | =iwe g, <=1 24.10.2024 26.10.2023
19 | JTefors HTEH e [aTerel 21.11.2024 19.03.2023
20 | #uw %, saer 21.11.2024 19.03.2023
21 | =5 s, forernT 21.11.2024 19.03.2023
22 | 9|y ¥E, ST 21.11.2024 19.03.2023
23 | WTSf9® WHEH - AR 19.12.2024 19.03.2023
24 | gy Fg, G 19.12.2024 28.06.2023
25 | HHw FE, T 19.12.2024 28.06.2023
26 | yrafors wiew #g, 75 oot 23.01.2025 19.03.2024
27 | #TEH *E, SR 23.01.2025 19.03.2024
28 | H\w %%, TR 23.01.2025 19.03.2024
29 | W #g, dET 20.02.2025 19.03.2024
30 | aw Fw, IUENE 20.02.2025 19.03.2024
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OT<d 4w A5 T T/ INDIA METEOROLOGICAL DEPARTMENT
TISTTST 3 STTHT TRT O Saterd e ga=

INSPECTION PROFORMA REGARDING PROGRESSIVE USE OF OFFICIAL LANGUAGE

Z-faderor &t ardi@/ Date of E-Inspection :

fUser $-FAdreror it aT9@/ Date of last E-Inspection :

TS Ty g e 1 e i arfi@/Date of COPOL Inspection:

FTITAT T A9 F G T4 (TTATT UF -7 qi2d)
Name & full Address of the Office :(with phone and E-Mail)

FEATAT HIS:

OFFICE CODE

FOATAT 34 & % Sfavq aar g ?

What Region does the office come under?

FTATAT THE T ATH, TIATH, TEATT T $-H
Name, Designation, Telephone and E-Mail of the Office Head:

TISTATOT ATERTLT/ TISTHATOT 0 STTEETET T AT, T, ST TF -
Name, Designation, Telephone and E-Mail of the Rajbhasha Sampark Adhikari

= S | GEaTed T A9 : (FATad T T T&AH, 504 UF 50T
afza)

Name of Controlling Office/Headquarters :

(with Designation of Head of the office, Telephone and E-Mail)

FaT a9 20..... § Far fRaa/aqare/TaarsT 77T T34 ?
Whether the office organized Hindi day/Hindi Week/Hindi Fortnight during the year
20.....7

AT FTATT TG T STEFEATT H TTATIT FTATHEIT TIAIT TS 8 2
Whether Official Language Implementation Committee exists under
Chairmanship of Head of the Department ?

TISTATIT AT EIT Tt 7 gt 57 et dot #f Mg
Please mention the dates of the last two quarterly meetings of the Official
Language Implementation Committee :

10.

Whether minutes were issued?

11.

T FTATAT AL TISTATT FATEAT A T TIHT 5 2
Whether the office is a member of TOLIC?

12,

Ff gt v - et Tuww dow 6 RS & qur wr sos § Fiad wE gy
TESITOaT &t T ?

If yes- give the date of last TOLIC meeting and whether the meeting participated by
Head of the Office ?
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. ToTATST R 11 3 s $T i/ Position of compliance of O.L. Rule 11

TISTTST R 11 T 9T Sl & SAqareT i g
Position of compliance of O.L. Rule 11 & others
orders.

g
Total

Bilingual

eIk
In English

IECUE]

In Hindi

Code, Manual :

TTF FTH

Standard Forms :

ATATE, |HTEA A1
Name Plate, Sign Board :

=7 sfred

Letter heads:

et o o

Headings of Registers:

TaE T wgs (TaE o wdft gt i S F gE aew w1 )
Rubber Stamps (Please enclose list of impression of all rubber
stamps.):

EENEGCRETRIEETLY

Published journals/ magazines :

Bsme /) FEET 0=

advertisements /Invitation cards:

14, TOATIT AARAT 1963 H a=T 3(3) F g & foafa

Position of compliance of Section 3(3) of Official Language Act 1963

1.

TroTATaT STTATREH 1963 i &y 3(3) ¥ srgura it feafy
(Fraett 2 fmiREt & s =7am)

The Position of compliance of Section 3(3) of Official
Language Act 1963

(Please indicate the data for the last 2 quarters)

BT
Total

vt
Bilingual

ST H
In English

[ECUE)

In Hindi

et R 5 - R § o=t @ g BE § Ry s

(Rule 5 of Official Language- Letters received in Hindi to be replied in Hindi)

Y 3 ST Tt A o

Total no. of letters received in Hindi

3 ¥ fobal & IR fedi 7 feg e

How many letters replied against these in Hindi?

T fHaAl ¥ Iaaw st | &y T ?

How many letters replied against these in English ?

=H & Thadt % Saae =y S auied T8 9 ?

No. of letters not expected to be replied ?

3.(%)

ST H o9t Tl R € T (FEw F 99T ‘@ 8= ¥ Ruw wwtedr & /)
Number of letters received in English (Only for offices in ‘A’ & ‘B’ regions)

(Frseh 2 famnfeal & siiws TaTd) (Please indicate the data for the last 2 quarters)

TAH ¥ foaAl & Iqae feal § =0T ?

How many letters replied against these in Hindi ?

Ty 7 ShawT o Iqaw e # & T ?
How many letters replied against these in English ?

TAH F Fohawl & Iqa” ured Tal o ?

No. of letters not expected to be replied ?




15. TamTEY wwrfa Reqdrds=hi 1 Rurfi/status of Q.P.R/Meeings

Total number of subordinate offices / branches etc. under the control of the office :

Toerr Ter=omeie et & fourgt wwte fare et v § (- = fge) Bt =
T g & ?

Quarterly progress reports (including certificates) are regularly received in prescribed form from
how many controlling subordinate offices :

7 Tt AT 1 d=FErsE www.rajbhasha.gov.in TF AT FT TSHOT FIAT TT E 2
7f% g a7 Faierg #ire &

Has the office been registered on the Official Language Department website If yes,
Please mention office code:

T ToarsT worte e et =9 & sraem ymmor-w | TerEreT FEn S amree w
qTETE T ST TEE ?

Are the quarterly progress reports regularly uploaded on the website of the Dept. of
Official Language along with the necessary certificates?

FT AT TATT e 1976 % e 10 (4) 3 sara st & 2 FaT SATas=ar i
fafer # : Has the Office been notified under Rule 10 (4) of the O. L Rules 1976 ? PI.
mention date:

o f3o 8 (4) 5 siawTa =atener: smaer Sev fhw € 2 afy g, ot FoA s i i qene

< : Whether by name orders under rule 8(4) have been issued? If so, Pl. enclose the

copy
wrEteE g fUmer 02 st % Sty W ¢ o=t W g (3 | R T T (ECUREDD
&= @f37) Details of letters sent by office during last 02 # In Hindi/ | In English Total gfrera % of
quarters bilingual Hindi letters
........................ =T THTH SHTET F a7
T e
T A
........................ T THT e T o
T a4
T T
16. TTHHI =1 G401/ Details of Officials
FTTHAT 7 a0 (AT= =l [AATR! RUTE % H-2 % e uy) FfFTd/ATTeE | ST Rl
Details of Officials (on the base of March QPR Part-2) Officers/Executivesi Employees / Total
Non-Executives
TR 6T o He=AT
Total number of officials :
T2t 7 SAToTdT ST FTHRT T HEAT

Number of officials Proficient in Hindi :

BT # FrdTer S TEe el A A
Number of officials having working knowledge in Hindi :

2T T ¥ wferer STOE Y TE HEAT T
No. of Officials Undergoing training in Hindi Language :

T2 wrar & wffreror ¥ 9w T 7w
No. of Officials Yet to be trained in Hindi Language :

B & e A o AT AT AT T

Number of officials who do their official work in Hindi :




7. | ferftes asfta FH=TET it e T
Total Number of clerical staff :

8. | foraw ferfoehir se=mdy fRay &7 o widrfera 2 -

How many clerical staff are trained in Hindi typing:

0. | T ferfaehrer o=y (2T & 2ohor 7 e & 7
How many clerical staff do typing work in Hindi ?

10.| foreret 7 erelt BT 2o # wfdreror * far Sar 97 8 2
How many of them are left to be trained in Hindi typing?

11| smeferia=t T o1 e
Total Number of stenographers :

12.| =T smorfertst 7 o1 Hwam -

Total Number of Hindi Stenographers:

13.| SHISIT swegtertat T e TEaT ¢
Total Number of English Stenographers :

14.| Trat =1 enft T emerffa # wftraor Gy ST ow § 2
How many stenographers are left to be trained in Hindi Shorthand ?

15. | = R smor / T avsfir / FEET smopterte & affreror g Sei=nii 7 afrermn
e FATET T E 7
Whether a Training Roster is maintained for the officials for training of Hindi
Language / Hindi Typing / Hindi Stenography ?

17. JaaTse/fR<T To/daT geaTsh § Trae/mret ax feoqor s

WEBSITE/HINDI POSTS/ENTRIES IN SERVICE BOOKS/NOTING ON FILES

1. | = FFeges [ dvefT fFard §

Is Computer/Laptop Bilingual

2. | = fRutfa amet % aqey B4 o2 giora BT 70§ 2 Whether Hindi posts
have been created according to the prescribed standards?

3. | Fratera ® wTFa Zal 9ai % 99TH & : Designation of Sanction Hindi g Fdr sl | aR g aFaa?
posts in the office: (T fF=ers (T.97 )/ FA9/ANE FqaTs ATaFT ) & "= If Vacant Since when?

4. | faegetr 02 fommieat & @t it @dE o Fa 9297
Total expenditure on the purchase of Books : (During last 02 quarters)

5. | Sreeh & ¥ Hwel \TfEed UH oTe SHeH il BISHe (Al THah! T 999 i T8
TIfar
Amount spent on Hindi Books Except reference literature and research
journals out of the above :

6. | fome 02 fAarfEat | et Beat wreferremd it 7% oiw 37 Frae st &
gfsrferar =T =T ? Number of Hindi Workshops organized and number
of officials trained in during last 02 quarters? (=t wrsrarar B F &
20/2/2016 % FT.5T. 7. 12019/81/2015-T7. 97, (FT.-2)/MTE-2 FT H=H =)

7. | = w3 Teom-fEent ¥ oy gw = 7 FE F = e w=edfr i g

QTR ATSHT AT 51 7% 8 ? A% g7 a7 Graw =t 7 a7 ar freger
T T ST T AT T5TAT ?

Number of employees,who took advantage of the annual cash reward scheme
for the work originally done in Hindi for Noting/Drafting during the present year
or Last year?




8. | wrzelt / awaTastt gx fequer & Ruafa (Frasft 02 | feqpor = et Feor | sfireft fror | et feomr | o 3
farmTfat % Fe7) Position of Hindi noting on | TTT #7 3 fE | FqEiAE | FAAdam | gt i
files / documents (During last 02 quarters): | ¥ Totalno. | No.of pages | No. of pages | Total % of | #. Total no.

of pages of with Notings | with Notings | Hindi notings | of pages of
No‘{ings in Hindi in Engllsh Notings

9. | =foreext ® wfafeai £ Rafa FATAT § F A e T & wfafen | fraw fmest & afafear
(Rt 02fraft 3 #ere) e § 2 REFRTeE? | ok ¥ fron
Position of entries in registers Total N“mbehr Ofﬁ How many registers 'Iil

- registers in the office entries are being done oW many registers
(During last 02 quarters) in Hindi? entries are being done
in English?

10.| Frar-qfearar # st £ Ruf Far-qreawTar &1 Foreret SrT-qreqerra | Fepaet SreT-greaeTet &
(Fregett 02 TRt & 2) HeT gfafeat @6 § Fr ar = | afate= Fae 6t § i

Position of entries in service books (During
last 02 quarters)

Total Number of

service books

27 How many service
books entries are
being done in Hindi ?

ST 751 & ? How many
service books entries
are being done in
English?

¥ g g THTIONT At g o Ferr weamaeft # < 78 S £ J s w9 8 i AT ST Tg 74 wme

Ul FTAET 2. | hereby certify that | have personally verified the information of inspection questionnaire and that it
is complete and correct in all respect.

FITAT TG & geqT8< Ud Hae

Signature and Seal of office head




