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CONSTITUTIONAL PROVISIONS REGARDING OFFICIAL LANGUAGE

Details of various provisions regarding propagation and implementation of Official language
policy in the part v (120), part vi (210) and xv1i of the Constitution of india are reproduced as

follows :-

OFFICIAL LANGUAGE POLICY OF THE UNION

Constitution of india part v (120), part vi (210) and part xvli

part Vv

Language to be used in Parliament

120. (1) Notwithstanding anything in Part xvil, but subject to the provision of article 348,
business in Parliament shall be transacted in Hindi or in English:

Provided that the Chairman of the Council of States or Speaker of the House of the People, or
person acting as such, as the case may be, may permit any member who can not adequately express
himself in Hindi or in English to address the House in his mother tongue.

(2) Unless Parliament by law otherwise provides, this article shall after the expiration of a period
of fifteen years from the commencement of this Constitution, have effect as if the words "or in English"
were omitted therefrom.

Part VI
Language to be used in the Legislature

210. (1) Notwithstanding anything in part xvli, but subject to the provisions of article 348,

business in the Legislature of a State shall be transacted in the Official Language or Languages of the
State or in Hindi or in English:

Provided that the Speaker of the Legislative Assembly or Chairman of the Legislative Council, or
person acting as such, as the case may be, may permit any member who cannot adequately express
himself in any of the languages aforesaid to address in the House in his mother-tongue. (This article is
not applicable to Jammu & Kashmir).

(2) Unless the Legislature of the State by law otherwise provides, this article shall, after the
expiration of a period of fifteen years from the commencement of this Constitution, have effect as if the
words "or in English " were omitted therefrom:
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"Provided that in relation to the Legislatures of the States of Himachal Pradesh, Manipur,
Meghalaya and Tripura this clause shall have effect as if for the words "fifteen years" occurring therein,
the words "twenty five years" were substituted."

part xvIi*
Language of Union

343. (1) The Official Langauge of the Union shall be Hindi in Devanagari script.

The form of numerals to be used for the official purposes of the Union shall be the international
form of indian numerals.

(2) Notwithstanding anything in clause (1), for a period of fifteen years from the commencement
of this Constitution, the English Language shall continue to be used for all the official purposes of the
Union for which it was being used immediately before such commencement :

Provided that the President may, during the said period, by order authorise the use of the Hindi
language in addition to the English language and of the Devanagari form of numerals in addition to
international form of indian numerals for any of the official purposes of the Union.

(3) Notwithstanding anything in this article, Parliament may by law provide for the use, after the
said period of fifteen years, of-

(a) the English language, or
(b) the Devanagari form of numerals, for such purposes as may be specified in the law.

Commission and Committee of Parliament on Official Language

344. (1) The President shall, at the expiration of five years from the commencement of this
Constitution and thereafter at the expiration of ten years from such commencement, by order constitute
a Commission which shall consist of a Chairman and such other members representing the different
languages specified in the Eight Schedule as the President may appoint, and the order shall define the
procedure to be followed by the Commission.

(2) It shall be the duty of the Commission to make recommendations to the President as to-

(a) the progressive use of the Hindi language for the official purposes of the Union;

(b) restrictions on the use of the English language for all or any of the official purposes of the
Union;

(c) the language to be used for all or any of the purposes mentioned in article 348;

(d) the form of numerals to be used for any one or more specified purposes of the Union;

* The provisions of the part shall apply to the state of Jammu and Kashmir only in so far as they relate
to :-

(i) The Official Language of the Union.

(ij) the Official Language for communication between one State and another or between a State and
the Union, and

(iii) the language of the proceedings in the Supreme Court
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(e) any other matter referred to the Commission by the President as regards the official
language of the Union and the language for communication between the Union and a State or between
the State and another and their use.

(3) In making their recommendations under clause (2), the Commission shall have due regard to
the Industrial, cultural and scientific advancement of India, and the just claims and the interests of
persons belonging to the non-Hindi speaking areas in regard to the public services.

(4) There shall be a constituted Committee consisting, of thirty members, of whom twenty shall
be members of the House of the people and ten shall be members of the Council of States to be elected
respectively by the members of the Council of States in accordance with the system of proportional
representation by means of the single transferable votes.

(5) It shall be the duty of the Committee to examine the recommendations of the Commission
constituted under clause (1) and to report to the President their opinion thereon.

Notwithstanding anything in article 343 the President, may after consideration of the report
referred to in clause (5), issue directions in accordance with the whole or any part of the report.

REGIONAL LANGUAGES
Official Language or Languages of a State

345. Subject to the provisions of articles 346 and 347, the Legislature of a State may by law
adopt any one or more of the languages in use in the State or Hindi as the language or languages to be
used for all or any of the official purpose of that State;

Provided that until the Legislature of the State otherwise provides by law, the English language
shall continue to be used for those official purposes within the State for which it was being used
immediately before the commencement of this Constitution.

Official Language for communication between one State and another or between a State
and the Union.

346. The language for the time being authorised for use in the Union for official purposes shall
be the Official language for communication between one State and another State and between a State
and the Union :

Provided that if two or more States agree that the Hindi language should be the official language
for communication between such States, that language may be used for such communication.

Special provision relating to language spoken by a section of the population of a State

347. On a demand being made in that behalf the President may, if he is satisfied that a
substantial proportion of the population of a State desire the use of any language spoken by them to be
recognised by the State, direct that such language shall also be officially recognised throughout that
State or any part thereof for such purpose as he may specify.
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IRTHT TRATSHT B FoIT IS 9IS BT YANT AT SIan e oa forw SS9 39 Ifgm™ & uRe o
SIh Ugel YA fohaT ST I o |

TH I IR TR I & dHg # I@r ol AR €Y & 9 § @aR & forg Iorm

346. WY & DI YASHT & oy TN fHT S & oIy oA Irfdepd HIST, U 99 31
TR IS P g o7 R o 3R Wg & g uEnfe @ oIS 8

W] IfT A AT IMfAF I5T Ig IR IR ¢ [ 99 It & drg, A1 o o ZE A
R AT U U & foIU S 9IS T YA fhar S T |

Bl wu & SEe & fhRA WIT ERT dtetl ST aret Wil & Jdy § Ry Suaw

347. I 39 A 771 Py 99 ) I=Ufd &1 I8 GHEE 8 oar g 6 i s @
SRR & QAT 91T I8 aTedl & fh SA® g dlell S dTell |THT &I Iod gRT AT & oY Al
g e T o b W wier &1 Y S99 IS H 997 A1 99D fhA ar H U w1 & forg S ag
fafAfdse Hx IO AVIar & SY |
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LANGUAGE OF THE SUPREME COURT, HIGH COURTS, ETC.
Language to be used in the Supreme Court and in the High Courts and for Act, Bills etc.

348. (1) Notwithstanding anything in foregoing provisions of this part, until Parliament by law
otherwise provides-

(a) all proceedings in the Supreme Court and in every High Court,

(b) the authoritative text (i) of all Bills to be introduced or amendments thereto to be moved in
either House of Parliament or in the House or either House of the Legislature of a State,

(ji) of all Acts passed by Parliament or the Legislature of a State and of all Ordinances
promulgated by the President or the Governor*** of a State, and

(jii) of all orders, rules, regulations and bye-laws issued under this Constitution or under any law
made by Parliament or the Legislature of a State,

shall be in the English language.

(2) Notwithstanding anything in sub-clause (a) of clause (1), the Governor*** of a State may, with
the previous consent of the President authorise the use of the Hindi language or any other language
used for any official purposes of the State, in proceedings in the High Court having its principal seat in
that State :

Provided that nothing in this clause shall apply to any judgement, decree or order passed or
made by such High Court.

(3) Notwithstanding anything in sub-clause (b) of clause (1), there the Legislature of a State has
prescrided any language other than the English Language for use in Bills introduced in, or Acts passed
by the Legislature of the State or in Ordinances promulgated by the Governor*** of the State or in any
order, rule, regulation or bye-law referred to in paragraph (jjj) of that sub-clause, a translation of the
same in the English Language published under authority of the Governor*** of the State in the Official
Gazette of that State shall be deemed to be the authoritative text thereof in the English language under
this article.

Special procedure for enactment of certain laws relating to language

349. During the period of fifteen years from the commencement of this Constitution, no bill or
amendment making provision for the language to be used for any of the purposes mentioned in clause
(1) of article 348 shall be introduced or moved in either House of Parliment without the previous
sanction of the President and the President shall not give his sanction to the introduction of any such
bill of the moving of any such amendment except after he has taken into consideration the
recommendations of the Commission constituted under clause (1) of article 344 and the report of the
Committee constituted under clause (4) of that article.

*** The words "or Rajpramukh" omitted by the Constitution (Seventh Amendment) Act. 1956 & S. 29
and Sch.



STIaH AT, ST A™Tedl 3Mfe &Y HiE
STIad AT IR ST AETeal # aen e, fAdmet snfe § w@nT @ S arett |
348. (I) 39 9T & YT Iuai # AT 919 & Bd gU W Ol9 d@ s A gR1 st
UG 7 TN 9 T
(®) STIdH AT R TS Sod ARTAd § 9 GREnr -
(@) () 99g & IS T AT BT 59 & [g-70ed & Fed A1 D Aad
H RIATUG (BY S aret 94l [Agent a1 yanfdd by S aTel I Henegqt &,
(1) d9g a1 AT 58 & Rgm-wred gR1 urRd Q4! 1@t & iR Isgufa ar fadt I
(1) s <A & arefi sreran Wivre a1 fB=fl s & fAe wuee gR1 oS TS e fafy &
I S by T [T areEn, AT, AFET SR SufdfeRt & aiitigpa ure SRSl |t # - 8 |
(2) @vs (1) & SUEvS () # fHA a1 & Bd gy W, fdl g 1 roquTe * Aregufal l ga el
H I I R B SR § Ndl §&7 ®IF 9 I9g H g, ZE A1 &1 91 39 T @
ATADHTT FATS! @ foTg TANT B dTell il 31 WINT &l TR WIS R Fh:
R 39 @US & Py 9 U S IR gRT QU Y AU, S A1 ieer @ Anp 1w

BT |

(3) @vs () & Suwvs (@) ¥ &l a9 & B Y W, el fhdl I & fdur-Aved ¥, 99
g -Avse § qRRRNUT f[Adue a1 IHe gR1 WIRT JAMRAT F forar 9 T & U g
TR SfeaTaRll # el 9 SuwUs & U ||| # fAfese fhfl snew, fw, faftw @ Sufa |
TART & foIU SN arer ¥ 4= g 9o fafdd & @ 98 S0 IS¥ & o § 99 IS B oIUTd
T UIEER W YIRSl HINT H IHDT IAJAIG 39 ITTos & AU IHHI IS wwr H

YTfeepe TS FHSI S|

T et oo faftat & st s & fog e aftean

349. 39 WU & U™ ¥ U=g a9 &I @Y & QRM, 3T 348 & @us () # IfoarRaa fHi
YIS & foT¢ TRART Bl S dlell 9T & folU SUE= R dTell Pis [ASd a1 |ened 99 & bl
HeT W UgUld @ g9 AGR & (A qRRfua A1 wRarfdd @ fhar S iR rsgufa fhdt U
faerge b1 qRRRAfUd a1 fhefl Q8 Hele &l gnad by S @ dodi-arJees 344 & @os (1) &
I ST SMAN o RABIRET WR R g & Woe (4) & = Wd wAfd @ Rare W
IR &R & ugard & <, AT L |

AT IO e (AW dengE) A, 1956 gRT 29 R Il §RT @ R QU Y |



SPECIAL DIRECTIVES

Directive for development of the Hindi language

351. It shall be the duty of the Union to promote the spread of the Hindi language to develop it
so that it may serve as medium of expression for all the elements of the composite culture of India and
to secure its enrichment by assimilating without interfering with its genius, the forms, style and
expressions used in Hindustani and in other languages of India specified in the Eighth Schedule, and by
drawing, wherever necessary or desirable, for its vocabulary, primarily on Sanskrit and secondarily on
other languages.

Schedule VI

[ Art. 344(1) & 351]

Languages
1. Assamese 2. Oriya 3. Urdu 4. Kannada
5. Kashmiri 6. Gujarati 7. Tamil 8. Telugu
9. Punjabi 10. Bengali 11. Marathi 12. Malyalam
13.  Sanskrit 14. Sindhi 15. Hindi 16. Nepali*
17. Konkani* 18. Manipuri* 19. Bodo* 20. Santhali*

21. Maithili* 22. Dogri*

* New languages added to the Schedule Vi
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[EHEREEH]
R W & e & fog faw

351. 9 &1 I8 IIA BN b a8 S WINT B TR 1Y, SHH! {[dHRT B dlfeh 98 HRA &
MRS AXPla & wft It @ rferfad & wreaw 99 wa iR S\a ugpfa # gwaary fhy faem
fegmrl & 3R afedl Fgdl H fAffese wRa @l oy AIWiell & WY W, Vel AR Ual Dl
T B §U AR T8 ATqehH AT AMB1Y B 98] IqD Y&-WUSR & [ol¢ YL A¥pal A 3R
IO 3= WTIIRHT | 9 UVl &Rd §¢ Sl Wl GA¥aa

ICH SR
[srT=se 344 (1) SR 351]
1. STATHT 2. 3fsam 3.35 4, TS
5 BN 6. ORI 7.affc 8. Uy
9.  UuEt 10.977eT 11973 12. /el
13. WPd 14K 15.12& 16.7TaTet *
17.  piepofl 18. AOTQY* 19,911 20. |eTelt*

21. fforet* 22 SR

© JfAET @I 3edl AT H A Tg WY |
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THE OFFICIAL LANGUAGES ACT, 1963 (AS AMENDED, 1967)
(Act No. 19 of 1963)
(10th May 1963)

The draft committee of the Constitution of India has adopted Hindi, written in Devnagri script, as Official
language of the Union on 14th September 1949. The Official Languages Act 1963 was enacted to
implement this Act. The bare act of the Official Languages Act is reproduced below :-

An Act to provide for the languages which may be used for the official purposes of the
Union, for translation of business in Parliament, for Central and State Acts and for certain
purposes in High Courts.

Be it enacted by Parliament in the Fourteenth Year of the Republic of India as follows :-

1. Short title and Commencement : (1) This Act may be called the Official Languages
Act, 1963.

(2) Section 3 shall come into force on the 26th day of January, 1965 and the remaining
provisions of this Act shall come into force on such date' as the Central Government may by notification
in the Official Gazette, appoint and different dates may be appointed for different provisions of this Act.

(b) "Hindi" means Hindi in Devanagari Script.

3. Continuance of English Language for Official purposes of the Union and for use in
Parliament-- (1) Notwithstanding the expiration of the period of fifteen years from the commencement of

the Constitution, the English language may, as from the appointed day, continue to be used in addition
to Hindi--

(a) for all the official purposes of the Union for which it was being used immediately before that
day, and

(b) for the transaction of business of Parliament :
2. Definitions : In this Act, unless the context otherwise requires--

(a) 'appointed day', in relation to section 3, means the 26th day of January, 1965 and in
relation to any other provision of this Act, means the day on which that provision comes into force;

S. 5(1) comes into force on the 10 January, 1965 vide notification No. S. O. 94, dated the 4th January.
1965. Gazette of India pt. |l Sec. 3(jj) p. 128. S.6, comes into force on the 19th May, 1969 vide
notification No. S. O. 1945. dated the 14th May, 1987 Gazette of India, pt. |l Sec. 3(jj) p. 2024 S. 7
comes into force on the 7th March, 1970, vide Notification No. S. O. 841 dated The 26th February,
1970, Gazette of India pt. || Sec. 3(ji). S. 5 (2) comes into force on the Ist Oct. 1976 vide Notification
No. S. O. 655 (E) dated the 5th October, 1976. Gazette of India pt. || Sec. 3(jj) p. 1901.

2 Substituted by Act 1 of 1968, section 2 for section 3.
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ST AT, 1963 TATHINEG, 1967)
(1963 @1 arffTw dwid 19)
(10 73, 1963)

TRA & wfau [aRaei 7 14 e 1949 &1 ZQ &1 o & w9 A ifier fhan 81 g@ w
A1 B HHR B & (10 ot w1963 aiRa foban T o se) vae @@t foan mn
e
ST AR PI, S WY & IO FAeE, W9e § B & AAdER, D iR I 1At eik
I AT § HIATT TATSHL & o1 TART § T3 ST qall, SUa8 IR & forg srfaf=as
YRA ORI & dlggd a9 # Woe gR AefeRad w0 § a8 sifafafdd -

1. A& W IR TRRE: (1) I8 I ISTHIST SIfATH, 1963 HEl ST Fb |

(2) o1 3, SAY, 1965 & 26 d a7 DT YW BN IR 9 AWRIH & AT IUG IH ARG
D Igd B ORI S ARBR, WD 99T H AT @R Fa o iR 39 Afafq &
fafi=T Suamat & forg A= dRd A @t <1 | |
2. IRWTEIG:- 39 SrfAf e # 9 d% & Hel A er=germ Wfad 7 arn-

(@) "fad 3" ¥ a1 3 & R H, T, 1965 BN 26 a1 {7 Irfiyd ® iR 39 rffm
& [l 3T QUag & W H I8 a7 1 Wid g 99 &9 &1 a8 Suaey ygd Bl o,

(@) """ & a7 & fdd § Rraat faft gaamy 2

(3) Fg & IASDIT TS B oy iR e # AN & fory Sfeh HTeT &1 @ -
(1) W™ & URW J T5g a9 @ Braraid H a8 o ) Y RV & erfalRad o A,
fad a7 & 8-

(®) g B BT W A9H FATSHT & o e folv a8 89 o I 3 vl W § Ty
STl oft derm

(T) d9g # Y & FIdeR & oY, WM # 1S St I8 A

15 (1) 10 a9, 1965 B GRT 5 (1) ¥ad 83, SRIY WRA BT A, ST HET 2, AN 3
(i) T3 128 W YHIRIG AT ARATH Pl 3. 94 ANIG 4 SN, 1965, AN 19 HS, 1969 P
ORT 6 Ugd B3, <IY WIRA BT ISUH (IRSH) ART 2 AT 3 (i) U8 2024 W BT eI
W P1.3A1.1945 TRRI 14 Hg 1969, TRRI 7 A, 1970 DT &R 7 Udd s, SRAY WIRA &I IS0
SRS AT 2, WM 3 (i) # JehIRIa AT H(h Pl 1. 841 ARG 26 HRawl, 1970,
ORI 5 (2) ARG 1 JAAKIER, 1976 DT Ugd §s, AT HRA BT ISMAF, IS AN 2, AT 3 (i) I3
1901 TR FeHTIII SNERTAT WA B1.3M. 655 (3) TG 5 3TKIER, 1976
2. 1968 & ITAIH ARH 1 B gRT (2) FART &R 3 B W W ACRATUT |




Provided that the English language shall be used for purposes of communication between the
Union and a State which has not adopted Hindi as its Official Language :

provided further that where Hindi is used for purposes of communication between one State
which has adopted Hindi as its Official Language and another State which has not adopted Hindi as its
Official Language, such communication in Hindi shall he accompanied by a translation of the same in
the English language :

provided also that nothing in this sub-section shall be construed as preventing a State which has
not adopted Hindi as its official language from using Hindi for purposes of communication with the
Union or with a State which has adopted Hindi as its official language, or by agreement with any other
State, and in such a case, it shall not be obligatory to use the English language for purposes of
communication with that State.

(2) Notwithstanding any thing contained in subsection (1) where Hindi or the English Language
is used for purposes of communication -

Language :-
(j) between one Ministry or Department or office of the Central Government and another;

(ji) between one Ministry or Department or office of the Central Government and any
corporation or company owned or controlled by the Central Government or any office thereof;

(jii) between any corporation or company owned or controlled by the Central Government or
any office thereof and another;

a translation of such communication in the English language or as the case may be, in Hindi shall also
be provided till such date as the staff of the concerned Ministry, Department, Office or Corporation or
Company aforesaid have acquired a working knowledge of Hindi.

(3) Notwithstanding anything contained in sub-section (1) both Hindi and the English
language shall be used for-

(j) resolution, general orders, rules, notification, administrative or other reports or press
communiques issued or made by the Central Government or by a Ministry, Department or Office thereof
or by a corporation or company owned or controlled by the Central Government or by any office of such
corporation or company.

(ji) Administrative and other report and official papers laid before a House or the Houses of
Parliament.

(iii) contracts and agreements executed, and licences, permits, notices and forms of tender
issued, by or on behalf of the Central Government or any Ministry, Department or office thereof or by a

corporation or company owned or controlled by the Central Government or by any office of such
corporation or company.



W] A IR [N U T B A, o B Bl S oW b e HOTE ST g,
TG & TS & (ol 3TUSH HIST TART | ofTg SITgan:

W] I8 3R P el B W o7 &, oA {81 &l S1ul ST & w9 H (AR © AR
et o= wog & oA RS 31 31Ul IA9ITST & X0 # A8 IR §, d A} & waeEt & forg
&1 1 WA § A ST ®, d8f B H U9 UAIG & WI-QIY SHDT AqAE IS WIS H Aol
ST
W] I8 AR AT (F 5 SuaRT & {0 A1 a1 1 I8 AT & AT A F I8 A U
IS I, oA & @ S1ael AT & 9 H @l ST B, 6E @ i A7 ([he U AT & A
g {28 T 31U+t STUTST & 0 # ST &) AT fhadl o1 ST & 1Y, S9! g 3, a1 &
RIS & forg B @1 T # o W RaRa et €, 3R W {5l wTer § SW IS & Wy we
& FAroE! & fory SIS 9TST &1 RN 91eqdms = 8

(2) SugrT () # rAfIe Al a1 & BId Y I, STgl Q& JATSH & forg @&y a1 sl

']:'Tq'l'.

(i) =T TRER & UHh AT AT 9N A7 SR & IR SR A31ag A1 AT a1 SriTad
$éﬂ-_5r:

(ii) F=rT WBR & TP FATAT AT fAUET A7 HrATAd & MR BT IRBR & W@ F & a1
F=or # & =l R a1 oett a1 S99 ([l dRiTerd & dra:

(iii) =T WER & Wia # & J1 =0 # & fG=ft e a1 St a1 S9a {6l driTer
& IR R T U 9 a1 el 1 SRiTerT & dra:

TR § @S O € 98 S IR %, 91 I Ydiad eied HaTer, favm, st an
fA9mT a1 R B HERgS B B HhAEd dF AW T8l aRoodl U UG & ST,
afRerfQ, 3ot weT A7 fF4 # WY f3ar Strgem|

(3) SugrT (1) # srfase =i qrq & 810 gU I, & iR sl Wi aMf &—-

(i) doeal, AR 3Meel, R, fegael, URIAEG a1 3= fadear a1 I fasfiaat &
fog, S = ARSR @RI AT Iqdb [hdl 710, [T A1 BRI qaRT AT Hld ARBR b
W # & a1 (e § @ Ol A a1 o gaRr a1 U R 31 S @ Rl erdTer garT
fSaprer I € A1 fy 99 €|

(i) ¥9g & &N |eT A1 FeAi & 90T W& Y WS q1 g wfadeHi iR Ao
FHITS-IAT & forg,

(iil) =T WReR A IHD B AT, AU AT BRI gRT AT SHH IR A AT By
WHR & Wi § & I ({930 # & i v I &t gRr a1 O W a1 et & (o
FHrATEI gRT Aefed Hfdgreli ofR aRRI & fog dor [arell T8 =i, srsmuai, Fammsi 3R
fAfaer-ueat & forg, TN # oy e




(4) Without prejudice to the provisions of sub-section (1) or sub-section (2) or sub-section (3)
the Central Government may, by rules made under section 8, provide for the language/languages to be

used for the official purpose of the Union including the working of any Ministry, Department, section or

office, and in making such rules, due consideration shall be given to the quick and efficient disposal of
the official business and the interests of the general public and in particular, the rules so made shall
ensure that persons serving in connection with the affairs of the Union and having proficiency either in
Hindi or in the English language may function effectively and that they are not placed at a disadvantage
on the ground that they do not have proficiency in both the languages.

(5) The provisions of clause (a) of sub-section (1), and the provisions of sub-section (2), sub-
section (3) and sub-section (4) shall remain in force until resolutions for the discontinuance of the use of
the English language for the purpose mentioned therein have been passed by the Legislature of all the
States which have not adopted Hindi as their Official Language and until after considering the resolution
aforesaid a resolution for such discontinuance has been passed by each House of Parliament.

4. Committee on Official Language :

(1) After the expiration of ten years from the date on which section 3 comes into force, there
shall be constituted a Committee on Official Language, on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both Houses.

(2) The Committee shall consist of thirty members, of whom twenty shall be members of the
House of the people and ten shall be members of the Council of States, to be elected respectively by
the members of the House of the people and the members of the Council of States in accordance with
the system of proportional representation by means of the single transferable vote.

(3) It shall be the duty of the Committee to review the progress made in the use of Hindi for the
official purposes of the Union and submit a report to the President making recommendations thereon
and the President shall cause the report to be laid before each House of Parliament and sent to all the
State Governments.

(4) The President may, after consideration of the report referred to in sub-section (3) and the
views, if any, expressed by the State Government thereon, issue directions in accordance with the
whole or any part of the report :

'[Provided that the direction so issued shall not be inconsistent with the provisions of section 3.]

5. Authorised Hindi translation of Central Acts, etc:- (1) A translation in Hindi published
under the authority of the President in the Official Gazette on and after the appointed day-

(a) of any Central Act or of any Ordinance promulgated by the President, or

(b) of any order, rule, regulation or bye-law issued under the Constitution or under any Central
Act; shall be deemed to be the authoritative text thereof in Hindi.

(2) As from the appointed day, the authoritative text in the English language of all Bills to be
introduced or amendments there to be moved in either House of Parliament shall be accompanied by a
translation of the same in Hindi authorised in such manner as may be prescribed by rules made under
this Act.

1. Inserted by Act of 1968. Section 3.
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(4) Suawr (1) a1 SugRT (2) AT [ULRT (3) B SUGHT W AR TUG S {97 I8 § B
DA WRER GRT (8) & refF qg 7T st gRT S HIST AT I HIERN & UG R Al o
1 f2 99 & I mEeE & foy, e s el w3 e, v, oigwr a1 sRied &
BB 8, WA H AT ST € SR VA W a9 # 9 & & 9w 8iR <erar &
AYeR @ T o9 ARV & Bdl & GRS L9 @1 S IR 39 UhR §91¢ Y frm fafdrseqan
g gARad o1 fF S afR 99 & SdmaT & 9y # a1 o) W 2 SR o A ar =& #
3RS ST # ydior € 9 gt T W ST B R 9 IR IE W {F ddel 39 MR W B I
B 9TSTslt # W FE § Sl DI IAfed el el g

(5) SUERT () & WS (h) & IUTH IR IULRT (2) , SUYRT (3) R IUGRT (4) & Iy T
|l IR & Qe Ausal gRI, o2 B P10l ST & W H A8l AR, Hehed UTRd
& @R U S 3R d9 I Yaiad debed! W faaR &R o1 & qgar U 9H1W & forg 99e & &
U Ae gRI Adhed qTRa Tl o faar St |
4. TSN & HEy # WA () O INE T O 3 Y9d BNl § 99 &9 99 @ g &
TTITd JISTHTST & ey § U A, 39 fAvg & deed 99g @ (i | |ea # Isgufa @t qd wat
A TRATAT 3R SMT AT gRT UIRT fhy 9 W), T1fed &bt STgent |

(2) 3w AT & 9 we B 9 & 99 A1 99T & e B8R 97§ 9T 9HT B
SR B, S A AP GHT @ AERIT JAT AT FHT & FeRI §RT AMUIaS Fiea ugia &
IR Uahel evfiar #a g1 e gl

(3) s AW & @iy BN 6 98 W9 & Iodig JaeE & fog B & e § @ T3
T T gAY 3R I W RAEIRY S §Y IegulcT Pl Jfded a3k Isgufa 99 afaded
D WAG & & [P Aa B FHe GG R FH I59 WRBHRI Bl FHSTarg |

(4) IsgEfa SugwT (3) # fAfdse Uftded W 3R S99 W I59 WBRI A IS g A MfATed
fhy B A1 99 WR AR &R & Uzard I FHK Tidded @ A1 SHD (B 4R & AR e (Heprat
W:

(IR 9 UHR ahrel 1Y G a)1 3 & Ul | TG a1 Bl )

5 dua s nfe & mffpa &R sMae: (1)Fd 7 @ iR SS9 TwEE e
O § i & TSR A Tehlid-

() TRt ol A BT AT QU GIRT UREATIUT [T STTEATERT <1, 3FerdT

(@) <faa™ & orefi= a1 fl derg A aw & e Mapret Ty Y aewr, foem, At an
IUfAfg o1 < 7 orgare I (2] # WIfdpd U1 qHeI STgm|

(2) Fa &7 & & I 99 [A9ue! &, S 99 & [l W1 e o qRifud fbg o 8 iR
ST A9 A B, O IS A9y # WAG & A ) FeT # wRarfad By o 2, SR Wi &
A IS & AIP-A1Y ITd1 B4 H orare Wl 8 O U AT | wrepd A Smeem, SS9
fafam & srefig =T v et g fafea & |

11968 & MATIT I=THh | & gNT 3 gRT IFdq:1fug



6. Authorised Hindi translation or State Acts in certain cases: Where the Legislature of a

State has prescribed any language other than Hindi for use in Acts passed by the Legislature of the
State or in Ordinances promulgated by the Governor of the State, a translation of the same in Hindi, in

addtion to a translation thereof in the English language as required by clause (3) of article 348 of the
Constitution, may be published on or after the appointed day under the authority of the Governor of the
State in the Official Gazette of the State and in such a case, the translation in Hindi or any such Act or
Ordinance shall be deemed to be the authoritative text thereof in the Hindi language.

7. Optional use of Hindi or Other Official language in judgements etc., of High Courts: As
from the appointed day or any day there after the Governor of a State may, with the previous consent of
the President, authorise the use of Hindi or the Official language of the State. in addition to the English
language, for the Purposes of any judgement, decree or order passed or made by the High Court for
that State and where any judgement, decree or order is passed or made in any such language (other
than the English language), it shall be accompanied by a translation of the same in the English
language issued under the authority of the High Court.

8. Power to make rules: (1) The Central Government may, by notification in the Official
Gazette, make rules for carrying out the purposes of this Act.

(2) Every rule made under this section shall be laid, as soon as may be after it is made, before
each House of Parliament while it is in session for a total period of thirty days which may be comprised
in one session or in two successive sessions, and if before the expiry of the session in which it is so laid
or the session immediately following, both Houses agree that the rule should not be made, the rule shall
thereafter have effect only in such modified form or be of no effect, as the case may be so, however that
any such modification or annulment shall be without prejudice to the validity of anything previously done
under that rule.

9. Certain provisions not to apply to Jammu and Kashmir: The provisions of section 6 and
section 7 shall not apply to the State of Jammu and Kashmir.



6. Hicua gemeit # wow Ittt @ mitga S srare: Sl B oy & [AgrHved |
9 T & AuTTHSe gRI UIRT STfAFRA # 3@ I9 I99 & ISAUTd gRI U reeet |
AN & oy & 4 47 Prg W fAafgd o € 98], dfaar & a/geos 348 & WUs (3) gR1 - 3ufe
ST Ao & D 3Tare b AR, DT B H dle SH AT & ARHIY IS0 H, I I
D AU & UMEDR A a7 P A1 I qward YHbrierd fhar S Fepm iR QT aem #
A A1 regrew o B srgare B wieT & IqHT Wi ure qHH Se|

7. Swa OEeal & fAort anfe A S W s v @1 defous wa: fad T o g
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A =i e # wiRa e a1 feam oar ® 98l Sud A1 S IRy & UeR o (drer
TRAT 3USH AT H IHHI fqdrs W B
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THE OFFICIAL LANGUAGE RESOLUTION, 1968

Ministry of Home Affairs
New Delhi, the 18th January, 1968

The following Government Resolution, as adopted by both Houses of Parliament, is hereby
published for general information:-

RESOLUTION

"WHEREAS under article 343 of the Constitution, Hindi shall be the official language of the
Union, and under article 351 thereof it is the duty of the Union to promote the spread of the Hindi
Language and to develop it so that it may serve as a medium of expression for all the elements of the
composite culture of India;

This House resolves that a more intensive and comprehensive programme shall be prepared
and implemented by the Government of India for accelerating the spread and development of Hindi and
its progressive use for the various official purposes of the Union and an annual assessment report
giving details of the measures taken and the progress achieved shall be laid on the Table of both
Houses of Parliament and sent to all State Governments;

2. WHEREAS the Eighth schedule to the Constitution specifies 14 major languages of India
besides Hindi, and it is necessary in the interest of the educational and cultural advancement of the
country that concerted measures should be taken for the full development of these languages;

The House resolves that a programme shall be prepared and implemented by the Government
of India, in collaboration with the State Governments for the coordinated development of all these
languages, alongside Hindi so that they grow rapidly in richness and become effective means of
communicating modern knowledge;

3. WHEREAS it is necessary for promoting the sense of unity and facilitating communication
between people in different parts of the country that effective steps should be taken for implementing
fully in all States the three-language formula evolved by the Government of India in consultation with the
State Government;

This House resolves that arrangements should be made in accordance with that formula for the
study of a modern Indian language, preferably one of the Southern languages, apart from Hindi and
English in the Hindi speaking areas and of Hindi along with the regional languages and English in the
non-Hindi speaking areas;



-_1 o_-

(STHTET HAhed, 1968
g HAT™
5 fecett, foip 18 S=axt, 1968

G & QEl et g TRd ATeRad IReN dhed 1M AIMeN & oy g fhar Smar
g
Hhed
"Safeh AU & ATedE 343 B ATAR FH Dl ISH & & 3R IHD 3rJews 351 D
AR 2 AT &1 YAR, gl BRAT 3R IHHN [Ah IHRAT AT 98 WRA I FHIRID Apld & |4
qcdl d FAfYAfIRT BT A1IH BT TP, HE BT T ¢,

YE [HT Hhod Al & b BD & JAR Ud [ o 7 9 & ©g 91 99 & QA=
RSO JATSTA! & foly STRIKR g9 JANT &g ARG ARBR gRT Uh D e Td ATDH HRIHH
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4. AND WHEREAS it is necessary to ensure that the just claims and interest of people belonging
to different parts of the country in regard to the public services of the Union are fully safeguarded;

This House resolves:

(a) that compulsory knowledge of either Hindi or English shall be required at the stage of
selection of candidates for recruitment to the Union services or posts except in respect of any special
services or posts for which a high standard of knowledge of English alone or Hindi alone, or both, as the
case may be, is considered essential for the satisfactory performance of the duties of any such service
or post; and

(b) that all the languages included in the Eighth Schedule to the Constitution and English shall
be permitted as alternative media for the All India and higher Central Services examinations after
ascertaining the views of the Union Public Service Commission on the future scheme of the
examinations, the procedural aspects and the timing"

Sd/-
R.D. Thapar,
Joint Secretary to the Government of India
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THE OFFICIAL LANGUAGES (USE FOR OFFICIAL PURPOSES OF THE UNION) RULES, 1976 (AS
AMENDED, 1987) t

The Offical languages Rules 1976 (as amended 1987) were made by the goVernment to

implement Official Languages Act 1963 enacted by the parliament. These Rules are known as

the Official Languages Rules 1976. The Official Languages Rules 1976 are reproduced below :-
G.S.R. 1052: In exercise of the powers conferred by section 8, read with sub-section (4) of

section 3 of the Official Languages Act, 1963 (19 of 1963), the Central Government hereby makes the

following rules, namely :-

1. Short title, extent and commencement:- (1) These rules may be called the Official
Languages (Use for Official purposes of the Union) Rules, 1976.

(2) They shall extend to the whole of India, except the State of Tamilnadu.

(3) They shall come into force on the date of their publication in the Official Gazette.
2. Definitions:- In these rules, unless the context otherwise requires :

(a) "Act" means the Official Languages Act, 1963 (19 of 1963);

(b) "Central goernment Office" Includes :

(j) any Ministry, Department or office of the Central Government :

(ji) any office of a Commission, Committee or Tribunal appointed by the Central Government,
and

(iii) any office of corporation or company owned or controlled by the central Government :
(c) “Employee” means any person employed in a Central Government Office ;

(d) “Notified Office” means an office notified under sub-rule (4) of rule (10) ;

(e) “Proficiency in Hindi” means proficiency in Hindi as descrided in rule 9 ;

*(f) “Region A” means the States of Bihar Haryana, Himachal Pradesh, Madhya Pradesh,
Rajasthan and Uttar Pradesh and the Union Territories of Andaman and Nicobar Islands and Delhi ;

*(g) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union territory
of Chandigarh ;

T[Published in the Gazette of India, Part 1. Section-3 Sub section (1) dated 17-7-1976]

* Official Languages (use for Official purposes of the union)Amendment Rules 1987 No 1/14034/10/87-
O.L., (A-1) Date 9-10-1987.
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13

(h) &%Region C” means the States and the Union territories other than those referred to in
clause(f) and (g) ;

(i “\Working knowledge of Hindi” means working knowledge of Hindi as described in  rule
10.

3. Communications to States etc. other than to Central Government offices :- (1)
Communications from a Central Government office to a State or a Union territory in Region 'A’ or to any
office (not being a Central Government office) or person in such State or Union territory shall, save in
exceptional cases, be in Hindi, and if any communication is issued to any of them in English it shall be
accompaied by a Hindi translation thereof.

(2) Communications from a Central Government office :-
(a) to a State or Union territory in Region 'B' or to any office (not being a Central Government

office) in such State or Union territory shall ordinarily be in Hindi and if any communication is issued to
any of them in English, it shall be accompanied by a Hindi translation thereof :

Provided that if any such State or Union territory desires the communications of any particular
class or category or those intended for any of its offices, to be sent, for a period specified by the
Government of the state or union territory concerned, in English, or in Hindi with a translation in the
other language, such communication shall be sent in that manner ;

(b) to any person in a State or Union territory of Region 'B' may be either in Hindi or English.

(3) Communications from a Central Government office to a State or Union territory in Region 'C'
or to any office (not being a Central Government office) or person in such State shall be in English.

(4) Notwithstanding anything contained in sub-rules (1) and (2), communications from a Central
Government office in Region 'C' to a State or Union territory of Region 'A' or Region 'B' or to any office
(not being a Central Government office) or person in such State may be either in Hindi or in English :

Provided that communications in Hindi shall be in such proportion as the Central Government
may, Having regard to the number of persons having working knowledge of Hindi in such offices, the
facilities for sending communicatios in Hindi and matters incidental thereto determine from time to time.
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4, Communications between Central Government Offices :-

(a) between one Ministry or Department of the Central Government and another may be in
Hindi or in English ;

(b) between one ministry or Department of the Central Government and attached or
subordinate offices situated in Region 'A' shall be in Hindi and in such proportion as the Central
government may, having regard to the number of persons having a working knowledge of Hindi in such
offices, the facilities for sending communications in Hindi and matters incidental thereto, determine from
time to time ;

(c) between Central Government offices situated in Region 'A' other than those specified in
clause (a) or clause (b), shall be in Hindi ;

(d) between Central government offices situated in Region 'A' and offices in Region 'B' or
Region 'C' may be in Hindi or in English ;

Provided that these communications shall be in Hindi in such proportion as the Central
Government may, having regard to the number of persons having working knowledge of Hindi in such
offices, the facilities for sending communications in Hindi and matters incidental thereto, determine from
time to time;

(e) between Central government offices situated in Region 'B' or Region 'C' may be in Hindi
or English :

provided that these communications shall be in Hindi in such proportion as the Central
Government may, having regard to the number of persons having working knowledge of Hindi in such
offices the facilities for sending communication in Hindi and matters incidental thereto, determine from
time to time;

provided that a translation of such communication in the other language shall :-

(i) where the communication is addressed to an office in Region 'A' or Region 'B' be
provided, if necessary, at the receiving end;

(i) where the communication is addressed to an office in Region 'C' be provided along with
such communication :

Provided further that no such translation in the other language shall be required to be provided if
the communication is addressed to a notified office.

5. Replies to communications received in Hindi:- Notwithstanding anything contained in
rules 3 and 4, communications from a Central Government office in reply to communications in Hindi
shall be in Hindi.

6. Use of both Hindi and English:- Both Hindi and English shall be used for all
documents referred to in sub-section (3) of section 3 of the Act and it shall be responsibility of the
persons signing such documents to ensure that such documents are made, executed or issued both in
Hindi and in English.

7. Applications, representations etc:- (1) An employee may submit an application, appeal
or representation in Hindi or in English.

(2) Any Application, appeal or representation referred to in sub-rule (1) when made or signed in
Hindi, shall be replied to in Hindi.

(3) Where an employee desires any order or notice relating to service matters (including
disciplinary proceedings) required to be served on him to be in Hindi, or as the case may be, in English
it shall be given to him in that language without undue delay.
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8. Noting in Central Government offices:- (1) An employee may record a note or minute
on a file in Hindi or in English without being himself required to furnish a translation thereof in the other
language.

(2) No Central Government employee possessing a working knowledge of Hindi may ask for an
English translation of any document in Hindi except in the case of documents of legal or technical
nature.

(3) If any question arises as to whether a particular document is of a legal or technical nature,it
shall be decided by the Head of the Department or office.

(4) Notwithstanding anything contained in sub-rule (1), the Central Government may, by

order specify the notified Offices where Hindi alone shall be used for noting, drafting and for such other
official purposes as may be specified in the order by employees who possess proficiency in Hindi.

9. proficiency in Hindi: An employee shall be deemed to possess proficiency in Hindi
if :-

(a) he has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination; or

(b) he has taken Hindi as an elective subject in the degree examination or any other examination
equivalent to or higher than the degree examination; or

(c) he declares himself to possess proficiency in Hindi in the form annexed to these rules.

10. Working knowledge of Hindi:- (1) An_employee shall be deemed to have acquired a
working knowledge of Hindi :-

(a) if he has passed:

(i) the Matriculation or an equivalent or higher examination with Hindi as one of the subjects;
or

(i) the Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular category of posts,
any lower examination under that Scheme; or

(iii) any other examination specified on that behalf by the Central Government; or

(b) if he declares himself to have acquired such knowledge in the form annexed to these
rules.

(2) The staff of a Central Government office shall ordinarily be deemed to have acquired a
working knowledge of Hindi if eighty per cent of the Staff working therein have acquired such
knowledge.

(3) The Central Government or any officer specified in this behalf by the Central Government
may determine whether the staff of a Central Government office has acquired a working knowledge of
Hindi.
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(4) The names of the Central Government offices, the staff whereof have acquired a working
knowledge of Hindi, shall be notified in the Official Gazette;

Provided that the Central Government may if it is of opinion that the percentage of the staff
working in a notified office and having a working knowledge of Hindi has gone below the percentage
specified in sub-rule (2) from any date, it may, by notificaton in the Official Gazette declare that the said
office shall cease to be a notified office from that date.

11. Manuals, codes, other procedural literature, articles of Stationery, etc:- (1) All manuals,
codes and other procedural literature relating to Central Government offices shall be printed or
cyclostyled, as the case may be, and published both in Hindi and English in diglot form.

(2) The forms and headings of registers used in any Central Government office shall be in
Hindi and in English.

(2) The forms and headings of registers used in any Central Government office shall be in

Hindi and in English.

(3) All name-plates, sign boards, letter heads and inscriptions on envelopes and other items
of stationery written, printed or inscrided for use in any Central Government office shall be in Hindi and
in English;

provided that the Central Government may, that is considered necessary to do so by general or
special order exempt any Central Government Office from all or any of the provisions of this rule.

12. Responsibility for compliance :- (1) It shall be the responsibility of the administrative head of
each Central Government office:-

(i) to ensure that the provisions of the Act, these rules and directions issued under sub-rule
2 are properly complied with; and

(i) to devise suitable and effective check points for this pupose.

(2) The Central Government may from time to time issue such directions to its employees
and officers as may be necessary for the due compliance of the provisions of the Act and these rules.

Form
(See rules 9 and 10)

| hereby declare that | * possess proficiency in Hindi have acquired a working knowledge of
Hindi in view of the following:-

Date:
Signature

* Delete whichever is applicable.



__1 6__

(4) DT WRBR & O FHrATA & HHARAT 7 Z) B FRRIIS F49 I o= foran g S
PRIl & AW Iorda H SrfeRgfaa fhy o,
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(38) @a WHR & fhdAl BRI § WM & oy |qW FMuce, Fa uce, u=eiy iR
fTTh! TR IhHITT oG AT ol A Bl 3= A &) iR 3ot # ot S, ffed ar Sepion
ghf:

R A DT ARBR YA BRAT AT FHASK © o 98, AR AT ALY 377G gRI, Do
DR B [hel BT B 39 9 & Y a1 fhes! Sua=if 9 BT § Adhdl Bl

12. AR B IWRGHA@:- () DA ARBR D YD HrAd D YRNND YG= Bl I8
STRaTd B & 98-

(i) 7z gRRad o~ & M ok 7 Al & Iuddl 3R Ul (2) & 1\ SN oy
T e & T w9 A ST B <@ ¥ iR

(ii) 39 TASH & foY SWE IR YHESHN Sird & oy IurT v

(2) P AHR AN 3R 39 Wl & Il & FRIG STUTd & oIy 3 HHATRAl 3R
FHRITHAT BT FHI-THI TR AAIEH (9 TR IR Fhall ¢

TR
(== 9 3iiR 10 RaW)
# 39 gR1 I8 A9 axal g [ feiRed & smaR w gy R # wdivrar wra g8 &4
BT BRIAED A U DR o B:-

SIREE] BHIER

*SI AN T BT 8, S HuAT HIC Q|
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HRATAT 8 JMHGIR TR TAWT A drel drer/ a9t 3t feufort

SOME EXPRESSIONS/PHRASES AND NOTINGS COMMONLY USED IN OFFICES

© N WD~

N_\_\_\_\_\_\_\_\_\_\m
© © XN OAEWN= O

21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

A

Above given

Above mentioned

A brief note is placed below

A brief summary of the case is placed below
Acceded to

Acceptance in principle

Acceptance is awaited

Accepted and passed for payment
Accepted provisionally

Accord approval to

Accordingly

According to convenience
Acknowledgement is awaited

Acting in official capacity

Action has already been taken in the matter
Action is underway

Action may be taken as proposed
Administrative approval may be obtained
Administrative constraints

Advance for purchase of stationery may be
sanctioned

Advance of T.A.may please be arranged
Advise against

After adequate consideration

After consultation with

After discussion

After issue

After perusal

Against public interest

Agenda is sent herewith

A list of cases disposed of is placed below
All concerned to note

Alphabetical list

Amendment of rules

Applicable to

Apply to

SR e gar

SugeR

Hfera e - faam

A & AR < 3 7

WeR fhar wan

Rigid w0 & wiepla
ey @ wcher ®

e 3R I & forg U o 1
AT W | Wipd

ug & 2RTd W B TR GUY/FIGR! AR
N WIS 7 FHIRATg B ST gl ©
PIATS B ST B

JRATHRAT AT HIRATS B ST
ERINISEZCRCICE ISR E IS
PRIRIECAC IR A CRIRR
G-I B Wl b forw

i AR fhar Sy

AT ATAT-HT & ST HT Jde IR ¢
& yfd Iqra

YR faaR & T

A WY PR

fAaR-fawd & 91

SR BF & 91

W@ o & 915, AqAHT & 918
dlbied & fdag
PRI A1 Wl T & ”

e U et @ gt T < 7
aft HEfea Are dY

UTHH AT

IBREIRCI IR

W AN &

NG TR, 37T 1/ TR BT,
AT BRAT




36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.

47.
48.
49.
50.
51.
52.
53.

54.
55.
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RN L (L U UL U U U U S (o))
NGO REWODN O

18
Approval may be accorded

Arrear report has not been recieved

Articles asked for are out of stock

As a matter of fact

As amended

As a result of

As before

As desired in your letter quoted above

As directed

As is where is

As it involves legal complications, opinion of
law officer may be sought in the matter

As mentioned above

As per instructions

As recommended by

As regards the particular matter in question.
As required under the rules

Attached herewith

Attention is invited to circular/office memo
no....... dated........ on the subject noted above

At the maximum of the scale
Authority competent to sanction/make
payment/decide the case

Background of the case
Balance at credit

Balance in hand

Ban on creation of posts
Ban on future promotion
Behind schedule

Benefit of death gratuity
Beyond reasonable doubt
Bill outstanding

Bills have been drawn
Both days inclusive

Brief note is placed below
Bring the matter into the light
Budget provision exists
By authority of

By hand

By registered post

By virtue of office

3THIET Yar &R fear oy

BRI B @ Rare T2 el §

ANt 7§ aqY e § T

?Jeﬂél—d:,W:

RRIRNIIER]

D HoRdH

qqad, JATYq

ST YA U H el T Y
AR

ST ¥ 8 oiEl ®

ATl | BT Sifeerany

g safere fafy arferd & 1 < Sy

ST 6 SR BET T ®

SRR

& RIBIN & AR

S b et & s erferg g/

SD T Hol i

S faww w® | e L

TRU= /BT STa AT
Bl IR &I IR ST
JaTAE & NRaH W

AR /TN /AU o
& foru e iRy

A B TS
REIRCIGENE]

NESKCICT]

Tel & Fo R AP

HTET qaTid R [k
TR g & 918

qcg QUM fedey
SIECESCEACIEN

gepral fadl

faclt W eerRER ot o1 gat ®
CEINCEINIIER]

dfer Fre 1 @
ATl B A ATl
qorc 7 A ¥

& WIBR A

e, Bl g

R A, USlipd ST g
ug @ BT ¥, ue & A




©® NN~

21.
22.
23.
24.
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Call for an explanation
Call upon to show cause
Carry out

Case has been closed
Case is resubmitted
Cases for disposal

Certificate by the competent authority is required

Charge handed over

Checked and found correct
Circulate and then file
Collaborative projects

Collection of arrears

Come into force

Commutation of pension
Concluding remark

Consequent upon

Consolidated report may be furnished
Continue in office

Copy enclosed for ready reference
Copy forwarded for information and
necessary action

Corrections & Alterations
Correspondence referred to above
Cross voting

Cutting edge Technology

Damage claim

Date and time of receipt

Day to day administrative work
Dear Madam

Dear Sir

Death benefit

Decision is awaited

Deduction at source

Deficit Budget

Delay in disposal

Delay regretted

Delegation of financial powers
Demi official (D.O.)
Departmental investigation
Departmental irregularities
Detrimental to the interest of
Discrepancy may be reconciled
Discretionary power

STATe et fhaT ST, TEEIAROT HIT ST
PR AT DI HET SY

T RAT

AT AT &x a7 T 8

A I IR ©
e & forg A

T TABRY BT YHTOT 9 3uferd &
HRIVR g fear

Sirg @t 3R A8 R

qRaATferd &R WIgd &R STy

B NTHSG TRATSTIY

BEZRUEKGI

AT BT

U3 & AR

AT fewoly

& TR

FHfhd RATC IR &I WY

Ug IR g Y&

JAq el & forg gffer(d der 2
JaT 3R IMawd HRAy @ fov
PISEICRSPIEG

AN 3R TRadH

ST AR

giRd AdaT

T et

RCASIRIRCIC|

At e @ IRRg 3R FqHT
e &1y B

HRIGT

LD

gy fedam™

oy & udlen ®
HTT TR Herdt

HTC &1 golc
Ayeq & </faer
facts & fog W &
ERIRRIESRICIR IR IS
JNT-INDHI, JT-ARBRY
faria Sra-vsdare

fauri srfafiaar

& forg arfedax

A=A &1 AT @R foram Sy
e L 20/




19.
20.
21.
22.
23.
24.
25.
26.
27.

IR IR
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11.
12.
13.
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11.
12.
13.
14.
15.
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Discrimination

Disposal of cases

Disregarding the facts

Do the needful

Draft for approval

Draft reply is put up for approval
Drought Prone area

Duly complied

During the course of discussion

E

Early action in the matter is requested
Earth Sciences

Eligible members of family

Entry in leave account/service record for initials
please

Errors and omissions

Examination of the case

Exigencies of administrative work
Ex-parte judgement

Expedite action

Experimental basis

Ex-post facto sanction

Extension of leave

Extension of posts

Facilities are not available
Fair copy

Final concurrence is accorded
Fix a date for the meeting.
Following transfers and postings will take effect
immediately

Follow up action

For action

For approval

For comments

For concurrence

For consideration

For disposal

For early compliance

For favourable action

For further action

Hewra, favg

A BT AUerT

AT B FUETT PR gU

AL PHIRATS BN
STATTET AT /At

IR BT YRA AT & foy o™qd @
@1 dwrfaa e
fafgrad a1 fobar wan

=l & SR

Y 2 b 59 Al ¥ Ty pIRars wY
gedt fa=t

IRIR & I Ae

g @r/ar AfverE # @ TS
wfafte smeaer & forg Ry ©
Hel - 9P

A & S

YA BRI &I dTehIierdh ATTIBATY
e Ao

PINaTs e B

YR SMER

EZRISNUSASREIEAT]

UG Pl Irafd g T

GReTy Iucrer TE
EEIR]

3ifow weAfar & et ®
Joh B ARG RIa & S
e IR 8k
ATfaT dehrer Ty B
SECRICINGIN]
BHRATg B fery
STATET, THIeT & fory
feuoft & forw
JgAfd & forg

CEIND]

fAuem & fog

o ST & forg
3EA HRaATg B oy
N & FHINaTg & oIy



16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
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For guidance

For information

For perusal

For precedent

For ready reference

For signature

For suggestion

For sympathetic consideration
For the time being

For Verification
Forwarding letter
Further orders will follow

Get clarification of the staff concerned
Give details

Give top priority to this work
Governed by the rules

Gradation of confidential reports
Goof up (Goofy)

Grape wine

Grass root level

Hand in gloves with

Has been dealt with suitably
Has no comments to make
Here-in-after

Here-in-before

His request be acceded to
His request is in order

Hold lien on post

| agree with "A" above
| am directed to state that

If approved, a letter will be sent on the above lines

If deemed fit

| am to say

| beg to submit

| fully agree with the office note

| have been directed to inform you

21

ARTESH & forg
JEd, qa & forg
JTaATHTT

Tq ISTER & forg
qhTel ed & foru
XN, BER & fory
qIa 3 & forg
ErgHfayer faurR & forg
fheraral

[ & forg
JRNU-TH

3T 3R 3meer For S

TR HraTRal I WA AT ST
g SR §

39 B BT URH ST <
[EEEIENENIR

Mo Raret &1 drfeao

B SH A T B YT

Ahdlg
Tl WR W

fAefvra g

TR BRATg B TS ®

P Prg fewoft 78 o=t
$H/ 3D qTIq

SO UBdl, 399 U4

SADB! YT TR @B Y
SH FRY FIATIAR &

g R ol BM1/8 R aral & &b

# IR 'S F dEd g

TS TE el Pl (¥ 3Nl © b

M AT B A1 ST B

MR TR T A S

afe Sfaa a7t

S U8 el © (b

e 2 b

PRIt @ fewoht | & yiraan dgqa §
o1 faer gonm ® & # snuay giad o



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
20.
30.

31.
32.
33.

34

35.

36

37.
38.
39.

40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

In absence of information
In accordance with

In acknowledging receipt of
In addition to

In anticipation of your approval
In any case

In a nutshell

In compliance with

In confirmation of

In conformity with

In connection with

In consequence of

In consideration of

In consultation of

In continuation of

In contravention of

In course of

In detail

Indispensable

In exercise of

In favour of

Information has already been sent under
this office letter no.............

In lieu of

In official capacity

In order of priority

In partial modification of

In prescribed manner

In public interest

In pursuance of

In service training

Inspite of repeated reminders, the information
has not been received so far

In supersession of

In the aggregate

In the case of

In the circumstances of

In the course of action

In the ends

In the light of

In this connection it may be pointed out that
In troubled waters

In view of what has been stated above
Inviting your attention to

22

AT & IHTT H

& IATAR

&I Ta WOl §¢
CCIRIRCH

3MTIe JTFHIGT & JeTen
oy ot gom #

e #

P UTAT B gY, B AU H
@ gftc &

& ST

& dag |

& TRUTARARM, & el
P A H [T Y

A R PR

P H

B JoortT B Y

& SRM

fRaR 3

rfary, emaRer

B AN B §Y

& A A, b ueT H

39 BRI & T
& @ T AT

Aldbled #, SHfed #

& A H, B ATAR
JaTpTel T

TR-IR JTHRSD WO & qA9G
arft & gauT el et §

BT JHAV IR §Y
ENRGKIER

P Rerfa &, & fawy #

Pl gRReIfAT #
HRATS B AR

e P U & forg

D &AM H [T §Y

39 Hdg # I IoeorEdd T fh
L GIECR]

SR DT S&d Y

BT AR ATIHT S HATHT PR §Y




51.
52.
53.
54.
55.
56.
57.
58.
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Irrespective of the fact

Is hereby informed

Is self-explanatory

Issue today

It has been noticed that

It has since been decided
It is a matter of regret that
It is highly objectionable

Justification for the proposal
Justification has been accepted

Keeping in view

Keep pending

Keep with the file

Kindly expedite disposal
Kindly acknowledge receipt
Kindly review the case
Knock down price
Knowingly and Unlawfully

Laid down in

Last pay certificate (L.P.C)
Latest by

Lay before

Leave asked for may be sanctioned
Leave application

Leave not due

Leave not earned

Leave of absence

Leave on medical ground
Leave to appeal

Leave travel concession
Letter of acknowledgement
Letter of allotment

Letter of authority

Letter of credence

Letter of credit

Letter of intent

Letter of introduction

Level of confidence

Liable to disciplinary action

23

39 91 & 4R fhy &=
= e e T &
W:W%
3T & SR Y

TE @ T ' 6

39 I8 Aoy form mm ®
We & 919 B b

T 98 & MRS &

T BT I

Mo WeR & forar T 8

B A H & g
GIEGRCIRSIVE BN RIS RSy
3 YAl & A1 IRGU

AT oY ued &

PUAT Tadl Wt

AT A R I: IR Y
e Ha
SIAEETaR 3R 319 0

# AdRa

IR EGRE R R
3AH A Brfdh

AHE XA, HHA ]
TTe! g ged! Wigd &l AY
Gl Pl 3MIaT

3G Gl /AoTTened gl
3T gedl
JFuReIfa 1 srgAfa
Rifdhedr ged
ardtel & fog srgAfd
ged I RArd

qrad

ISP

T9dR o

TII-UF

ARG-T

M-

qRET-IH

IR TR

STIRMAE HIRATS Bl ST Tl ©




22.

23.
24.
25.
26.
27.
28.

N
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11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.

N
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Liable to termination on one week's notice

Lodging allowance

Lost in transit

Lowest price

Low income group

Look into the matter

Looking after the current duties (LACD)

Make interim arrangements

Matter has been examined

Matter is under consideration
Maximum age to enter Govt. service

May be approved

May be considered

May be filed

May be obtained

May be passed for payment

May be permitted

May be requested to clarify

May be sanctioned

May be treated as urgent

May please furnish the requisite information
May please see

Medical certificate of fitness

Memorandum of understanding

Mentioned above

Mentioned there in

Monkey bussiness

Monthly arrears statement

Monthly progress report

Much water has flown from under the bridge

N

Necessary action may be taken
No action is necessary
No Demand certificate
No objection certificate

UHh A & A IR AT
T ST b &

AT =T

AT # B

=H Hed

1 oMy @i

A BT o

BRI SRABRY

3R Fde Y

A & SiTg IR ol TS §
A faeT 2

HRBRI AT H YIeT FRA D
SAferehad 3y

srgaTea faar Sy
[EEISECTIRSIINY
WIgel X faaT Sy
EISEGRIRSIIY

YA & folg I Sy
ALY & SY

H IR BT ARG fHa1 Sy
BASIEAERIRS Y

3 3T JAMaeTD FHST ST
PUAT FUTE FETT &
U X
FRIAT T UF
BEEICIISIRE]

ST

# Sfoeiad
GEEISCRINIEI B

AR gehram faavor
AR i Rare

31 49 9gd 3o 49 gabl ©

JMAYIH HIRATS Pl ST
DS HRATS Sl & ®
TP THTOT-U
JMETART JHATO-UH
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Obtain formal sanction

On an ad-hoc basis

On an average

On deputation

On grounds of seniority

On merits

On the subject noted above
On the whole

On verification it was found that
Open part file

Option for pension

Orders are solicited

Out to-day

Passed for payment

Physical verification

Please acknowledge receipt

Please fix the date and time for the meeting
Please put up draft reply

Please see over leaf

Please speak

Progress is too slow

Put up draft of DO to all Heads of Department

Put up for orders please

Quantum
Quote reference

Recovery from pay

Recovery should be effected
Reference your note on prepage
Reminder may be sent

Report for duty

Requires modification

STATRE AR U1 &Y
RESECICINEEN

SIRCR]

EINIEEIES I

JRSAT & MR TR
UTERTT o AR TR
ST fawr w
ERRGRIE

Sifa | ATGH g2 © b
s Wigel Wil

U & forg fdeeq
AT AT
SRS

YA & folg o o
TIET FATIH

PUAT UTE Hof

PUAT do& D ARG AR T [AfET T
PIAT TR BT AAIGT TR Y
PYAT G I8 TR <

ISR

ERIRIC ORI

|1 faurmeet & a4
STEARBI TF & FAIGT IR DY
T &b (T IR DY

HTAT
RECICRIN

qTT W Aol

IHH TG DI ST

Ugel U8 WR el fewol & waw #
TRU-TF Aol &

S & forg Rae o

TN B ARG &



©NO O RN =

[EL UL (L U UL U (- S (o)
U i

© NGO ®DN =

26

Sanction may be conveyed
Seen, file

Seen, Thanks

Self contained note

Should be given top priority
Show cause notice

State of art Technology
Statement is attached
Submitted for approval
Submitted for information
Submitted for orders
Submitted for perusal

Such action as may be deemed necessary
Suitable reply may be given
Sustained development
Sympathetic consideration

Tactical and Strategic decision
This is to certify

This may please be approved
This may please he acknowledged
Through proper channel

Through over sight

Till further orders

To

To the best of my knowledge

Until further orders

Value payable parcel (VPP)

Website
With effect from
Without further delay

You are hereby informed that

Your further remarks/view on the above
subject are awaited

Yours faithfully

Yours sincerely

Yours truly

WP FF e Bl Sy
< for, wisdt fdhar Sme
<g o, g=ar
Wﬂ'&[]%mﬁ

¥ 3T & Y
PHROT g A
SBRERIBIDE]
IEEECIGISEE
STAIGTST IR ©
FET T

3T & foIY el ®
3radrad & folg uRqd ®
U HIRaTg ST NMaeTd FHSH Sy
T IR A &A1 Sy
|ad faes

C [aN

SEECIRECEAECIN

DUT DI 31'1"||Ci"| Eﬁ
PUAT FAD! T &
Sfod Arerm |

qb /9 W
3Tl 3N qAH

Jar #
EEEEZERSIREINE

JNTAT MY e d&

MU 39 gRT i b <mar & ...
ST fI8T W U T &

feof/Rrr &t u<hler 2

HAGHE, 9aGRI

ST, HIGHRT

ST, HIGHRT



3T A A= Wi & A YR ue/vTe

Common phrases of Other than the English Language

Ab initio

Ad hoc

Ad infinitum
Ad inerim

Ad valorem
ante

Bonafide
Bonafides

De facto

De jure

De novo

Dias non

Ex gratia

Ex officio
Exparte
Expost facto
Habeas corpus writ
Inter alia

Inter se

In toto

Locus standi
Malafide
Modus operandi
Mutais mutandis
Nota bene
Persona grata
Prima facie
Pro vata

Pros and cons
Sine die
Status quo
Sub judice
Ultra vires
Vis-a vis

Viva voce

used in Correspondence

IR H/T A

RES)

IREGIE]

JTARA

REIG

Ugel
RENBIEIRSIEED
TG, AGqTaT
GRGE

ICIEGE

U RR

HY g
SRPEEEED

g

Ueh Ui/ TehaR I
PRIR

g4I TcgeftenRur ATferent
=Y qIAl B AT
YRR/
U/ RE
G S Bl STAHR, IR
EGIERII

BRIV

Nfra yRadT afed
a9y e <
IR

Torq /SRR AR TR
ST
YeT-fauet/am Yret
rfAf¥ad @rat & forw
Temmga Rerfq
RIRIEIE

SIEEANKIG

S-S /AT H

ARap TRie
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TSTHTHT AR &t aRT 3 (3) & IR fgurht srrsa

(@) w=ferRad RSl o forg fa<t aik sirsit S1 @1 wa e fbar S -
1. ey, ATATY 3T, W, MfRg@=Tg, UeRAfAds AT 311 Ufades denm b= fasrfi,

2. AN, WRR, JGAl, JgAT, e gean o [fder y=m,

3. 9 & Al e I Al b THET W S dTel YN 9l = Ufdded iR ISy
BT T |
roruTen rfSfs @t gt 3 (3)

(A)  Use of both Hindi and English should be ensured for the following purposes :-

1 Resolutions, general order, rules, notifications, administrative and other eports
and press communiques.

2 Contracts, agreements, licence, permits, tender notices and forms of tender.

3 Administrative and other Reports and official documents to be laid before a
House or Houses of parliament.

Section 3 (3) of the O.L. Act.

[T TSI b gRaTeT

21 W YR b G e, VR, e &R gRuA St Wi wanT & forw 8 dem od et
3ITST, ST, TH, U+, ANeH, TRUF MMM Sl ARBR HHANRAl & FHg 3fral qHal & dde o a1
ID ToTg B, ASTHTET AR & g_7 3 (3) & N AT IS Fgald |

2.1 Definition of General orders

All orders, decisions, instructions and circulars intended for departmental use and which
are of standing nature and all such orders, instructions, letters, memoranda, notices, circulars
etc. relating to or intended for a group or groups of Government employees are known as

"General orders" under section 3 (3) of O. L. Act.
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Region "B"

Region "C"
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T w1976 T Wenfaa 1987 & AR
“@” “@” IR “T” aF @1 faaru

3Pl IR W], ITRRGS, (B8R, SIRES, HEY US¥l, BRlAIG, RIS BRI 3R

fRATae Ue i, 3feH™ d PR §U WHE 9T fAeel Wu &7 # Rerd By WReR
& BT |

3FIT FERTS, ORI, TS IAT 3R TUSHIE W g & H RId B TRBR &b
BT |

3T “@ iR “@ &t # &l enfae wft rsal/de oy &t # Red $6d WRaR &
BT |

(S PR, AT UQEl, AT, Belcd, dRel, TS, UlRad T, IS, 3,
TS, AWM Uael, ANMels, AR, ARy, e g, [4fdhs, qeR vd TR
geell, TleTgd |)

Details of "A" "B" and "C" regions in accordance with the
Official Language rules 1976 (as amended 1987)

viz. offices located in the states of Uttar Pradesh, Uttrakhand, Bihar, Jharkhand, Madhya
Pradesh, Chattisgarh, Rajasthan, Haryana and Himachal Pradesh, the Union Territories
of Delhi & Andaman Nicobar Islands.

viz. offices located in the states of Maharashtra, Gujarat, Punjab and the Union territory
of Chandigarh.

Offices located in states/Union territory not included in region "A" and "B"(Jammu &

Kashmir, Andhra Pradesh, Tamilnadu, Karnataka, Kerala, Pondichery, West Bangal,
Orissa, Assam, Meghalaya, Arunachal Pradesh, Nagaland, Manipur, Mizoram, Goa,
Tripura, Sikkim, Dadar & Nagar Haveli, Lakshdweep.)



WRd " fase faun 4 sge gem™

Designations used in india Meteorological Department

Director General of Meteorology
Additional Director General of Meteorology
Deputy Director General of Meteorology
Comptroller of Accounts

Finance Officer

Director

Meteorologist

Senior Hindi Officer

Hindi Officer

Senior Translator

Junior Translator

Hindi Typist

Security Officer

Vigilance Officer

Welfare Officer

Drawing & Disbursing Officer
Personal Secretary

Senior Personal Assisant
Assistant Meteorologist
Professional Assistant (Foreman)
Scientific Assistant

Mechanical Assistant

Senior Observer

Laboratory Assistant

Draftsman

Radio Mechanic

Mechanic

Carpenter

Electrician

A I & "eiheed
AW A5 & TR HeIfeerd
#w fasm & SU AeTRees
GiCIREREEY

fa erfardt

Hraw-fagr

HTOT BRI

JMEROT TG AR Jrfemm
oo afea

IR Aol afaa

qEIS Hrag-fas
ATIAT D AEAE (HIRHT)
CEIIRCRERED

HBHhel A8H

IR UeT®H

RN A8IH
SIFCHAT

ST ABAH

ABD

EES]

ECIESERE]




Administrative Officer
Superintendent
Administative Assistant
Stenographer
Librarian

Upper Division Clerk
Lower Division Clerk
Cashier

Caretaker
Receptionist
Telephone Operator
Record Keeper
Meteorological Attendant
Laboratory Attendant
Observatory Attendant
Book Binder

Daftry

Head Chowkidar
Chowkidar

Head Gardener
Farash

Peon

Mate

Mazdoor

31

aredieTh
TIRIAeh TEID

SINIRIEED

QRABITATETE
=g ol forfus

3R ot forfias
EENIET

ITARRTH/ HIRCER
RO Re/TTd STfdR
AN gRards®
TfrerauTe

A fagm aker
TR URER
e TRER
Tee-wTat

TR

T ADIGR
EIEIEIN

TG ATl

RIS

U

e

AN
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NAME OF THE OFFICES AND SECTIONS OF INDIA METEOROLOGICAL DEPARTMENT

India Meteorological Department
Office of the Director General of Meteorology

Office of the Additional Director General

of Meteorology (Research)

Office of the Dy.Director General of
Meteorology (Agrimet)

Office of the Dy.Director General of
Meteorology (Weather Forecasting)

Office of the Dy.Director General of
Meteorology (Sufrace Instruments)

Office of the Dy.Director General of
Meteorology (Upper Air Instruments)

Regional Meteorological Centre
Meteorological Centre
Meteorological Office

Flood Meteorological Office

Cyclone Detection Radar

YRd 5rd fasm faym

9y fAs & He=eeid Bl BTl

HH A9 & JTURABTNGRID (JITHeT)
B BRTAT

H R & STHEtRY (S )
BT BT

O\ o\
Hrd A9 & SuHeTewd (HIEH
qATIH) I BT

O o\
HIH I & SUHRINSES ([dg IUSR)

BT BRI
A fa= & SuHeT R (STRAT arg

SECaUNCRCIRIE
ISR HIAH Bg
AN B

ATH HRITTT
¢ HIaH BT

dehdid *{-Rj\d"i LSIN



Cyclone Warning Centre

Hydrogen Factory

Meteorological Observatory

Central Seismological Observatory
Positional Astronomy Centre

Civil Aviation Training Centre

Indian Tropical Institute

Northern Hemisphere Analysis Centre
Right to Information cell

Information Technology

National Meteorological Telecommunication
Centre (NMTC)

Earthquake Risk Evaluation Centre

EELINRCCICRINc -
GESIERRES]
BIRCICENICI

DERT YHFY JEATAT
el fa=i™ oy

AR faATT wfderor ag
AR TSI I
SONRICIERCR L ICT-
AT B SABR TS
LERIRIGIRED

I HRTA A9 AR &%
(7. 71 A g &)

YHH STRIH AT D5



10.

11.

12.

13.

14.

15.

16.

17.

18.

34

o U B HTHG UuA

[ELE

T 8 ool (fReeh)

gl BT AT U3 Ud HIIHR T8v)/ g Rare (&)

Arsfhet 313 & wWiepla & oy saeT oo (fgurd)

AT/ Jhf e STaamTer & e = (fZd)

3ifo qa1 = (fgwmeh)

SPENIRENES)

aradt (f2a)

RRITARer & forg e (fgurd)

QIER A g amae T ()

AA AT [ | i i w0 4 [eprell S dTell /11 & oy aimdes o=t (fgwre)

IR yATT U (2

AT Aiasy ({8 @rar 4 oW @ Wipla & Hefd Srffera sraw (&4 iR 3firsi)

HE WS [ @rar & iy e o Wigld | ddfad Wil o= (Fd iR 3ion)

[E WS [ @rar & iy a1l sifad w0 I (Heprell ST arefl ¥ @t witeplar
RISEIECREN (RIS

Rfaer e (fgwrdh)
a1 gRIE &1 T (fgare)
farerer AT @ SrERY & wo (fEem)

gedl &1 Wipfa-smu (fgure)
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Tl DY Il BT B
FORM OF APPLICATION FOR LEAVE

(31—1*9335 = 216 @Q) /(See supplementary Rule 216)

fegoft:- 92 F.1 ¥ 11 9 widf 1 WA T1feu, are 98 ISuad 8 A7 SRS |

Note :- Items 1 to 11 must be filled in by all applicants whether gazetted or non-gazetted.

1.

10.

11.

12.

it &1 A

Name of applicant...........oooooi e,
AT 8 aTell ged! (HaHTae

Leave rules appiicable ...............cooo oo
g

Post held ...
a9, RT3k AT

Department, Office and Section .............ccceevririiiiiiiccnnnn.
Jaq

Pay
TIIE Ug W Ao et gb e

W1, FAR YT AT 3T Yfdehs Wl |

House rent allowance, conveyance allowance or
other compensatory allowances drawn in the
present post.

BN @ AR/

Nature and period of leave applied for and dare
from which required.

JfaaR iR gedl & o, I} g 2, R
gl | Usel/dIg H Srel d18d & |

Sundays and holidays, if any, proposed to be
prefixed/suffixed to leave.

gedl &l BRUT |

Ground on which leave is applied for

el gedl ¥ die & daRE 3R 39
gadl o T o 37afy |

Date of return from last leave, and the nature
and period of that leave.

TH.3MR.-|
S.R.1

T IR S Bed Ho & Q@Us qul & oY Qe AT B Hithad o &l

%/:lﬁ Aé*/l propose/do not propose to avail myself of leave travel concession in the block years

............................................ during the ensuing leave.

(®) 4 999 <@ g 1 oiia 907 gedl/aRafid gedl &t oaf # fog Y gedt 9a9 iR
Y AT qq/AY IqT Bl Gl A WA aTel 99 & TR Bl I BH Pl arqd R
S ST el & FAI IR S1al SWa AR WY ¥ar gd 2 @ Refa # g faw
81 (@) (ji) /9eNfEa ged FrammEet, 1933 & =M 11 (W) (jji) @ &F T 89 W

A T B |

(a) | undertake to refund the difference between the leave salary drawn during leave on average
pay/commuted leave and that admissible during leave on half average pay/half pay leave,
which would not have been admissible had the proviso to F. R. 81 (b) (ii)/rule 11 (c) (iii) of the
Revised Leave Rules, 1933, not been applied in the event of my retirement from service at

the end or during the currency of the leave.
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12. (@) ¥ 999 <1 g 5 WX W51 § |a1 Fgd 89 1 9l ¥ AN-9F & 96 IS H B |
HH MY da= & I gec! Aford 7 IR qab I 31 gedl 3 o g a1 W
QIS @ QR - ST qdl (e 81 (7) / d=fed gedt umraet, 1933 & 39 11 (9)
& AN A By S W) g3 T A urdl, {1l gedt & 9a9 @l araw aR QT |

(b) 1 undertake to refund the leave salary drawn during leave not due which would not have been
admissible had F. R. 81 (c)/Rule 11 (d) of the Revised Leave Rules, 1933 not been applied,
in the event of my voluntary retirement or resignation from service at any time until | earn
half pay leave not less than the amount of leave not due availed of by me.

GIREE] 1T & BT,
Date.....ooovvvvviiiieee Signature of applicant.........cccccccccceeeen.

13.  fAa=or St o fewoht sivy ar ey

Remarks and/or recommendation of the Con-
trolling  Officer.

BXIER/Signature.........c.cocveeeveeeeieee,
SIEEE] STTH/DeSigNation............ceveeveeeveeeneen.
Date....ccccoeviiiiiiieees
B! Dt A D aX H FHO-THA
CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE
(Ireratra MfereTRAT & Way H AET @b R §IRT)
(BY Accountant General in the case of gazetted officers)

14,  wIod e Siar ® 6 55 IR qAD .o 1 @& fog
............................. Femmael & M. @ ML (GRS @
o) T € |
Certified that..... ..o (Nature of Leave)
T o ————— frOM...ee e, (o TR,

(period)
is admissible under rule...........cccooo ofthe ..o Rules
BXTETR/Signature..........cceeveeeeeeeennn,
UG-TTH/Designation............ccccceveeevennn..
TRIE/DAtE ..

15, * Wl S aer e & omay -

BXI&R/Signature..........cccooeeeeeeeeneene..
UG-TTH/Designation............ccccceveeevenee..

* gfe greft @1 g g Wi fAerr 81 a1 A9 o1 dTel g B A8 fore =y fb gedt @
B TR Tt S ug wR AT R U g W cilesT ol STTe B AT T8l ST UBR HT W< Aotar B |

* If the applicant is drawing any compensatory allowance, the sanctioning authority should state whether on
the expiry of leave he is likely to return to the same post or to another oost carrying a similar allowance.

W/MGIPCBE--SB--(C-W'I) -- 12 GIFS/Cal/87 -- 8-1 -88 -- 15.00.000



ot STyt
1. Uil &1 A F/HTHT/DPO oo,
2. U™ OO OO OO OO USRS
3. IgEM OO OO OO OO USRS
4. daA ST ST SO ROT T TPTROPO
5. ofdfad ged! @l 5 iR sl - L o (G
P......... e & AT gedl / 1 aa
gedl/ uRafad gedl/ AERY gee! |
6.  Godl W Ugel/drg | S dTel : BECT W UBOL. .
fIaR 3R gedt & faT afe GEE D A
1S B |
7. Gedl Bl BRI OO PSSP SRTO
8.  Tuoell gedl & dleT &l dRid : fATP. i £ TR REZ
3R I gel Bl fhe qAT fare P......... fa & AT gedl/ 31 gaq
gedl/ uRafad gedl/ AERY gee! |
9. I fIUR g & SRM ............ L e
Y GUS B RATA GEE ATAT TR oo
ST B &/7E & |
10.  Bcd & SR Udl L e
QD M B BRIER. s

11. =07 SrfdeRl &1 fewoll/RiemRy RyeeriRer/ Ry e & @t Sl &

TR, o, W oo TP Pt........... & &t 1T gedl/ 319 9
gedl/ URafia Bedl/ FATERY el WR @ & ULAR/ U8 H.oooooies

QATE/3TURTE I 37U HIYHR Yg0T/ Y RIS Udd o B/3E § |

B BRATEIR e,
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ATgfdhel A B Wipld @ foly 3MdeT ux Hifa g- 111
APPLICATION FOR GRANT OF CYCLE ADVANCE MET.A-111
1. A
Name
2. Ya-H
Designation

3. RIT MY AT # Rrrfl/rdRemit/sremdt * &
Whather permanent/Quasi-parmanent/Tempory* In the Department
4. MA@ ARG BT I
Pay on date of application
5. A & H e Il A &
Amount of advance required
6. 3w & I B e fbeal § a1 e amed &
Number of instalments in which to be recovered
7. TR DI gdr
Residential Address
8. PR B B RN
Place of Duty
9. SIS & WM &R W & 99 g
Distance between residence and place of work

10. SIA D upfa (A SrTed 99g a1 IR & IR Rive $3d)

Nature of duty performed (whether regular office hours or shift duties on roster)
11. U & ¥ 59 UBR & WIS T8 SuaeT © |
Mode of public conveyances available in the locality
12. OO 399 9 WIS & fory uger Y orfiH form o &fik ofe &F o &1fie o
R qAT IFSD 3ifAH 0 A @Al B AR
Whether granted advance previously and if so, amount and date of final repayment**
13. ATgfhel T T BT BROT
Reason for asking for cycle advance

14, JXgfd<ai
Remarks

IT/Place :
i@/ Date :

B8}/ Signature

Uc-TH/Designation------=---=--=--------
* ST MG MY W AR A B S FC G |
* Strike out whichever is not applicabie.
** ggor fHt o=y e WR A} 31 uTw b &1 a1 9 Y gy
** Indicate even if advance received while at other stations.

JATO-T
CERTIFICATE

A, G 15 FORR USRS R TG, ..o, YA &xel g & sl
i At 3 g3 wsfhel @le & g B o wiepa T e T ¥ |
| Name Designation Certify that | have not
been granted advance for the purchase of a bicycle during the last three years.
WIT/Place :
et/ Date B&I1&TR/Signature

fewof:- SR AN el Rt ARBRI HHar | FETRT Jua UR e HRaThR U ATIGH &b el IR v |

Note :- In the case of Temporary staff this application should be accompanied by a surety bond in prescribed form from
permanent Government servants.

AT HIfd- 41 S, S5 #< YU/ss - GIPN FN 41 D, D,G, Met Pune/83  6-9-33  32,000.
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1 BITAGED BT ..o L1 I

2 TECT BT BIRUL....ooiiiieeeeeee e

3 B BT TBWH. ..o

4 QIS BT M. Wi qD/PeT fa..o.
B3 K e S 1 U

JMTISH B BN
foTien:-
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(sRay TR @) W 16 w3y, (d)-16
(See Appendix B) FORM 16 M.S.O.(T)-16

sifes o= TA/LAST PAY CERTIFICATE

2. B FHRIRIT TR TR oo qH & ol e R S T -

He has been paid Upto.........coooeeiiiiiiiiiii e at th following rates :-
@J‘\I?T/particulars /Rate

Hel o
SUDSTANTIVE PAY..... ettt e et oo e et e e ettt e e et e aa e et e e aa e e et et e e e ee e e et eaa e e e ene e e e eean s
EINIREECRE

(@i Tei = ([l [ = PO P SO
RS

1101077 T g Tt Y (RS
&N1/Particulars &X/Rate

5. U8 9N W QY ¢ &R & AR BN AN & da9 # I Herfadl o S 2 |
Recoveries are to be made from the pay of the Government servant as detailed on the reverse.
6. I M Ay MY @R & STAR el qa7 31T a1 A1 8 | TBHNT WR o SR delfadl @t s & |
He has been paid leave salary as detailed below. Deductions has been made as noted on the reverse.
31afd/Period X/Rate R1fR7/Amount
il TP EINKIES
From.. e 10 e atRS. amonth .......cccooiiie.
A GEZRS) EINEIE
From... (o TSR atRs. oo amonth ...
A GEZRS) EINCIE
From... (o TR atRSs. amonth ........ccccoiiie.
7. a8 fr=forRad o &l §heR § -
He is entitled to draw the following :-
8. T, & & FHETEY Ay &1 W gheR §
He is also entitled to ioining timMe for...........cociiiiiiiii i days.
9. famfoiaa v urferRit @ fax eraven ag wfasy Afd & J &var § -
He finances the Insurance policies detailed below from provident Fund :-
T HF BT AH oyl 4. ElEREIC NN WM 31eT aR @ R aR
Name of the Insurance No. of Policy Amount of Premium Due date for the date af Premium
Company
10. 39 99 & IARH W 3(d T S qGel [hY Y IR Bl {daRU] TURT TR foredl & |
The details of the income-tax recovered from him up to the date from the beginning of the current year are noted on the
reverse.
BYATETY/SIGNAtUre.......cvevveeeveeieiceeeveee e
UGTH/Designation...........ccceveveeereereereieiens
ARIE/Dated. ..o 200

feuoft . oH F=T 3 & W B GAT RSN TN HHATRAT & Al § HATad fedel gRI R Iomaiza fedRat &
AT # ST MBI/ AAHR gRT W S A1MRY | 9D 3TATdl SId DTS AXBRI HHAN Y oIETRIel IRisd A g

_________2/_
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5

TRASe # RFART fHAT ST a1 RAHERT & 915 ST oikdl IMAERT ITHT I Ay A Bl ol [ SFhT 19 W Io1afard
TP B gt | 3ifQT Ia9 79 W UA SRR TR GHT TEEIhR gRT 3R IRISIET IRBR Hamal & q¥dt 8, e 99

q 81, BT 31emel g forar ST A1’y |

Note :-- Against Serial No. 3 the information should be incorporated by the Head of the office in case of non-gazetted Government
servants and by the Treasury officer/Officer himself in case of Gazetted Officer in addition when a Government servant is tramsfered from one
audit circle to another, the name of the Account officer who will maintain his General provident Fund Account after transfer should also be
recorded in the case of a Gazetted Officer by the Accountant General while countersigning the Last Pay Certificate and by the Head of the
office in the case of non-gazetted Goernment servants, if possible.

[N

Nat ure of recovery

USGHIT

(REVERSE)
ggferat @ faavor

Details of recoveries

KU TP SRR

Amount Rs.

To be recovered in

ot % ot @ 9 R
Instaiments.
ged 4o A § @ 7§ PR

on account of

U, BN Ife

Gratuity, fee, etc.

................................... kil
From to
................................... A
From to
From to
HEAT BT A
Name of months
1

St 20
April

20
May
Rl 20
June
e é 20
July
I 20
August
Rz 20
September
IR 20
October
NEASES 20
November

20
December
SRER 20
January
THRAT 20
February
i) 20
March

Deductions made from leave salary

At ik s
HlfaaT

Funds and other
deductions
4

T Bl TG AMT-TR Bl
KUE
Amount of Income-tax

recovered
5

SESIESDI]

Remarks

Hrq T HId--12 TH.QH. T /BIAdrd/ 85--GIPN--FW--12 M.F.S/Cal./85--5-8-86--4,00,000.
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3T 95 (Forwarding letter)

9 UF & WY A9 QU Y fAaR0T & AR ATID U HINATg oG Hol o |

%5, = 9, faw
TRIER
JAfIBRY BN A7
Y ATH:
HTATAY:

- feei®:

< H,
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fasr:-  gradt ( Acknowledgement)

9 0T & 9 A9 QU Y fAaRer & SR wAt @ uradt & S ©

%.5. = 9, faw
TRIER
JTfABRY BN ATH:
qa; 1:{:
BT
- fotiep:

< F,
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fas@:- (sub.) : RMGRYT & g 98T | (Request for transfer)
AT~ (Ref.) :

21/ s/ gt TS
D GiUd a1 S 8 6 I7 RIMAR & FRg W T4 Idd TR 61 T 8 Ry dhiodd
HAD D JILT AT WD HIfd I T8l 8 B DRU Ih ARG W {helgldl Ply HIRATg
TS B S G T |

JAY I RGP Alc IR ol T 8 3R SUGa SR 3 W I R R
ST |

SNF/SME/IMISS. ... designation

......................................... may be informed that his / her request for transfer has been consider
sympathetically but can not be agreed to since there is no substitute or volunteer.
However his/ her request has been noted and will be considered at suitable opportunity.

KEREIRERCEIEINENIRE)
Fd HIH A9 & SuHRIGES

eI HNTH By e 9. IERICE / /200

g.21149. /e



LRICU
I #=Ted & Srier §ua 9.15-30- (9) -3-11 (Q)/60 fadied 22..60 & e # #ifaa™ &

45 9

faAieh 4.3.60 Ud 9.1.61 & DRI ATG H.M1.W.851 & AT USA AT & dgd (ded & b o

.................... T ( ) 1 RATBR A TG DR &bl U1 N dMfcy
e JAER, ST {F & 78dy0 QER &, & &d DI 989 IR qG |
U A B aFGell ... foeat # WX 999 | R ot A1 |
o9 Ay # X1 Ui faavor Reforfaa © -
1. AW (S 3R H oo,
2. LS 1= 1 USROS RURORPR
3. TAATT T TTT oot
4. QTBIR DT ARG oo,
ORID fIT ST @ e
AT B TS T
5. ATE BT AT T oo,
fUse QRR 1R
forar T e |
6. ATE Bl AT ORI M B
ifom fre amuw &t s oft |
# g o axar g 6 A6 g AER W B aRIfd S Ag § wa a Seeht ey forg
I AR ST B B
HaGHT
RATT: oo,
B oo, TRER. ..o
51 PO
ST,
TR,



Jat ¥, To 46

YIGR &1 4 27/,
Name of the subscriber Shri/Smt/Ku.
RESIT

Designation

q I

Basic Pay Rs

PBRIVR TV A Dl ARE

Date of joining service

QY Hiasy [fd @rar 4.

GPF A/C No.
S fafer

Date of Birth

a1 & Pt orafd (it

Jq1 oI Irafy wfed, A}

TS T )

Total service (Including broken period, if any)
JMMAGH-UF WA B ARG D

WGR & @i # AW A

= ufas [AfY ¥ SRw
Jifaw wa A Reprent S arett
3 & forw Imae=

Application for part final

Withdrawal from general
provident fund.

Balance at the credit of the subscriber on the date of application:

¥ 200 W 200 b ol [dERoT
® ATAR RN (o [qaRvr Her)

Closing balance as per statement for the
Year 200 -200 Enclosed.

[T AIsy S & S 9 TS 8
I A IS BT A1 IADT fdavor (puan
AR < |)

Any other amount eredited to GPF
(Please give details)

gﬂ
Total

10



11.

12.

47 10

¥ 200 W200 BHAW @A &,
& SR BM & 918 ol g 31 i

() St 'er §

Less advance (S) withdrawals taken after issue

of A/C statement for the Year 2001-200
EEIGR IR RS I

Net balance atcredit %,
e Ty Sff¥res offow ferft & wfe: .
Amount of Part-final withdrawal required

wieE, fod forg o o ST e,

2 (Rrem/@amdy/vas e & aaf &

fere o srgdy < )

Purpose for which required (please see Annexure.

Ugal forg U /MR B AR,

( Particulars of advance/withdrawal taken

previously.
3G @Iell S arell AR & SUAN &b @& © e,
Period/Time required for utilizing the amount now being

Withdrawal
# g FRal/aRa g 6 3 IMert &R v & gaR W faan m fdavor | g don #

58 ®rs ft T fourr T8 © |

| certify that the particulars given above and in the Annexure are correct and complete to the best of

my knowledge and belief and that nothing has been concealed by me.

SRS

( 3MITH B EXTIER )
(Signature of the Applicant)

Section

frlero/mere



48 1

STAT JTHU-UF
g yEIod fhar Smar ® 6 RAP o & PRI IS .
S F ded W I 9oy [y @ 9 ST J
................. AT P ATIB 3ifaT w0 F Reprelt T8 AN BT SUTIT BAA oo B
& forw fopar T 2 |
WTAQIN Dl &I e
AT MR TG oo
STTHTT: oo
foiep:

frlero/mere
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A IS & WEeee & BriTad =T S (T™h)
AR TS, T3 fdeel-110003 ARG A a9
IERICE 200
BHETAT S

S/SIR/FGR. 2 B e H WG PR B oY I A
wfasy S o S8YAS/ £3 AT Y MR oW & forg AamTg Afas [y (@ Jamn)
o\ 1960 @& 7 12, (1)) oo & IrfE HiH A9 & SuHeEeee (We.yd HeR)/ HraH
A= & AeIeers, 73 fdcei-3 @ wWigpld YaM &l SRl 2 |
2. fm I qE H T HE & AT T oo Wy g fe @l TR®
feal # 9 @t SITeaft |
B e, # Wpd B g TAT IHDT G TG .. Y D SIH AR A w. DA I
I Ih IHIAT IS SId b A gAY Y fIaR0T & AR FHIG 0 & agell YR™ T8l 8 Sl | I8
RT3 T o1 Wi @l s 31 I Ml Bl AR .. ® DA Y B, foreat
# 9GBS | URAD (B @ B B H T, AE & 99 | & gt |
4. ) SEA/IA. e & @ # AN S AR AR T -

() G AR & T [AaR0T & SR AN ST A
) 9 # S @ g A

) e () 3R (1) @1 am

V) are H el g Il i drg @ A

V) Wil & ariE o e A

L S N N

( )

qede JraH fasm
P {9 A9 & FRIewS

. SR, RERESEl forie

.................. B A AT B
2. SYSHAN/GA. , DT HTAT D o & HIH H UG | @ LA P oo
fdaRor Her T 7 |

3. fad dic sRmouf3e/suze , gy

( )

qede #raH fasm
P {9 A9 & FRIewS

7.13/f%. /7
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OFFICE OF THE DIRECTOR NO. GC-.....errr e
GENERAL OF METEOROLOGY INDIA METEOROLOGICAL DEPARTMENT
LODI ROAD, NEW DELHI -3 DATED;.....coooiiereenennsneaennns 200

OFFICE ORDER

Sanction of the Dy. Director General of Meteorology (A & S)/ Director General of Meteorology New Delhi -3 is hereby
accorded under Rule 12(1)( ) of the General Provident Fund (CS) Rules, 1960 for the grant of an advance of Rs. .........

(RUPEES ..ttt only) to Shri/Smt./MiSS. .......cccceviiiiiiiiiiiieeieereee e, from his/her GPF
Account NO. e to enable him/her to defray expenses
2. The advance will be recovered in ...................... monthly instalments of Rs. .........cccoccceienne. each commencing from
the Salary for the month of ... Payable in.......ccccoooviiniinnnnn.
3. A sum of Rs. ... out of the advance of Rs. .......ccceviiiieiinnenn, sanctioned in .......ccccceennen. and paid to
him/her is/will be outstanding till the commencement of the recovery of the consolidated amount as specified below. This
amount together with the advance now sanctioned aggregating to Rs. ................. will be recovered in.............. instalments of
RS each commencing from the Salary for the month of .......................... payablein.................
4. The balance at the credit of Shri/Smt./MiSS. .......cccoviiiiiiiii detailed below:
i) Balance as per account slip for the year
i) Sunsequent deposits
iii) Total of Col. (I) and (I1)
iv) Subsequent withdrawls, if any
v) Balance as on date of sanction

( )

Assistant Meteorologist - |1
For Director General of Meteorology

Dated, New Delhi-3 the..................... 200

NO. GC-...oiieeeeee e

Copy for information and necessary action to:-
1. The Accounts Office. Pay & Accounts Office. IMD, Lodi Road, New Delhi. The present Pay of Shri/Smt./

MiSS. oo ISRS. oo,
2. Shri/SmE/MISS......cocviiiiiiiiiie e through .....cocoveeiiiie at (HQ). His/Her GPF Account Slip is

enclosed.
3. Bill Seat (Non. Gazetted/Gazetted) at HQ

(R. C.Bansal)

Assistant Meteorologist
For Director General of Meteorology

7,169 /5re
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AT A5 & ARIGYS Bl BRI AT SR (T®)
AR TS, T3 fdeel-110003 ISR CEIERERIE
[ERICE 200
Jar #,
I 3R orEr STfdRY

a9 3N oGl BRI
YR Jrag fasm= favmT

et s, 7§ faeet-3
fawz:- it/ s/ ge. o ERT A9 M. o WR/AT o { A [pre & g # |
LU

LA V) 2 1 3 | AR BT e & Hdg W W IR D folg ALAFL
(®. 31) FgamEet 1960 & 99 16 (1) & @M @9 15 (1) & (9 S9Ha W9.[. o b=
SYAC o A o, Y o Wi A e @ Wil uee aRat g |
2. Tt ST arelt iR s/ s/ & A AISy [ or/ar # S/ @ i
A 90 U & S &l & | STH A ..o, T T |
3. I8 YA fhar Srar & b sfy/siacdl/gei. o 10 8T & 3SR JATAId B ST ST S|
ARG T 9 IRBRI HdT & Ugg a9 ¥ AR o1/l |
4. I8 gy fhar Smar g b sfy/sihadl/gel. oo gR1 T8 A & st & oy av W

At ALA.A. o I [Feprel T [ \Ha [Marell T8 $ol 0%, T8 HT & Ieedt g STiHl a Wipld &
forg FHTOT QIR Sar #ATer & 1ol & W 2 (@) IR 3 (W) & 3faid I9a-9Ad ) [eiRa &t 15
SNfSemaH AT & 3rfdd T 2 |

5. /SN ® T H I ARG DT YT S A FAGAR © -

() CL D T [AaROT o AR AW ST A
(1) 9% & SH1 @ T8 A
() @rem () 3R (1) & 3
(v) 95 % (eprell T ¥, A Prs &1 ar
(V) Wpld & daRg @1 A9

S/AAA/GH. o CICI R Bl SR by T oRdl fAaR0T & U $9 BRI ©
[CEIE B FEIAD BRTAT WPl & FTTAR............. W B AR B forg i offd W A
RepTell ST arefl R 1 Wil yar &t g off |

( )
BERCRIRERCEIN)
P A a5 & HEHead

H A REASHl fatien
(1 V1 175 A BT e HH A I Qb & ATIe b e H

Jied far Siar € fh g9 i @ MaRi & a9 78 @ 3’ 39 SriTeld @I A & dal STAnT
T YATO-UF ST HRaTy |
2. Tda1 ¥ie sRISUfEd/ISaEe |, geaed
( )
REREZIRER IR
P A A5 & HeHead

7.13/f%. /e
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OFFICE OF THE DIRECTOR NO. GC-.....cc e
GENERAL OF METEOROLOGY INDIA METEOROLOGICAL DEPARTMENT
LODI ROAD, NEW DELHI -3 (D). Il =1 0 -
To

The pay & Accounts Officer,
Pay & Account Office,
IMD, New Delhi-3

Sub:-  Withdrawal from GPF A/C No. D/IMetl..........ccccoerriiurnninns by Shri/Smt./MISS.......ciiiiiiiiiee e
Sir,

| amto convey the sanction of the Director General of Meteorology, New Delhi to a Non-refundable withdrawal of
R S et e e et e e e e e e e e e e e e nnre e e e e nnes under Rule 15(1)..ccccooiiiiiiniieeen. read with Rule 16
(1) of the GPF (CS) rules 1960 by Shri/Smt./MISS. ....ccccveiiiiiiiiieiiiee e ree e eeereteeeneeeaseeeeenneeeenees from his/her GPF
Account No.
DIMet./.....coeeeeieieeaaian, to enable him/her 10 Meet EXPENSES; .......oo i
2. The amount of withdrawal does not exceed of 90% of the amount at the credit/subscription of by
Shri/SME/IMISS......c.eviieieeceee e in the General provident Fund Account. His/her basic pay is
RS. i
3. Certified that Shri/Smt./MiSS. ......ccoooiiiiiiiiiee e is within 10 years of his retirement on
superannuation / has completed fifteen years of his Government service on date.
4. It is certified that the total amount drawn, including the withdrawal from the GPF Account, from all Government
sources by Shri/SmE./MISS........cccueiiiiiiiiiiiiie e does not exceed the maximum limit prescribed from time

to time under Rules 2(a) & 3 (b) of th scheme of the Ministry of Works & Housing for grant of advances for house building
purposes.

5. The balance at the credit of by Shri/Smt./MISS.........cooiiiiiiiiee e as on date is detailed below:
i as per account slip forthe year..............cccocccee
i) Subsequent deposits:

iii) Total of cols. (i & II)

iv) Subsequent withdrawals, if any
V) Balance as on date of sanction Col. (iii - iv)

Shri/fSME/MISS.....cooiiiiiiiii was last sanctioned a part final withdrawal by this office for an
amount RS. ..o vide this office sanction of even No. .........ccccoceernenn. after the account statement issued for the

year 200-200.

( )
ASSISTANT METEOROLOGIST (P)
FOR DIRECTOR GENERAL OF METEOROLOGY
Dated : New Delhi-3, the ...........cooovvvvvvvnnnnnn.

No. GC -
1. Shri/SME/MISS....cieieiie et through oo at HQ. w.rt
his/her application. Dated ...........cccccoeiviiiiniieinienns Hel/she is advised to submit a certificate. of proper utilization of amount to

this office within three month from the drawal of money.

2. Bill Seat (Non-Gaz/(Gaz) at DGM New Delhi.

( )
ASSISTANT METEOROLOGIST (P)

717149, /7
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A A9 & ARIFGRID B ST AT SR (TH)
A e, T3 feei-110003 HRT A1 fagm a9
IERIEE 200

Har #,

I 3R ot TfAHRY

IIT 3R orEr BRiTer

R HrH g faumT

A s, 7§ [Aeei-3
o s/simal/gen. R LA o’ HSHS Y AR e & Y # |
LEICUS

H, /ARG BT e & g H =g B D folg AAFL (B,
W) foaEet 1960 & W 16 (1) & W W 15 (1) & 9 S9a AW oRar Em
ST o LS A Y DI Wiy AR et @ Wiepfa ue o= g |
2. ATt ST arelt iR sfl/siAd/Ags .. & A wiasy (g o § Sr1/siRe @ i
A 90/75 Ufwrd ¥ 3Mf¥® T& € | SAB T daq ..o QT |
3. I8 YA fhar S & b sf/simi/gen. o 10 auf & 3feR HaTga B S ST | 39
TR @ J TRBR FaT & USE a9 TN IR ol |
4. I8 g fhar omar & b sfy/siadl/gel. o gR1 T8 A & SRt & foay 9 R

Aral AL AL o | ATl T3 A awa [l 18 $a IR, T8 [ & St g et @ wigla &
forg AT iR SaT waTerT @t AT & R 2 (@) 3R 3 (W) & dgd MR @t T3 efdrwmaw A |
a1feres 8 |

5. /Ao B IF ANG DT Y SAT I FFATTAR T -

() CIS A & oIl [IaR0T & IR AT ST AR

(1) 9% & S @t T AR

() @rem () R (1) & 3

(v) 9 # et 13 A, i org & a

(V) gpfa o aiig o 99 i

6. AW/, o DA DI SR BT Y oRAT AR & U §9 BRI @ (i
............... B FHEEID BRI WP & ATAR............. & DI AR & oIy ARH 3w w0 F Fapreft
S aTelt AR @ Wil gar @t g ot |
( )
BERCIRIRERCEIN)
Pl A A9 & HETHead
H A REASHl fatiep
R VT VA 1 O BT & HEGH H D (AT, & 3fded B daW

#F gfod far omar ® & 39 i & erd @ a9 A8 & i) 39 BRIty @ AR & AE
SYART &7 YHIO-UF STHT FRATY |
2. Taa1 ¥e sRISufEd/SaEe |, g
( )
REREZIRER IR
Pl A A9 b HETHead

7,151 /5re
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OFFICE OF THE DIRECTOR NO. GC-....eererrrere e
GENERAL OF METEOROLOGY INDIA METEOROLOGICAL DEPARTMENT
LODI ROAD, NEW DELHI -3 DATED:;......cc e
To

The pay & Accounts Officer,

Pay & Account Office,

IMD. Lodi Road.

New Delhi-3
Sub:- Withdrawal GPF A/C No. D/Metl.........ccccovriuenrinnen DY Shri/SME./MISS......eiiiiiiieiiei e
Sir,

| amto convey the sanction of the Director General of Meteorology, New Delhi to a Non-refundable withdrawal of
RS- i (RUPEES....oiiiiiieee e only) inder Rule. 15(1).....ccccciiniiiiniinnnns read with Rule 16
(1) of the GPF (CS) rules 1960 by Shri/Smt./MiSS. ....ccceiiiiiiiiiiiiiiiie e from his/her GPF Account No.
DIMet./.....cccoeeeeeeeeeni. to enable him/her t0 MEEt EXPENSES; .....oovii it e e e e e e enareeae s
2. The amount of withdrawal does not exceed of 90/75%  of the amount at the credit/subscription of
SHI/SMEIMISS....cciiiiiee e e e et e e e in the General provident Fund Account. His Basic pay
iSRS, oo
3. Certified that Shri/fSmt./MiSS. ......ccoiiiiiiiiii e is within 10 years of his retirement on
superannuation / has completed fifteen years of his Government service on Date.
4. It is certified that the total amount drawn, including the withdrawal from the GPF Account, from all Government
sources by Shri/SmE./MISS.........ccceviriiiiiieiee e does not exceed the maximum limit prescribed from time

to time under Rules 2(a) & 3 (b) of the scheme of the Ministry of Works & Housing for grant of advances for house building
purposes.

5. The balance at the credit of Shri/SmMt./MISS...........cooiiiiiiiiiie e as on date is detailed below:
i) as per account slip for the year.............ccccovveens
i) Subsequent deposit:

iii) Total of cols. (i) and (ii)

iv) Subsequent withdrawals, if any
V) Balance as on date of sanction Col. (iii - iv)
6. Shri/fSME/MISS......ccuviiiieiciee e was last sanctioned a part final withdrawal by this office for an
amount RS. ..o, vide this office sanction of even No. .................. after the account statement issued for the year
200 - 200
( )
ASSISTANT METEOROLOGIST -1l
FOR DIRECTOR GENERAL OF METEOROLOGY

Dated : New Delhi-3, the ........ccccc...... 200
No. GC-iiiiieeeee, (F)
1. Shri through oo at HQ. w.r.t his/her  application. Dated

......................................... He/She is advised to submit a certificate of proper utilization of amount to this office within three
month from of drawal of money.

2. Bill Seat (Non-Gaz / Gaz) at HQ.

( )
ASSISTANT METEOROLOGIST -1

FOR DIRECTOR GENERAL OF METEOROLOGY
7.18f%0 /79
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AT - T - 210/Met-A-210

AR PR Govt. of India
YR Hiww Qe fQum India Meteorological Department
A fas= & #eiheys OFFICE OF The DIRECTOR GENERAL OF
BT BRI METEOROLOGY,
gt I8, A3 faoeit-110003 Lodi Road, New Delhi-110003

Telegram : DIRGENMET NEW DELHI.
Telex : 011-4611792
Telephone : 618241 (PABX)

fafaer == /TENDER NOTICE

. fetia:

No. Dated :

AT Mis.
AefeRad Qe @ smafd & fo g9 4o & 15 oal & SR QT &l ¥ gevda Wol & fory
=T f3ar S 2 |
Sealed quotations are invited for the supply of the undermentioned stores as per terms and conditions
given overleaf.

2. JEM B & JEdq TIBIhl § [@IR IHD W "o |qEE @ fog & forgaw
A fae & Ferfheers, R Aad fasm faum, it s, s fSeei-110003 & AW WSt WY |
The quotation should be sent in a sealed cover Marked "Quotation for..............ccccciiiie e,
addressed {0 .......cocvevceeeinieene. Director General of Meterology,
India Meteorological Department, Lodi Road, New Delhi-110003

3. [fderd Q... DI 3.00 q01 T off ST MR IS 918 I @rerr s | (Afaar
Yol dral & IRHE [fder e & 99 IuRed & 9ad & |
The tenders will be received up to 3.00 p.M.ON.....coevviiiiiiiiiiieeeee, and will be opened thereaffer.
Representatives of the tenders are welcome to attend the opening of the tenders.

S.No. Particulars of stores Quantity required

9.19f79. /5HrE
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.............................. A RIMARY & HeRasd 3D Hrifad § GAid ... B SRR
TEUN IR ol § I WaA-GRADT (THT-1 3R 1)) Fom AR U=1aell 39 U & A1 el | ¢ |

BUAT FHD! ITal & |

Kindly find enclosed service records (Part-l & I)) and personnel file of
Shri/SME/MISS......uuvieiiiiiiiiiiiiii Who has joined your office on dated

Kindly acknowledge the receipt.

Bl | A9 & HETHead
for D.D.G.M.
eI ANTH B aremfe 9. faqts: | /200

7,203 /5re
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ERE|

PROFARMA
(P1.21.94.11013/7/2004-%=11.(T) faA1id 5.10.2004 <)
See O.M. No. 11013/7/2004 Esstt (A)dated 5th October 2004)

<H (Name) :

Uc-TH ( Designation ) :

qad (Pay):

HAT/ AU ( DRI/ T50/SUHH B Sood BN ) -

Ministry /Department (specify Central/ Sate/ PSU) :
qrRAYTC AT (Passport No.)

6 W GeR fdgw I &1 fAavor, gl &
AT B ST 2

(Details of Private foreign travel to be undertaken) :

fager 71 &1 Pl Irafy ¥qur fhy S drel Rt UTabford @11 | € @

A WOWDN -

(&)}

Period of abroad N & A Purpose (o, e, KK
Name of countries fafag, anf<) Source
to be visited Estimated of fund
expenditure
I N (Travel,vise,
from To misc,etc)

17

SIEDIES]

Remarks

(7) 39 UB (A b 99 & QR by 0 IR WRHR faqer ar= & fdaxor, afe & v -

(¥ d.6 # QU MY fdavor & arAR )

Details of previous private foreign travel, if any :
undertaken during the last one year (as under item No. 6 )

eXd1&X (Signature) :
<H (Name) :

[Tl (Date) : UG- Designation) :

9.23179. /5HrE
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WRA ARBR/GOVERNMENT OF INDIA e, T-50/Met.A-50
WRT A\ g
INDIA METEOROLOGICAL DEPARTMENT
STI9/MEMORANDUM
RSV (o YU
fasim/Dated the ...o.veveveeee.. 200

gl Wipd o SRt 2 |

With reference to his/her application (S) dated.............oooiiiiiiiiii e
SNII/SIME/IMISS ...ttt ettt e e e ettt e e e e aab b be e e e e e e s bbbe e e e e e e e bbbeeeaeeeanne is informed
that he/she is granted leave as follows :

Nature of leave from to Number ot days Dates allowed | to
Tgel e #
prefix Suffix
IT YT FATK B D TG AHAT: ..o # B W @I ST |
I IO TR 3R BRI &t Rure & anfey |
He/She is/was likely to remain posted at............cooiiiiiiiiiiii e on the

expiry of leave. He/She should submit departure and joining reports.

Jar 1E'I/To
2591/, ShrilSmt./Miss






