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CONSTITUTIONAL PROVISIONS REGARDING OFFICIAL LANGUAGE

Datails of various provisions regarding propagation and implementaiion of Official
language policy in the partv (120), part vi {210) and xvii of the Consiitution of
india are reproduced as follows :-

OFFICIAL LANGUAGE POLICY OF THE UNION
Constitution of india part v {120), part v1 {210) and part xvli
apm't A

Language to be used in Parliament

120. {1) Notwithstanding anything in Part xvi, but subject 10 the provision of
article 348, business in Parliament shall be transacied in Hindi or in English:

Provided ihat the Chairman of the Ceuncil of States or Speaker of the House of
the Peocle, or person acting as such, as the case may be, may permit any member who
can not adequatsly express himself in Hindi or in English to address the House in his
mother tongue. '

{2) Unless Parliament by law othenwise provides, this articie shall after the
expiration of a period of fitteen years from the commencement of this Constitution, have
effact as if the words "or in English” were omitted therefrom.

Part Vi
Language to be ussd in the Legislaturs

210. {1) Notwithstanding anything in part xvl, but subject to the provisicns of
article 348, pusiness in the Legislature of a State shall be transacted in the Official
Language or Languages of the State or in Hindi or in Engiish:

Provided that the Speaker of the Legislative Assembly or Chairman of the
Legislative Council, or person acting as such, as the case may be, may permit any
member who cannot adequately express himself in any of the languages aforesaid to
address in the House in his mother-tongue. (This article is not applicable to Jammu &
Kashmir).

{2) Unless the Legislature of the State by law otherwise provides, this articie shall,
aftar the expiration of a period of fiteen years from the commencement of this
Constitution, have effect as if the words "or in English " were omitted therefromi:
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"Provided that in relation to the Legislatures of the States of Himachal Pradesh,
Manipur, Meghalaya and Tripura this clause shall have effect as if for the words "fifteen
years" occurring therein, the words "twenty five years" were substituted."

part xviir
Language of Union

343. (1) The Official Langauge of the Union shall be Hindi in Devanagari script.

The form of numerals to be used for the official purposes of the Union shall be the
international form of indian numerals. '

(2) Notwithstanding anything in clause (1), for a period of fifteen years from the
commencement of this Constitution, the English Language shall continue to be used for
all the official purposes of the Union for which it was being used immediately before such

commencement :

Provided that the President may, during the said period, by order authorise the
use of the Hindi language in addition to the English language and of the Devanagari form
of numerals in addition to international form of indian numerals for any of the official

purposes of the Union.

(3) Notwithstanding anything in this article, Parliament may by law provide for the
use, after the said period of fifteen years, of-

(@) the English language, or

(b) the Devanagari form of numerals, for such purposes as may be specified
in the law.

Commission and Committee of Parliament on Official Language

344. (1) The President shall, at the expiration of five years from the
commencement of this Constitution and thereafter at the expiration of ten years from
such commencement, by order constitute a Commission which shall consist of a
Chairman and such other members representing the different languages specified in the
Eight Schedule as the President may appoint, and the order shall define the procedure to
be followed by the Commission.

(2) it shail be the duty of the Commission to make recommendations to the

President as to-
(a) the progressive use of the Hindi language for the official purposes of the

Union;
(b) restrictions on the use of the English language for all or any of the official

* purposes of the Union;
(c) the language to be used for all or any of the purposes mentioned in article

348;
(d) the form of numerals to be used for any one or more specified purposes of the

Union;

* The provisions of the part shall apply to the state of Jammu and Kashmir only in so far

as they relate to :-

(i) The Official Language of the Union.

(ii) the Official Language for communication between one State and another or between
. a State and the Union, and

(jii) the language of the proceedings in the Supreme Court
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‘ (e) any other matter referred to the Commission by the President as regards the
official language of the Union and the language for communication between the Union
and a State or between the State and another and their use.

(3) In making their recommendations under clause (2), the Commission shall have
due regard to the Industrial, cultural and scientific advancement of India, and the just
claims and the interests of persons belonging to the non-Hindi speaking areas in regard
to the public services.

(4) There shall be a constituted Committee consisting, of thirty members, of whom
twenty shall be members of the House of the people and ten shall be members of the
Council of States to be elected respectively by the members of the Council of States in
accordance with the system of proportional representation by means of the single
transferable votes.

(5) It shall be the duty of the Committee to examine the recommendations of the
Commission constituted under clause (1) and to report to the President their opinion
thereon.

Notwithstanding anything in article 343 the President, may after consideration of
the report referred to in clause (5), issue directions in accordance with the whole or any
part of the report.

REGIONAL LANGUAGES

Official Language or Languages of a State

345. Subject to the provisions of articles 346 and 347, the Legislature of a State
may by law adopt any one or more of the languages in use in the State or Hindi as the
language or languages to be used for all or any of the official purpose of that State;

Provided that until the Legislature of the State otherwise provides by law, the
English language shall continue to be used for those official purposes within the State for
which it was being used immediately before the commencement of this Constitution.

Official Language for communication between one State and another or between a
State and the Union.

346. The language for the time being authorised for use in the Union for official
purposes shall be the Official language for communication between one State and
another State and between a State and the Union : :

Provided that if two or more States agree that the Hindi language should be the
official language for communication between such States, that language may be used for
“such communication.

Special provision relating to language spoken by a section of the population of a
State

~ 347. On a demand being made in that behalf the President may, if he is satisfied
that a substantial proportion of the population of a State desire the use of any language
spoken by them to be recognised by the State, direct that such language shall also be
officially recognised throughout that State or any part thereof for such purpose as he may

specify.
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LANGUAGE OF THE SUPREME COURT, HIGH COURTS, ETC.

Language to be used in the Supreme Court and in the High Courts and for Act, Bills
etc.

348. (1) Notwithstanding anything in foregoing provisions of this part, until Parliament
by law otherwise provides-

(a) all proceedings in the Supreme Court and in every High Court,

(b) the authoritative text (i) of all Bills to be introduced or amendments thereto to be
moved in either House of Parliament or in the House or either House of the Legislature of a
State, :

(ii) of all Acts passed by Parliament or the Legislature of a State and of all
Ordinances promulgated by the President or the Governor*** of a State, and

(iji) of all orders, rules, regulations and bye-laws issued under this Constitution or
under any law made by Parliament or the Legislature of a State,

shall be in the English language.

(2) Notwithstanding anything in sub-clause (a) of clause (1), the Governor*™* of a

State may, with the previous consent of the President authorise the use of the Hindi
language or any other language used for any official purposes of the State, in proceedings in
the High Court having its principal seat in that State :

Provided that nothing in this clause shall apply to any judgement, decree or order
passed or made by such High Court.

(3) Notwithstanding anything in sub-clause (b) of clause (1), there the Legislature of
a State has prescrided any language other than the English Language for use in Bills
introduced in, or Acts passed by the Legislature of the State or in Ordinances promulgated
by the Governor*** of the State or in any order, rule, regulation or bye-law referred to in
paragraph (jjj) of that sub-clause, a translation of the same in the English Language
published under authority of the Governor*** of the State in the Official Gazette of that State
shall be deemed to be the authoritative text thereof in the English language under this
article.

Special procedure for enactment of certain laws relating to language

349. During the period of fifteen years from the commencement of this Constitution,
no bill or amendment making provision for the language to be used for any of the purposes
mentioned in clause (1) of article 348 shall be introduced or moved in either House of
Parliment without the previous sanction of the President and the President shall not give his
sanction to the introduction of any such bill of the moving of any such amendment except
after he has taken into consideration the recommendations of the Commission constituted
under clause (1) of article 344 and the report of the Committee constituted under clause (4)
of that article.

*** The words "or Rajpramukh" omitted by the Constitution (Seventh Amendment) Act. 1956
& S. 29 and Sch.
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SPECIAL DIRECTIVES
Directive for development of the Hindi language

351. It shall be the duty of the Union to promote the spread of the Hindi language to
develop it so that it may serve as medium of expression for all the elements of the composite
culture of India and to secure its enrichment by assimilating without interfering with its
genius, the forms, style and expressions used in Hindustani and in other languages of India
specified in the Eighth Schedule, and by drawing, wherever necessary or desirable, for its
vocabulary, primarily on Sanskrit and secondarily on other languages.

Schedule Vil

[ Art. 344(1) & 351]

Languages -
1. Assamese 2. Oriya 3. Urdu 4. Kannada
5. Kashmiri 6. Gujarati 7. Tamil 8. Telugu
9. Punjabi 10. Bengali = 11. Marathi 12. Malyalam
13.  Sanskrit 14. Sindhi 15. Hindi 16. Nepali*
17.  Konkani* 18. Manipuri* 19. Bodo* 20. Santhali*

21.  Maithili* 22. Dogri*

* New languages added to the Schedule viii
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THE OFFICIAL LANGUAGES ACT, 1963 (AS AMENDED, 1967)

(Act No. 19 of 1963)
_ (10th May 1963)

The draft committee of the Cbnstitution of India has adopted Hindi, written in Devnagri
script, as Official language of the Union on 14th September 1949. The Official
- Languages Act 1963 was enacted to implement this Act. The bare act of the Official

~ Languages Act is reproduced below :-

An Act to provide for the languages which may be used for the official
purposes of the Union, for translation of business in Parliament, for Central and

State Acts and for certain purposes in High Courts.

~ Be it enacted by Parliament in the Fourteenth Year of the Republic of India as
follows :-

1. Short title and Commencement : (1) This Act may be called the Official
Languages, Act, 1963.

(2) Section 3 shall come into force on the 26th day of January, 1965 and the
remaining provisions of this Act shall come into force on such date’ as the Central
Government may by notification in the Official Gazette, appoint and different dates may
be appointed for different provisions of this Act.

{b) "Hindi" means Hindi in Devanagari Script.

3. Continuance of Engii'shfLanguage for Official. purposes of the Union and for
use in Parliament-- (1) Notwithstanding the expiration of the period of fitteen years from

the commencement of the Constitution, the English language may, as from the appointed
day, continue to be used in addition to Hindi-- ,

(a) for all the official purposes of the Union for which it was being used
immediately before that day, and

(b) for the transaction of business of Parliament :
2. Definitions : In this Act, uniess the context otherwise requires--

(a) 'appointed day', in relation to section 3, means the 26th day of January,
1965 and in relation to any other provision of this Act, means the day on which that
provision comes into force;

S. 5(1) comes into force on the 10 January, 1965 vide notification No. S. O. 94, dated the
4th January. 1965. Gazette of India pt. 1l Sec. 3(jj) p. 128. S.6, comes into force on the
19th May, 1969 vide notification No. S. O. 1945. dated the 14th May, 1987 Gazette of
India, pt. Il Sec. 3(jj) p. 2024 S. 7 comes into force on the 7th March, 1970, vide -

Notification No. S. O. 841 dated The 26th February, 1970, Gazette of India pt. |l Sec.
3(ij)- S. 5 (2) comes into force on the Ist Oct. 1976 vide Notification No. S. O. 655 (E)
dated the 5th October, 1976. Gazette of India pt. 1l Sec. 3(jj) p. 1901.

2 Substituted by Act-1 of 1968, section 2 for section 3.
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Provided that the English language shall be used for purposes of communication
between the Union and a State which has not adopted Hindi as its Official Language :

provided further that where Hindi is used for purposes of communication between
one State which has adopted Hindi as its Official Language and another State which has
not adopted Hindi as its Official Language, such communication in Hindi shall he
accompanied by a translation of the same in the English language :

provided also that nothing in this sub-section shall be construed as preventing a
State which has not adopted Hindi as its official language from using Hindi for purposes
of communication with the Union or with a State which has adopted Hindi as its official

language, or by agreement with any other State, and in such a case, it shall not be
obligatory to use the English language for purposes of communication with that State.

(2) Notwithstanding any. thing contained in subsection (1) where Hindi or the
English Language is used for purposes of communication -

Language :- .

(1) between one Ministry or Department or office of the Central Government and
another;

(ii) between one Ministry or Department or office of the Central Government and
any corporation or company owned or controlled by the Central Government or any office

thereof;

;i) between any corporation or company owned or controlled by the Central
Government or any office thereof and another;

a translation of such communication in the English language or as the case may be, in
Hindi shall also be provided till such date as the staff of the concerned Ministry,
Department, Office or Corporation or Company aforesaid have acquired a working
knowledge of Hindi.

(3) Notwithstanding anything contained in sub-section (1) both Hindi and the
English language shall be used for-

(j) resolution, general orders, rules, notification, administrative or other reports or
press communiques issued or made by the Central Government or by a Ministry,
Department or Office thereof or by a corporation or company owned or controlled by the
Central Government or by any office of such corporation or company.

(11) Administrative and other report and official papers laid before a House or the
Houses of Parliament.

(11i) contracts and agreements executed, and licences, permits, notices and
forms of tender issued, by or on behalf of the Central Government or any Ministry,
Department or office thereof or by a corporation or company owned or controlled by the
Central Government or by any office of such corporation or company.
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(4) Without prejudice to the provisions of sub-section (1) or sub-section (2) or
sub-section (3) the Central Government may, by rules made under section 8, provide for
the language/languages to be used for the official purpose of the Union including the

working of any Ministry, Department, section or

office, and in making such rules, due consideration shall be given to the quick and
efficient disposal of the official business and the interests of the general public and in
particular, the rules so made shall ensure that persons serving in connection with the
affairs of the Union and having proficiency either in Hindi or in the English language may
function effectively and that they are not placed at a disadvantage on the ground that
they do not have proficiency in both the languages.

{5) The provisions of clause (a) of sub-section (1), and the provisions of sub-
section (2), sub-section (3) and sub-section (4) shall remain in force until resoiutions for
the discontinuance of the use of the English language for the purpose mentioned therein
have been passed by the Legislature of all the States which have not adopted Hindi as
their Officiai Language and until after considering the resolution aforesaid a resolution for
such discontinuanée has been passed by each House of Parliament.

4. Committee on Official Language :

(1) After the expiration of ten years from the date en which section 3 comes into
force, there shall be constituted a Committee on Official Language, on a resolution to
that effect being moved in either House of Parliament with the previous sanction of the
President and passed by both Houses.

(2) The Committee shall consist of thity members, of whom twenty shall be
members of the House of the people and ten shall be members of the Council of States,
to be elected respectively by the members of the House of the people and the members
of the Council of States in accordance with the system of proportionai representation by
means of the single transferable vote. ,

(3) It shall be the duty of the Committee to review the progress made in the use
of Hindi for the official purposes of the Union and submit a report to the President making
recommendations thereon and the President shall cause the report to be laid before each
House of Parliament and sent to all the State Governments.

{4) The President may, after consideration of the report referred to in sub-section
(3) and the views, if any, expressed by the State Government thereon, issue directions in
accordance with the whole or any part of the report :

"[Provided that the direction so issued shall not be inconsistent with the provisions
of section 3.]

5. Authorised Hindi translation of Central Acts, etc:- (1) A translation in Hindi
published under the authority of the President in the Official Gazette on and after the
appointed day-

- (a) of any Central Act or of any Ordinance promulgated by the President, or

(b) of any order, rule, regulation or bye-law issued under the Constitution or under
any Central Act; shall be deemed to be the authoritative text thereof in Hindi.

(2) As from the appointed day, the authoritative text in the English language of ali
Bills to be introduced or amendments there to be moved in either House of Parliament
shall be accompanied by a translation of the same in Hindi authorised in such manner as

may be prescribed by rules made under this Act.

1. Inserted by Act of 1968. Sectioh 3.
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6. Authorised Hindi translation or State Acts in certain cases: Where the
Legislature of a State has prescribed any language other than Hindi for use in Acts
passed by the Legislature of the State or in Ordinances promulgated by the Governor of
the State, a translation of the same in Hindi, in

addtion to a translation thereof in the English language as required by clause (3) of
article 348 of the Constitution, may be published on or after the appointed day under the
authority of the Governor of the State in the Official Gazette of the State and in such a
case, the translation in Hindi or any such Act or Ordinance shall be deemed to be the

authoritative text thereof in the Hindi language.

7. Optional use of Hindi or Other Official language in judgements etc., of
High Courts: As from the appointed day or any day there after the Governor of a State
may, with the previous consent of the President, authorise the use of Hindi or the Official
language of the State. in addition to the English language, for the Purposes of any
judgement, decree or order passed or made by the High Court for that State and where
any judgement, decree or order is passed or made in any such language (other than the
English language), it shall be accompanied by a translation of the same in the English
language issued under the authority of the High Court.

8. Power to make rules: (1) The Central Government may, by notification in the
Official Gazette, make rules for carrying out the purposes of this Act.

(2) Every rule made under this section shall be laid, as soon as may be after it is
made, before each House of Parliament while it is in session for a total period of thirty
days which may be comprised in one session or in two successive sessions, and if
before the expiry of the session in which it is so laid or the session immediately following,
both Houses agree that the rule should not be made, the rule shall thereafter have effect
only in such modified form or be of no effect, as the case may be so, however that any
such modification or annulment shall be without prejudice to the validity of anything

previously done under that rule.

] 9. Certain provisions not to apply to Jammu and Kashmir: The provisions of
section 6 and section 7 shall not apply to the State of Jammu and Kashmir.



6. wfaud IRl # W el & witga B e o' = o &
fegTves 4 99 wog & furHea grr wikd Sl ¥ 3terar SW wow & IouuTel g
et sreaneEll § yAT & forg &S & iy arg Wi fafa ot § e, e & s 348 &
Qug (3) gRT IUferRT ST WM B IS rgars @ SAfqRad, IwdE S # AR 99 T &
ATHDI ASUF H, T I & AU & SR I a3 & a1 39 ygara gaifda e
LR | S s O 2 1 )| 0BG R T B L A i S B e
Wi TS AT S| '

7. S Al & POl sl o &H @ ey ot @ dwfeus v R R 9
g A eozara fodt oft R & fadt wrow o1 wourel, wecufe @ ud Wiy 9, Rl wer &
JAfaRad &S I1 99 AT 1 ASHIST & T, S I & Sed =ATATerd gy uika a1 Ry a1y
fopelt o, 1ot a1 e & wAoAl & forg mfdga &R gawn ok el &g v, e w
ameer (ot e | =) =i felt st & wike fonar At R Siran @ 98l s wi-we 9w
A & WIEredR & Frelr 1A 3o wrer # Iqa rqarg W 2Rl

8. fFuw s=m @t wifdmr: (1) Tty WReR SN AW & WoHT @l BrRiffad & &
forg faw araetd oS § MfEEAT gRI 9 b

(2) 39 g™ & el g AT T A, 99 O @ e gurere oy, Whe & &
U e @ WHET, S WHY W9 98 93 7 B, Gl (AR d9 R_RA B wenad & o, 5 s
A W AT QY A WA W s g W), @ g ok I} 99w & ot 98 W
|, A1 8 vrEREd] W &, AT F TG A weT 97 W A B SRR T & Ay
wEAd 8 S A1 QFl WeT wedd 8 oY b 98 | T8l 99 o aifdy /1 deeard
JeRefd, @8 (a8 Sur<iRa w0 # & yWIaeiell B8R 41 SUHl By W) gHd 4 2, g
T UBR. [F Q1 DS SuwR AT qifderdwo o9 [Rag & efle uger @ g Rl g &
faferr=zar W gfdeser 79Ta ere {391 2l

9. HIITA IUGH BT TRL-HFHR B AR 7 T GR1 6 3R 7 & SUGH TR-HHIR TR
@ AN T 8| : | |



10

THE OFFICIAL LANGUAGE RESOLUTION, 1968

Ministry of Home Affairs
New Delhi, the 18th January, 1968

The following Government Resolution, as adopted by both Houses of Parliament,
is hereby published for general information:-

RESOLUTION

"WHEREAS under article 343 of the Constitution, Hindi shall be the official
~ language of the Union, and under article 351 thereof it is the duty of the Union to
promote the spread of the Hindi Language and to develop it so that it may serve as a
medium of expression for all the elements of the composite culture of india;

This House resolves that a more intensive and comprehensive programme shall
be prepared and implemented by the Government of India for accelerating the spread
and development of Hindi and its progressive use for the various official purposes of the
Union and an annual assessment report giving details of the measures taken and the
progress achieved shall be laid on the Table of both Houses of Parliament and sent to all

State Governments;

2, WHEREAS the Eighth schedule to the Constitution specifies 14 major
languages “of India besides Hindi, and it is necessary in the interest of the educational
and cultural advancement of the country that concerted measures should be taken for

the full development of these languages;

The House resolves that a programme shall be prepared and implemented by the
Government of India, in collaboration with the State Governments for the coordinated
development of all these languages, alongside Hindi so that they grow rapidly in richness
and become effective means of communicating modern knowledge;

3. WHEREAS it is necessary for promoting the sense of unity and facilitating
communication between people in different parts of the country that effective steps
should be taken for implementing fully in all States the three-language formula evolved
by the Government of India in consultation with the State Government;

This House resolves that arrangements should be made in accordance with that
formula for the study of a modern Indian language, preferably one of the Southern
languages, apart from Hindi and Engllsh in the Hindi speaking areas and of Hindi along-
with the regional languages and English in the non-Hindi speaking areas;
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4. AND WHEREAS it is necessary to ensure that the just claims and interest of
people belonging to different parts of the country in regard to the public services of the
Union are fully safeguarded;

This House resolves:

(a) that compulsory knowledge of either Hindi or English shall be required at the
stage of selection of candidates for recruitment to the Union services or posts except in
respect of any special services or posts for which a high standard of knowledge of
English alone or Hindi alone, or both, as the case may be, is considered essential for the
satisfactory performance of the duties of any such service or post; and

(b) that all the languages included in the Eighth Schedule to the Constitution and
English shall be permitted as alternative media for the All India and higher Central
Services examinations after ascertaining the views -of the Union Public Service
Commission on the future scheme of the examinations, the procedural aspects and the -
timing"

Sd/-
R.D. Thapar,
Joint Secretary to the Government of India
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THE OFFICIAL LANGUAGES (USE FOR OFFICIAL PURPOSES OF THE UNION)
RULES, 1976 (AS AMENDED, 1987) _
The Offical languages Rules 1976 (as amended 1987) were made by the
goVernment to implement Official Languages Act 1963 enacted by the parliament.
These Rules are known as the Official Languages Rules 1976. The Official

Languages Rules 1976 are reproduced below :-

G.S.R. 1052: In exercise of the powers conferred by section 8, read with sub-
section (4) of section 3 of the Official Languages Act, 1963 (19 of 1963), the Central
Government hereby makes the following rules, namely :-

1. Short title, extent and commencement:- (1) These rules may be called the
Official Languages (Use for Official purposes of the Union) Rules, 1976.

(2) They shall extend to.the whole of India, except the State of Tamilnadu.

(3) They shall come into force on the date of their publication in the Official
Gazette.

"

2. Definitions:- In thése rules, unless the context otherwise requires :
(a) "Act" means the Official Languages Act, 1963 ( 1.9 of 1963);
(b) "Central goernment Office" Includes : |

() any Ministry, Department or office of the Central Government :

: (i) any office of a Commission, Committee or Tribunal appdinted by the Central
Government,  and

(i1i) any office of corporation or company owned or controlled by the central
Government ’

(c) “Employee” means any person employed in a Central Government Office

(d) “Notified Office” means an office notified under sub-rule (4) of rule (10) ;
(e) “Proficiency in Hindi” means proficiency in Hindi as descrided in rule 9 ;

*(f) *Region A” means the States of Bihar Haryana, Himachal Pradesh,
Madhya Pradesh, Rajasthan and Uttar Pradesh and the Union Territories of Andaman
and Nicobar Islands and Delhi ;

*(g) *“Region B” means the States of Gujarat, Maharashtra and Punjab and the
Union territory of Chandigarh ; ,

t[Published in the Gazette of India, Part 1. Section-3 Sub section (1) dated 17-7-1976]

* Official Languages (use for Official purposes of the union)Amendment Rules 1987 No
1/14034/10/87-0.L., (A-1) Date 9-10-1987.



__1 2_-

<o Rr (s @ st e @ frg wE)
1976 (mert defea, 1987)t

wwe g TR g g wrerrn AfRfATE 1963 H AN G @ fOY WRBGR A oI
sffem 1976 (Zen wehfta 1987) @wg R wowm 1976wl S 2
FrorTeT P 1976 1 fremor @Et faan w2

wr. @1, . 1052- TSWNT AR, 1963 (1963 WM 19) @ GNT 3 B SUEN (4)
& W U T 8 G e Alderdl ol WA aRa §Y, dad WReR (EfaRad Maw
CEICIEARDIE

1. dftra WM, fraw ol urw- (1) 39 aEl @ || qm o (JE S
YT gATSAT & frg wa) e, 1976 8l

(2) 3o favaR, AfferTg oy & Riarg wwgol A W &

(3) A wroruE # HHIRE @ A B HET B

2. R g7 |l § o9 a6 {6 e I sr=re AU 7 8

(@) “erfAfamE oS AT, 1963 (1963 w1 19) AT

(@) "FET WHR S BT & e (e ol g sri:

(i) BRI AR @ DIy HATE, QUNT AT BT,

(i) B R g e e s, wfdfa 2ar sidvevor & org wrie,; iR

(i) B8 R B w@ifed & ar Frimor & s Rl A A a @ o
ST,

() A A BT WHR & FrRTA (RN B§ Al AT

(@) “efrafad wrefag” & fEm 10 & SufTEE (4) &t srferg e driTerd
3T 8,

(g) " 3 wetorar ¥ P o ¥ afia wtore N ¥;

*(@) "d= " § S8R s, RErgd YSw A A9, JOTRIE 3R 9TY Hedl
S 3R 3T 3 Frper g Wi, Ree @a wod & A @

*(9) "m@"aw,mwmmmmemm
& |

+{ W B 17-7-1976 B WOOH B W01 | @oe-3 guawe (1) # we]

* TorTST (" & AT yao! @ forg wal) welerw 7w, 1987 H. 1/14034/1087
AHL (
(@-), fadi® 9.10.1987




13

(h) “Region C” means the States and the Union territories other than those
referred to in clause(f) and (g) ;

(i) “Working knowledge of Hindi” means working knowledge of Hindi a-
described in  rule 10.

3. Communications to States etc. other than to Central Government

offices :- (1)

- Communications from a Central Government office to a State or a Union territory in
Region 'A" or to any office (not being a Central Government office) or person in such
State or Union territory shall, save in exceptional cases, be in Hindi, and if any
communication is issued to any of them in English it shall be accompaied by a Hindi

translation thereof.

(2) ~ Communications from a Central Government office :-

(a) to a State or Union territory in Region 'B' or to any office (not being a
Central Government office) in such State or Union territory shall ordinarily be in Hindi and
if any communication is issued to any of them in 'English, it shall be accompanied by a

Hindi translation thereof :

Provided tnat if any such State or Union territory desires the communications of
any particllar class or category or those intended for any of its offices, to be sent, for a
period specified by the Government of the state or union territory concerned, in English,
or in Hindi with a translation in the other language, such communication shall be sent in

that manner ;

(b) to any person in a State or Union territory of Region 'B' may be either in Hindi
or English.

(3) Communications from a Central Government office to a State or Union
territory in Region 'C' or to any office (not being a Central Government office) or person

in such State shall be in English.

-~ (4) Notwithstanding anything contained in sub-rules (1) and (2), communications
from a Central Government office in Region 'C' to a-State or Union territory of Region 'A'
or Region 'B' or to any office (not being a Central Government office) or person in such

State may be either in Hindi or in English :

Provided that communications in Hindi shall be in such proportion as the Central
Government may, Having regard to the number of persons having working knowledge of
Hindi in such offices, the facilities for sending communicatios in Hindi and matters

incidental thereto determine from time to time.
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4, Communications between Central Government Offices :-

(a) between one Ministry or Department of the Central Government and
another may be in Hindi or in English ;

(b) between one ministry or Department of the Central Government and
attached or subordinate offices situated in Region 'A' shall be in Hindi and in such
proportion as the Central government may, having regard to the number of persons
having a working knowledge of Hindi in such offices, the faciliies for sending
communications in Hindi and matters incidental thereto, determine from time to time ;

(c) between Central Government offices situated in Region 'A" other than

those specified in clause (a) or clause (b), shall be in Hindi ;
{d) between Central government offices sﬂuated in Region 'A' and offices in

Region 'B' or Region 'C' may be in Hindi or in English ;

Provided that these communications shall be in Hindi in such proportion as the
Central Government may, having regard to the number of persons having working
knowledge of Hindi in such offices, the facilities for sending communications in Hindi and
matters incidental thereto, determine from time to time;

(e} - between Central government offices situated in Region 'B' or Region 'C'

may be in Hindi or English :

provided that these communications shall be in Hindi in such proportion as the
Central Government may, having regard to the number of persons having working
knowledge of Hindi in such offices the facilities for sending commumcahon in Hindi and
matters incidental thereto, determine from time to time;

provided that a translation of such communication in the other language shall :-

(i) where the communication is addressed to an office in Region 'A' or Region

'B' be provided, if necessary, at the receiving end;
(i) where the communication is addressed to an office in Region 'C' be

provided along with such communication :

Provided further that no such translation in the other language shall be required to
be provided if the communication is addressed to a notified office.
5. Replies to communications received in Hindi:- Notwithstanding

anything contained in
rules 3 and 4, communications from a Central Government office in reply to

communications in Hindi shall be in Hindi.

6. Use of both Hindi and English:- Both Hindi and English shall be used
for all documents referred to in sub-section (3) of section 3 of the Act and it shall be
responsibility of the persons signing such documents to ensure that such documents are
made, executed or issued both in Hindi and in English.

F 8 Applications, representations etc:- (1) An employee may submit an
application, appeal or representation in Hindi or in English.
(2) Any Application, appeal or representation referred to in sub-rule (1) when
made or signed in Hindi, shall be replied to in Hindi.
. {3) Where an employee desires any order or notice relating to service matters
(including dlsmphnary proceedings) required to be served on him to be in Hindi, or as the
case may be, in English it shall be given to him in that language without undue delay.
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8. Noting in Central Government offices:- (1) An employee may record a
note or minute on a file in Hindi or in English without being himself required to furnish a
translation thereof in the other language.

(2) No Central Government employee possessing a working knowledge of Hindi
may ask for an English transiation of any document in Hindi except in the case of
~documents of legal or technical nature.

(3) If any question arises as to whether a particular document is of a legal or
technical nature, it shall be decided by the Head of the Department or office.

(4) Notwithsianding anything contained in sub-rule (1), the Central
Government may, by order specify the notified Offices where Hindi alone shall be used
for noting, drafting and for such other official purposes as may be specified in the order
by employees who possess proficiency in Hindi.

9. proficiency in Hindi: An employee shall be deemed to possess
proficiency in Hindi if :-

(a) he has passed the Matriculation or any equivalent or higher examination with
Hindi as the medium of examination: or

(b) he has taken Hindi as an elective subject in the degree examination or any
other examination equivalent to or higher than the degree examination; or

{c) he declares himself to possess proficiency in Hindi in the form annexed to
these rules.

10. Working knowledge of Hindi:- (1) An employee shall be deemed to have
acquired a working knowledge of Hindi :-

(a)  if he has passed:

(1) the Matriculation or an equivalent or higher examination with Hindi as one
of the subjects; or

(i) the Pragya examination conducted under the Hindi Teaching Scheme of
the Central Government or when so specified by that Government in respect of any-
particular category of posts, any lower examination under that Scheme: or

(11 any other examination specified on that behalf by the Central Government;
or '

(b) if he declares himself to have acquired such knowledge in the form
annexed to these rules.

(2) The staff of a Central Government office shall ordinarily be deemed to
have acquired a working knowledge of Hindi if eighty per cent of the Staff working therein
have acquired such knowledge.

(3) The Central Government or any officer specified in this behalf by the

Central Government may determine whether the staff of a Central Government office has
acquired a working knowledge of Hindi.

s 16/
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(4) The names of the Central Government offices, the staff whereof have
acquired a working knowledge of Hindi, shall be notified in the Official Gazette;

Provided that the Central Government may if it is of opinion that the percentage of
the staff working in a notified office and having a working knowledge of Hindi has gone
below the percentage specified in sub-rule (2) from any date, it may, by notificaton in the
Official Gazette declare that the said office shall cease to be a notified office from that
date.

11. Manuals, codes, other procedural literature, articles of Stationery, etc:-
(1) All manuals, codes and other procedural literature relating to Central Government _
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi
and English in diglot form.

(2) The forms and headings of registers used in any Central Government
office shall be in Hindi and in English.

(2) The forms and headings of registers used in any Central Government
office shall be in Hindi and in English.

{3) All name-plates, sign boards, letter heads and inscriptions on envelopes
and other items of stationery written, printed or inscrided for use in any Central
Government office shall be in Hindi and in English;

provided that the Central Government may, that is considered necessary to do so
by general or special order exempt any Central Government Office from all or any of the
provisions of this rule.

12, Responsibility for compliance :- (1) It shall be the responsibility of the
administrative head of each Central Government office:-

(i to ensure that the provisions of the Act, these rules and directions issued
under sub-rule 2 are properly complied with; and

(in) to devise suitable and effective check points for this pupose.
(2) The Central Government may from time to time issue such directions to its

employees and officers as may be necessary for the due compliance of the provisions of
the Act and these rules.

Form
(See rules 9 and 10)

I hereby declare that | * possess proficiency in Hindi have acquired a working
~ knowledge of Hindi in view of the following:-

Date:
Signature

* Delete whichever is applicable.
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SOME EXPRESSIONS/PHRASES AND NOTINGS COMMONLY USED IN

DR WM

11.
12.
13.
14.

15.
16.
17.
18.
19,
20.

21

22,
23.
24.
25.
26.
27.
28.
29.
30.

31
32.
33.
34.
35.

OFFICES

A

Above given
Above mentioned
A brief note is placed below

A brief summary of the case is placed below

Acceded to

Acceptance in principle
Acceptance is awaited

Accepted and passed for payment

Accepted provisionally
Accord approval to
Accordingly

According to convenience
Acknowledgement is awaited
Acting in official capacity

Action has already been taken in the matter

Action is underway

Action may be taken as proposed
Administrative approval may be obtained
Administrative constraints

Advance for purchase of stationery may be
sanctioned

Advance of T.A.may please be arranged

Advise against

After adequate consideration

After consultation with

After discussion

After issue

After perusal

Against public interest

Agenda is sent herewith

A list of cases disposed of is placed below

All concerned to note
Alphabetical list
Amendment of rules
Applicable to

Apply to

BU/BRIGR Sfftrer

39 A H HIRaTg B o gl ©
PHIATS B o B B
TATYRAA HNars a W1Y
WA AT wTwl fosar oy
WA ST/ Hiosat
- @ @l B forg
3T AR fdar <ig

HUAT ATAT-H B A &1 Jaer
WY

& ufa odraHt

W IR & 91

A WRHY TRD
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TR B & 1R

TE N D 91E, IJAAPT D G
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PR < ol o @ ®
fAere Ty ApEt @ g
Seci i

) e e oY
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et @ e
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36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.

47.
48.
49.
50.

51.

52.

53.

54.
55.

@ N oA LN

L i N W U S S e T S )
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Approval may be accorded

Arrear report has not been recieved
Articles asked for are out of stock

As a matter of fact

As amended

As a result of

As before

As desired in your letter quoted above
As directed

As is where is

As it involves legal complications, opinion of
law officer may be sought in the matter

As mentioned above

As per instructions

As recommended by

As regards the particular matter in question.

As required under the rules

Attached herewith
Attention is invited to circular/office memo
no....... dated........ on the subject noted above

At the maximum of the scale
Authority competent to sanction/make
payment/decide the case

Background of the case
Balance at credit

Balance in hand

Ban on creation of posts
Ban on future promotion
Behind schedule

Benefit of death gratuity
Beyond reasonable doubt
Bill outstanding

Bills have been drawn
Both days inclusive

Brief note is placed below
Bring the matter into the light
Budget provision exists
By authority of

By hand

By registered post

By virtue of office
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10.
1.
12.
13.
14.
15.
16.
17.
18.
19

20.

21.
22.
23.
24,

DN D WM

e T T S Gt G W W U (o]
RPN O

Call for an explanation

Call upon to show cause

Carry out

Case has been closed

Case is resubmitted

Cases for disposal

Certificate by the competent authority is
required

Charge handed over

Checked and found correct

Circulate and then file

Collaborative projects

Collection of arrears

Come into force

Commutation of pension

Concluding remark

Consequent upon

Consolidated report may be furnished
Continue in office

Copy enclosed for ready reference

Copy forwarded for information and
necessary action

Corrections & Alterations
Correspondence referred to above
Cross voting

Cutting edge Technology

Damage claim

Date and time of receipt

Day to day administrative work
Dear Madam

Dear Sir

Death benefit

Decision is awaited

Deduction at source

Deficit Budget

Delay in disposal

Delay regretted

Delegation of financial powers
Demi official (D.O.)
Departmental investigation
Departmental irregularities
Detrimental to the interest of
Discrepancy may be reconciled
Discretionary power
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19.
20.
21.
24,
23
24.

25.
26.
2

10.
14.
12.
13.
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Discrimination

Disposal of cases

Disregarding the facts

Do the needful

Draft for approval

Draft reply is put up for approval

Drought Prone area

Duly complied
During the course of discussion

E

Early action in the matter is requested

Earth Sciences
Eligible members of family

Entry in leave account/service record for initials

please

Errors and omissions
Examination of the case
Exigencies of administrative work

Ex-parte judgement
Expedite action
Experimental basis
Ex-post facto sanction
Extension of leave
Extension of posts

Facilities are not available
Fair copy

Final concurrence is accorded
Fix a date for the meeting.
Following transfers and postings will take effect
immediately

FFollow up action

For action

For approval

For comments

For concurrence

For consideration

For disposal

For early compliance

For favourable action

For further action
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17.
18.
19.
20.
21.
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23.
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25.
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27.
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For guidance

For information

For perusal

For precedent

For ready reference

For signature

For suggestion

For sympathetic consideration
For the time being

For Verification
Forwarding letter
Further orders will follow

G

Get clarification of the staff concerned

Give details

Give top priority to this work
Governed by the rules
Gradation of confidential reports
Goof up (Goofy)

Grape wine

Grass root level

Hand in gloves with

Has been dealt with suitably
Has no comments to make
Here-in-after

Here-in-before

His request be acceded to
His request is in order

Hold lien on post

| agree with "A" above
| am directed to state that

If approved, a letter will be sent on the above lines

If deemed fit
I am to say

1 beg to submit

| fully agree with the office note

I have been directed to inform you
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10.
1.
12.
13.

14. |

15.
16.
17
18.
19.
20.
21.

22
23.
24,
25.
26.
27.
28.
29.
30.

1.
32.
33.

34

35.

36

L
38.
39.

40.
41.
42.
- 43.
44,
45.
46.
47.
48.
49.
50.
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In absence of information

In accordance with

In acknowledging receipt of

In addition to

In anticipation of your approval
In any case

In a nutshell

In compliance with

In confirmation of

In conformity with -

In connection with

In consequence of

In consideration of

In consuitation of

In continuation of

In contravention of

in course of

In detail

Indispensable

In exercise of

In favour of

Information has already been sent under
this office letter no.............

In lieu of

In official capacity

In order of priority -

In partial modification of

In prescribed manner

In public interest

In pursuance of

In service training

Inspite of repeated reminders, the information
has not been received so far

In supersessnon of

In the aggregate

In the case of

In the circumstances of

In the course of action

Inthe ends -

In the light of

In this connection it may be pointed out that
In troubled waters

In view of what has been stated above
Inviting your attentlon to
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52.
53.
54.
55.
56.
57.
58.
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Irrespective of the fact

Is hereby informed

Is self-explanatory

Issue today

It has been noticed that

It has since been decided
It is a matter of regret that
It is highly objectionable

Justification for the proposal
Justification has been accepted

Keeping in view

Keep pending

Keep with the file

Kindly expedite disposal
Kindly acknowledge receipt
Kindly review the case
Knock down price
Knowingly and Unlawfully

Laid down in

Last pay certificate (L.P.C)
Latest by

Lay before

Leave asked for may be sanctioned
Leave application

Leave not due

Leave not earned

Leave of absence

Leave on medical ground
Leave to appeal

Leave travel concession
Letter of acknowledgement
Letter of allotment

Letter of authority

Letter of credence

Letter of credit

Letter of intent

Letter of introduction

Level of confidence

Liable to disciplinary action
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23.
24.
25.
26.
27,
28.
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Liable to termination on one week's notice

Lodging allowance

Lost in transit

Lowest price

Low income group

Look into the matter

Looking after the current duties (LACD)

M

Make interim arrangements .
Matter has been examined
Matter is under consideration

Maximum age to enter Govt. service

May be approved

May be considered

May be filed

May be obtained

May be passed for payment

May be permitted

May be requested to clarify

May be sanctioned

May be treated as urgent

May please furnish the requisite information
May please see

Medical certificate of fitness

Memorandum of understanding

Mentioned above

Mentioned there in

Monkey bussiness

Monthly arrears statement

Monthly progress report

Much water has flown from under the bridge

N

Necessary action may be taken
No action is necessary
No Demand certificate
No objection certificate
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Obtain formal sanction

On an ad-hoc basis

On an average

On deputation

On grounds of seniority

On merits '

On the subject noted above
On the whole

On verification it was found that
Open part file

Option for pension

Orders are solicited

Out to-day

" 'Passed for payment

Physical verification
Please acknowledge receipt
Please fix the date and time for the meeting

Please put up draft reply

Please see over leaf

Please speak

Progress is too slow

Put up draft of DO to all Heads of Department

Put up for orders please

Quantum
Quote reference

Recovery from pay
Recovery should be effected
Reference your note on prepage

Reminder may be sent
Report for duty
Requires modification
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Sanction may be conveyed
Seen, file '
Seen, Thanks

Self contained note

Should be given top priority
Show cause notice

State of art Technology
Statement is attached
Submitted for approval
Submitted for information
Submitted for orders
Submitted for perusal

Such action as may be deemed necessary

Suitable reply may be given

. Sustained development

Sympathetic consideration

Tactical and Strategic decision
This is to certify '

This may please be approved
This may please he acknowledged
Through proper channel

Through over sight

Till further orders

To

To the best of my knowledge

U
\'
W

Until further orders
Value payable parcel (VPP)

Website
With effect from
Without further delay

Y

You are hereby informed that

Your further remarks/view on the above
subject are awaited

Yours faithfully

Yours sincerely

Yours truly
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Common phrases of Other than the English Language

used in Correspondence

Ab initio

Ad hoc

Ad infinitum
Ad inerim
Ad valorem
ante
Bonafide
Bonafides
De facto

De jure

De novo
Dias non

Ex gratia

Ex officio
Exparte
Expost facto
Habeas corpus writ
inter alia
Inter se

In toto
Locus standi

Malafide

Modus operandi
Mutais mutandis
Nota bene
Persona grata
Prima facie

Pro vata

Pros and cons
Sine die

Status quo

Sub judice

Ultra vires

Vis-a vis

Viva voce
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AT Stferfm @ &Rt 3 (3) & AR fwdt s

(@) o wiert & fog & oiiv sl dFT o1 s gRfde far oy -

1. Nidhed, T 3w, W, sfeREa, werwe a1 s ufideT e i
[EEINED

2. <flEN, aRR, srFfa, srgsmr, fAfder waaw qer fMfder v,

3. g & ) e a1 Wedl & 9HeT W S dTel WAl qei o uides
JIN ST BT G |

-YroTHTT ST @ awy 3 (3)

(A) - Use of both Hindi and English should be ensured for the following
purposes :-

1 Resolutions, general order, rules, notifications, administrative and
other reports and press communiques.

2 Contracts, agreements, licence, permits, tender notices and forms
of tender. :
3 Administrative and other Reports and official documents to be laid

before a House or Houses of parliament.
Section 3 (3) of the O.L. Act.

AT ST b qRYTET

2.1 R yR & 9l snew, RvR, seee ok uRud & fawnfia wanT & forg & qen
T ) SMSY, IS, UH, TUM, ifew, URuH 3MfY W WXl HHAREl & Hg st
ARl & A9y ¥ A1 9@ forg 2, ot i aH @t e 3 (3) & ereflA Wy snew
FEAd |

2.1 Definition of General orders

All orders, decisions, instructions and circulars intended for departmental use
and which are of standing nature and all such orders, instructions, letters,
memoranda, notices, circulars etc. relating to or intended for a group or groups of
Government employees are known as "General orders” under section 3 (3) of O. L.
Act.
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“@” m

“T[” 7 aa

Region "A"

Region "B"

Region "C"

29

STt A 1976 worm WO 1987 & AR
“F” “@” I T & BT R

Iefle OTR oY, SwEE, RER oRdGs, w5 WY, sudlene, o
AT 3R fEArad wew W, sfeA  FeWR € W qer feh
e & H Rerd dET ARBR & BrTerd |

37T WERISG, YOI, UWTe Iod] 3R Tudireg «e 9y & ¥ Rer
HAT BN & FRTAY |

arefTe “op SR @ &t F wE wnfirer ol o/ e At % Rer
BEA ABR & B |

2rgw, f4feemm, ae} vd TR gaeh, gy |)

Details of "A" "B" and "C" regions in accordance with the
Official Language rules 1976 (as amended 1987)

viz. offices located in the states of Uttar Pradesh, Uttrakhand, Bihar,
Jharkhand, Madhya Pradesh, Chattisgarh, Rajasthan, Haryana and
Himachal Pradesh, the Union Territories of Delhi & Andaman Nicobar
Islands.

viz. offi‘ces located in the states of Maharashtra, Gujarat, Punjab and the
Union territory of Chandigarh.

Offices located in states/Union territory not included in region "A" and "B"
(Jammu & Kashmir, Andhra Pradesh, Tamilnadu, Karnataka, Kerala,
Pondichery, West Bangal, Orissa, Assam, Meghalaya, Arunachal Pradesh,
Nagaland, Manipur, Mizoram, Goa, Tripura, Sikkim, Dadar & Nagar Haveli,
Lakshdweep.)
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HIR HIHH Treiret AT 3 veh e

Designations used in India Meteorological Department
Director General Of Meteorology HAge fasia & #Aerfac s
Scientist G CRUGEIRCI
Scientist F defas T
Scientist E G IEEY
Scientist D aTTfaes g
Scientist C demfas oy
Scientist B i o
Scientific Officer-I darfaen i - |
Scientific Officer-Il dsmt e 3 ™EE - 11
Scientific Officer-llI daArieres 37TeRT- 1l
Comptroller Of Accounts RGN ERIE G
Deputy Director General (Admin) HHH Tl & 3T TS A (VA=)
Deputy Director General (Finance) FEH [ & 3T AIfaeeres (TerT)
Deputy Director (Official Language) SUTACIE (ITTHTHT)
Assistant Director (Official Language) e fAgers (Irsrsmam)
Meteorologist-A Alaw R —v
Meteorologist-B A Tarametr —r
Senior Translator aJNs kB EICTH
Junior Translator A 3HgaTgeh
Security Officer &t HIYHRY
Vigilance Officer aaohdr HTeEr
Welfare Officer HeATOT TR
Drawing & Disbursing Officer 3TEXUT UF FIAGRoT AR
Administrative Officer UMH T THrT
Assistant REEET
Stenographer m?ﬁﬁﬂi
Librarian QETHTATETET
Upper Division Clerk =g HufY Torfes
Lower Division Clerk 3R AufT forfes
Personal Secretary s g
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Senior Personal Assistant ats et R
Scientific Assistant Jeias Terdsd
Mechanical Assistant FhAFa gers
Laboratory Assistant TGIITATAT &I h
Radio Mechanic G AREE
Mechanic FreRTERE
Carpenter Jes

Electrician solfaefaa
Cashier G I

Caretaker HTPRETR/ PIICHT
Receptionist Recerfare/warerd 38anT
Record Keeper i Prer@urar

Multi Tasking Staff (M.T.S) agzmz&zmﬁzﬁ
Laboratory Attendant AT UfET




5.

AR e Taerret T & Fratery v s

OFFICES AND SECTIONS OF INDIA METEOROLOGICAL DEPARTMENT

India Meteorological Department AT Alga T Ty

Office Of the Director General Of Alaa fasie & Afaers o arare
Meteorology

Climate Research and Services, Pune STeary W{ﬂ;{ 3T Farg, c_[UT
Regional Meteorological Centre U ren Hiwa e

Meteorological Centre FlaH &g

Meteorological Office AgT FrTT

Aeronautical Meteorological Office s Flad araey

Flood Meteorological Office e ANTH AT

Cyclone Detection Radar TqehdTd w\qd TR

Cyclone Warning Centre TehdTd daTde] the

Pilot Balloon Observatory eI e Teal] AT

Hydrogen Factory ; REEISGR'E4

Meteorological Observatory FHITH derATAT

Central Seismological Observatory GTAL!] g:@—q TRTQATT

Positional Astronomy Centre I fasTe e

Automatic Weather Station TaaTTerd #lgH T

Civil Aviation Training Centre AR AT Uidreafor the

National Weather Forecast Centre I HigH t@;ig:na the

Right to Information Cell T AR URE
Establishment section FATTAT AT

Budget & planning section T3¢ T 31T

Organisation section 5 3T

General section TTATY AT

Information science & kqo_wlledge e EEIGREEIGE: LGP R
resource development division

Vigilance Section Wﬁm

Numerical Weather Prediction TEIcHE AgH q\aﬁaqqm (T Zeog UN)




4.

National Ozone Centre TH 3T dheg
Telecommunication and HIAT TR 3R TTRT0T Fiaqor e
Instrumentation training centre
Environment Monitoring And Research | qujayor ICEIRGIRYE] WW the
Centre (EMRC)

(& T 3.4
Welfare section HEITT IHTHTIT
Hydrology Division STl J1TH gy

Upper Air Instrument Division

SR a1 3YRTOT THTIT

Satellite Meteorology Division SUIE FIGH THTIT

Central Purchase Unit (CPU) HETT T Thah

Right to information Cell (R.T.I) AT &l YRR THIE

Infqrmation System And Services AT TOTTell T TATT T

Division (ISSD) (378 TE T &

National Weather Forecast section TS ke q\a‘r@qﬂﬂ the

Central Aviation Met. Division eI Tt FIFH Terer (H v uH dY)
Security section HRETT 31T

Agrometeorology Division

Py FlFFT garar
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A
Bedl o 3ol (femei)
@gﬁﬁmwwmwm/mﬁﬁ%(ﬁ)
ot i B <Al & g ande T (ReTd)
arTenfeTeR/ defeuds draarel vq e U= (fadl)
aifermr o (feerrsh)
eﬁwrﬁr(%é‘r)

At ()

e & g Frv (@)

e i & smaed o (&)

e s fR 3 o siftw w7 & el o arel A & g s wA(fEm)
Iy wHor g ()

e v ) i A il ¥ e wrfe o (R i ofiish)
e s A T & smRa f @ Wy A i v (R o siel)

e s PR T & oA Sifr ol W ¥ P W el A e
Q& e T (R s afiroh)

fafaer g (fewrh)
a1 yRaer &1 dwor (ferh)
fager e @ ey &g wu (femd)

et o whg-an (Rr)
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T3
Bedl Bt arft w1 T S.R.-1
FORM OF APPLICATION FOR LEAVE
(er99=es 9 216 3R4Y) /(See supplementary Rule 216)

feaqull:- 75 %01 7 11 @ meft @ o= =Ry qIE g8 AU &1 a7 SR |
Note :- ltems 1 to 11 must be filled in by all applicants whether gazetted or non-gazetted.
el @1 A

Name of applicant...................coooovovoovoce

AT B aTelt Bedt Fmraeh)

Leave rules appiicable ..o

1:

10.

11.

12.

e

Postheld ..................... i ofT sy O e T e Moy B

fam,

HTT, AR T 9T 31 9w =y |

House rent allowance, conveyance allowance or
other compensatory allowances drawn in the
present post.

A 18 et #t e, arafd sk wwer g
B B A/

Nature and period of leave applied for and dare
from which required.

ged

A Ug/dIS § Sl aEy § |

Sundays and holidays, if any, proposed to be
prefixed/suffixed to leave.

Bl &l BRI |
Ground on which leave is applied for

Rreel gl W ooy @ arE ek 9

geel

@ o qerr smafey |

Date of return from last leave, and the nature
and period of that leave.

BT R ST wed W & @ug qul & forg ged A 9 g Y @

?/‘Ta?f '?3\/ I propose/do not propose to avail myself of leave travel concession in the block years

..................................... during the ensuing leave.

(@) 7o & § o 3o gedl/aRafia ged o ol 7 g T ged e ol

(a

msﬁw&aﬁ/mﬁﬁaﬁﬁ@aﬁﬁﬁwm%wﬁwwﬁww
?ﬂ@@aﬁwﬁwﬁawmmﬂﬁﬁmﬁgﬁmﬁﬁmﬁﬁwm
81 (%) (i) /i gedt Fammaeh, 1033 & fram 11 () (j) & amg 7 89w
3TA 7 B |

I undertake to refund the difference between the leave salary drawn during leave on average
pay/commuted leave and that admissible during leave on half average pay/half pay leave,
which would not have been admissible had the proviso to F. R. 81 (b) (ii)/rule 11 (c) (iii) of the
Revised Leave Rules, 1933, not been applied in the event of my retirement from service at
the end or during the currency of the leave.
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12. (@) & ToF & § 5 AW ween @ dar g 8m a1 da1 F @ O a6 Ik A 9

€ HH A a9 B Sl gedt A T IR wd Rl ofdw ged A o ¥ ar aifdm
Bl & AN - Sl g w81 () / weiiea ged frawmaen, 1933 & W 11 (1)
& A 7 Py oI W g A e urel, B gl & 999 @ aus RS |

(b)  lundertake to refund the leave salary drawn during leave not due which would not have been
admissible had F. R. 81 (c)/Rule 11 (d) of the Revised Leave Rules, 1933 not been applied,
in the event of my voluntary retirement or resignation from service at any time until | earn

 half pay leave not less than the amount of leave not due availed of by me.

GIFECH el & R i dedelelion el

Date....ccccveeininniniinnne, Signature of applicant............ccccoceinis -

13.  a=or siftert o feweft aitvy ar Rl

Remarks and/or recommendation of the Con-
trolling  Officer.

TN/ Signature........... A AV
N/ YGATH/DeSIGRAtion..........cuveeeeeereeeereeenn.
Date..ommmmameamas ‘
Gedl B IgAEl B IR | T
CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE
(B sffmal @ Wda § AEeEer gR)
(BY Accountant General in the case of gazetted officers)

14,  uAfdr frr o ® O fF . R S, - SR & fog
S S——. el & M., G L1 AR (@edl @
o) o §

Certified that .mnnnmmimmmnssssr st aRa s R (Nature of Leave)

FOF onuinnmnainmnmannna s T TOM s Y0 e

: (period)

is admissible under rule............ccooveevriiiensie e OF the wuniiimnnsisbnsinimasan Rules
BRIER/Signature.........ccocveveerienvenens
UG/ Designation..........c.ccccevereennee

ARG/ Date. ...,

15. * Wy T arer it & oM -
Orders of the sanctioning authority

BRI Slgnatuie. . ..ouussvsesspisus
UEATH/Designation..........cccoveerieenenennne

* IfE el @ S wiew e e & ar S A o e B 7 R @iy 5 ged 9@
B o weft ot ue R A R W ug R ellen o amen § 41 e S} YR @ wwar Aot 8t |

* If the applicant is drawing any compensatory allowance, the sanctioning authority should state whether on
the expiry of leave he is likely to return to the same post or to another. oost carrying a similar allowance.

Eﬂm'ﬂ?ﬁ\l/ MGIPCBE-S6--(C-101) -- 12 GIFS/Cal/87 -- 8-1 -88 -- 15.00.000



S STt
1. urft @ am BYSFR/TO ..o
A S
o L S e
4: @ R | Sl i LIk it il - I
5. 3R gedt & fne ok sy R - IO GEZ
o i T......... & @ s gedt / o I
: : %Eiﬁlwﬁirféﬁfge:é’rlmmmmal
6. B W UEQ/IE F SN aror : L I e (R T
AR SR gedt & e Il LG g | N
IS |
7. QI B BRI I 1 A AT R el B U M,
8.  fiwell gedl ¥ olley A A (-0 1T . = R i o T
3R 99 g o e qen srafdy Pl &7 & e gedl/ o e
, geal/ uRafia gedy/ sy gedt |
O  WIRERYEA FART oo+
TG WU A RARRA & A W
S 1 §/TE 8 |
10. B & IRM var 8 K P N5 el P o
4 o : et o BRIER oo,
1. E= e o Ruyofl/RmRer - RycerRer RrerRer w8t & wireht &
[ L O RS L L A ————————
: L o R
HEUR TEU / JRIH Rare
(2 N e L O e TP Pel......... &7 @t aifSa gedl/ o Qam
Gl IRAfIT G/ SRRV Gt W WY & LA T8 Hoovvno




38 3
wrgfdet 31H o Wigpla & forg emags o= 3 T-111-
APPLICATION FOR GRANT OF CYCLE ADVANCE MET.A-111
1 T4
Name
2. EEGIE
Designation
3. 1 3Ty fmT % weml/eniRemdl/srer * §
Whather permanent/Quasi-parmanent/Tempory* In the Department
4, MG & T @ qa
Pay on date of appllication
5. A’ & w1 ¥ A ufd Ay €
Amount of advance required
6. Al @ ¥ @y fawen et # afts axar ared &
Number of instalments in which to be recovered
7. BY I Ul
Residential Address
8. B R BRI
Place of Duty
9. & & W el R P dfm g
Distance between residence and place of work
10.  ST& W ueld (Mafe srifay s @ Iy & o g 578
Nature of duty performed (whether regular office hours or shift dulies on rosier)
11, 99 &9 # &9 R & oo aed 9yae § |
Mode of public conveyances available in the locality
12, F Y TN o @ Ty weer ff arfm Rrm ar s wf¥ o aifter
If¥ a1 99 <iftm W ¥ erergll & arda*tt
Whether granted advance previously and if so, amount and date of final repayment**
13.  Asfda S WA B BRop
Reason for asking for cycle advance
14.  IvgfeRaai
Remarks
WTH/Place :
f&qi@/Date
BRITETY Signature-—--m=-meemmmmeeemeeeee
UG/ Designation-—e-mseewwmmmmemmca-
* G AE MY Y AN T B 9 Be © |
* Strike out whichever is not applicabie.
** el TRl o RN W AR aifiw wiw e & 1 w9 off gand
* Indicate even if advance received while at other stations.
' HHTO-U
CERTIFICATE
B DNena ) o Sl oo e e e g s Ll ) = L 51 AR it @l § &5 o
it sl 3 g <efoe Wl & (g g S g T R e 2
Name t--—-—-Designation----e-erevenwen-. -- Certify that | have not
been granted advance for the purchase of a blcycte during the last three years.
 IT/Place : : :
femtien/Date : BRIER/ Signature

feupfl:- sremit wiard fanll vl we SFard  FAefiRa wur = srgde vRataR 319 JAeT & WY FeE B |

Note :- In the case of Temporary staff mls application should be accompanied by a surety bond in prescribed form from
permanent Government servants.

I Bifd- 41 €. S50 AT qW/ss - GIPN FN 41 D, D,G, Met Pune/83  6-9-33  32,000.
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....................................

....................................

1. STAGE BT Ao R, ... mmmsnsosscsorrnsmisigi

2. gl H BRY

3 G B B
4 G B SR, - NP T RECE TSI CE A
D T oo

‘._‘ .......... a‘?m&r\r ...............
faTiem:-

BT HTQEe..vvecreeeeeeee e

ST STIPBT.......ocoo

A STADBT oo

BRETER WETAD ...
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(zRaw oI @) : W 16 wL.ALY. (d)-16
(See Appendix B) - FORM 16 M.S.0.(T)-16
3ift™ A9 9SI/LAST PAY CERTIFICATE
<L Wl e LI T ol N e = W ;AN SO ORRRNN . (10 252 0 e 11, o1 Afem Ja w=
................................................................ U G B W
L |1 T e e
proceeding on
T & g s e & 'Té' B
at th following rates :-
I Eﬁ"\’l{partlculars TY/Rate
Ao o :
SUDSTAINTING. PEV . ccovasisionimummmmerinss s i i s s s s s e S N e S F e s R S i B
WA I
OMCIaling Pay....ocuaeniunimis i iissaiisii inies oo wieis s oot danes s sovsinirsssood souisss soissvsn issa s s s ois siisionnsns
T anfE
AllOWances alc: ..l i s s R e R TR T
=IN1/Particulars T¥/Rate
3. SUDT AETT T A QR TR FEICGETDIR. ... eveveeeeeeeeeneeeeneeseees BN %1 IR # |

................................. noonof
5. Wwwﬁqwﬁh%mmﬂaﬁﬂ%ﬂaﬁﬁ%ﬁmﬁw%l

Recoveries are to be made from the pay of the Government servant as detailed on the reverse. ]
6. O Y Ry 1 @Rk & JUR gedl Ia7 o & W ¥ | g WY SR wRlfddl @ s € |

He has been paid leave salary as detailed below. Deductions has been made as noted on the reverse.

araiel/Period S¥/Rate f3/Amount
L T _ BRI '
FrOM e 10 oo tenn At BSmsmimnsmunsimss B O srseanssopmpmgaes
' £l aF W BIREIFS
o 11 Js NIRRT - | - © . S . amMonth c.oeeerereeeenee
A LER PIREIE
From... e Lo TIPS TEIPTORIL { | 1| -1 ANSVISPRSRRTUNTRENISINRIEN. - [ ) - | (o [EESERESE——

7. 9E f?fwﬂ%ff@a 3 B mﬂ ’é =
He is entitled to draw the following :-
Bl B e ammemmtingaseans 1 & wdwew ol & W gFEr ©
He is also entitled to ioining time for...........cm e days.

9. fr=faRag S wiiRgt o ¥ cuaven 98 wiisy AR % J o & -

He finances the Insurance policies detailed below from provident Fund :-

1 T W A grferedl €. Wit o wf¥r - WA e @ @ FEd R
Name of the Insurance No. of Policy Amount of Premium Due date for the date af Premium
Company :

10. 391 98 @ A W 314 AP AP 7 G (Y MY HRER HI [FaR01 TOHA W forar & |

The details of the income-tax reccvered from him up to the date from the beginning of the current year are noted on the
reverse.

BERTTER/SIGNAMUIR. .. ..o senseire s
UGATH/DeSIgNation. ...

R — s W 3 & WEY A I IR WP AR G A Priffer o gR i ot el &
AT 3 I Sifeeer/ad S g A S ARy | Sud sl UE IS TR HHET UE aarder IRese W gl

2/-
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wﬁﬁsaﬁwﬁﬁaﬁmma&wﬁw%wﬁﬁmmﬁmﬁmmwﬁwﬁﬁwwwmwﬁm
aﬁmﬂ$mﬁaﬁwmwwmmmﬁwmmmmﬁamm$mﬁ, afe w@w
q 9, PRITE 3reae g1 foran s =Ry | ;

Note :-- Against Serial No. 3 the information should be incorporated by the Head of the office in case of non-gazetted Government
servants and by the Treasury officer/Officer himself in case of Gazetted Officer in addition when a Government servant is tramsfered from one
audit circle to another, the name of the Account officer who will maintain his General provident Fund Account after transfer should also be
recorded in the case of a Gazetted Officer by the Accountant General while countersigning the Last Pay Certificate and by the Head of the
office in the case of non-gazetted Goernment servants, if possible. :

’ PASSIL

(REVERSE)
agferdt &1 fawor

Details of recoveries

?ﬁ- ........................................................
Amount Rs. .
................................................ e senensenns (PO W G Y W X |
To be recovered in Instaiments.
Bed ¥ A ¥ B 1§ wAft
Deductions made from leave salary
................................... K SOOI . - SOOI 2 1k e syraves vosmronpmsprassessobiptas
From to on account of Rs
................................... ; ARRNRO NS - - = S Sy A O - - T
From to on account of Rs
................................... G (O AN . R B i e s nmrmet s s e
From to on account of Rs.
AL & LK SUeE, B ol | P sk o | age A i omm-aR @ | argfrat
Name of months Pay Gratuity, fee, etc. | wifaat iy Remarks
Funds and other Amount of Income-tax
.deductions recovered 6
1 2 3 4 5 ot
aier 20
April
g 20
May
| 20
June
20 !
July
3T 20
August
Rae 20
September
IHREY 20
October
qqHER 20
November 8
20
December . !
20
January
p 20
February
g 20
March

WG~ WIfA—12 T, U9, /BAPr/ 85—GIPN—-FW=12 M.F.S/Cal./85--5-8-86--4,00,000.
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30Ut U (Forwarding letter)

ww%w%ﬁw%%wmwmﬁﬁwﬁl

B, T3 9. foa
TRIER
ISR H ATH:
ETH:
BRI

< 9,
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fas:- _arerdt ( Acknowledgement)

4 0 & W A Ry 1 fAeRer & Srgar uEt @t uraddt & ol & |

L K farw
BRI
B BT -
U&ATH:
AT
HeET- ICRICE

e ¥,




fawz:- (sub.) : ®IFIRY & fow 98T | (Request for transfer)
- (Ref.) :

A/ i) g : ST
ﬁqﬁa%m%%%w%aﬁawwwmwﬁww

SIffis o 2R erEl WRew Pife ST T8 8 & HRU SHG IFRY R fhoglel B FRarg
TE o T wa

i S SRR A e AR form T § SR SUYH SR M W W W AR fdn smem

L L ST designation

......................................... may be informed that his / her request for transfer has been consuder
sympathetically but can not be agreed to since there is no substitute or volunteer.
However his/ her request has been noted and will be considered at suitable opportunity.

- BRI Hiwq R ()
P A e & SuHEees

TSR HiH Py e . fesiies [ /200

7218
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...............................................

...............................................

AR,

far #3era & i s €a5-%R- (9) -5-11 (@)/60 AT 22.60 B wa ¥ MW >
feAtes 4.3.60 d 9.1.61 & wrfrery smdw Wohwhe51 > wer uld oy & qq Fre ERCEE

.................... T ( - ) B WER AW FEH TR A pur B s
e .. IER, S & g& Ay @er & & @d @ a5 o9 ud |
SUYHR AT o IR fRbt % A AT ¥ aR o T |

Wmaﬁﬁwmﬁa\mﬁﬁﬁﬁa%:—

.................................................

.
&
|

| A TE gl e § 16 A6 1 oer aftm @ e S AT @ @ s R R
I8 | o RE R : LI

Hagra
RTF}': ...................................
RAE oo, BN e,
;1o
AT,



o

---------------------------

WRIGR ®T /el

Name of the subscriber ' Shri/Smit/Ku.

RSk

Designation
qel aa

. Basic Pay Rs

PRV T TR D AR
Date of joining service
g wigsy [ @ 4.
GPF A/C No.

T fafer

Date of Birth

a1 A et Iafy (PR
Ja1 & @iy wfga, g
s o)

Total service (Including broken period, if any)
JMAGH-TIF WA B ARG D
@GR @& @ 9 A A

46

m#ﬁmﬁ&%aﬁﬁm
3ifow vy A FAwrelt o= arett
i @ fore s

~ Appiication for part finai

Withdrawal from general
provident fund.

Balance at the credit of the subscriber on the date of application:

q¥ 200 W 200 & o R

& YR AT (el fdaror Her)
Closing balance as per statement for the
Year 200 -200 Enclosed.

...................... . S, -

......... [~ wfE @ R A siwe

Subscription @ Rs. P.M.
oM. s (o T
..................... . : SR . .

......... /-5 Wi o oX & Wi o e |
Refund of advance @Rs. P.M.
0 | R 10 i
T wiasy (A # o g o

R afe 1§ B A SH fawer (Fun
faawm < 1)

Any other amount eredited to GPF
(Please give details)

P A

Total -

........

10
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(®) a¥200 w200 &A@ QAo

' @ O BN & 91g o TS i iy
(Rif3raY) < werl & |
Less advance (S) withdrawals taken after issue
of A/C statement for the Year 2001-200

(W) @ F Ay Sy [y
Net balance at credit

9. qTEr T D Sifqw P o Wl
Amount of Part-final withdrawal required

10.  warom, R g afim R s
& (Rrem/d@wrysas fefror & &
forg spoarm srgeier &=y )

Purpose for which required (please see Annexure.

1. w8a g 77 sil¥m/Rard o fawor [ LN 1y
( Particulars of advance/withdrawal taken
previously.

12. 39 (e Sry arelt ifdr & sud 9 amfy
Period/Time required for utilizing the amount now being
Withdrawal ,
ﬁw&am@ﬁﬁ%ﬁm'mﬁaﬁ%wwﬁmnmwaa%wﬁ

O DS Wt de fourr A |

I certify that the particulars given above and in the Annexure are correct and complete to the best of
my knowledge and belief and that nothing has been concealed by me.,

( 3mee® & FaEr )
(Signature of the Applicant)
S5 1 R
Section
ST iy eiibass, oo

e/
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UGN JHUT-95

TE RO fHI s ¥ 6 RAis Gl e o o B
(1< a%agaﬁ?wmwﬁwﬁﬁ@mw@/ﬁa ................. kil
................. WA @ SRS i W A Frareh 18 IR B wwEn daw SOOI -« ¢ ) |

@ forg fobar mar & |
AR T ERIERE oo
A SR TGTH: oo
K G

e
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A R & wwifieers o e | S ()
A s, 7S Resl-110003 ARG A s R

fewie: 200
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OFFICE OF THE DIRECTOR : [ L3 ¢ o) S

GENERAL OF METEOROLOGY " INDIA METEOROLOGICAL DEPARTMENT

LODI ROAD, NEW DELHI -3 DATED;.. ...200
OFFICE ORDER

Sanction of the Dy. Director General of Meteorology (AV& S)/ Director General of Meteorology New Delhi -3 is hereby
accorded under Rule 12(1)( ) of the General Provident Fund (CS) Rules, 1960 for the grant of an advance of Rs. .

(Rupees .. .. only) to Shri/fSmt./MiSs. .......coovmmimnerniiic i from hisfher GPF
Account No. to enable him/her - to defray expenses
2. The advance will be recovered in . <veereeen.. monthly instalments of Rs. ...........c.cc........... @ach commencing from
the Salary for the month of ..........c.cociiiicnnininee, Payable sl i s wsevansiiannti
3. A sum of Rs. ..ccccovvnens out of the advance of Rs. ....c.ccoceeviviiicinninnne sanctioned in . L . and paid to
him/her isfwill be outstanding till the commencement of the recovery of the consolidated amount as specsﬁed below. This
amount together with the advance now sanctioned aggregating to Rs. . ...will be recovered in.............. instalments of
RS....ccceeviervrrennnee.. @2ch commencing from the Salary for the month of .......ccciivnnennns payable in.................
4, The balance at the credit of Shri/Smt./Miss. ..........ccccccciiiiiiiiiiiinnn, e detailed below:
i) Balance as per account slip for the year
ii) Sunsequent deposits
iii) Total of Col. (1) and (Il)
iv) - Subsequent withdrawls, if any
v) Balance as on date of sanction
( )
Assistant Meteorologist - |1
For Director General of Meteorology
Dated, New Delhi-3 the.....................200

NO: GO cwiassmmnsbsisss

Copy for information and necessary action to:-
1. The Accounts Office. Pay & Accounts Office. IMD, Lodi Road, New Delhi. The present Pay of ShrifSmt./

Miss. ..occervienne - evosaits AR o didienndi
2. Shr/SME/MISS.....ceveveeieerceeresesesesseesssessssssssensenerense THIOUGN coiiiniiiiiecereennen.. @t (HQ). His/Her GPF Account Slip is

enclosed. -
3. Bill Seat (Non. Gazetted/Gazetted) at HQ

(R. C. Bansal )
Assistant Meteorologist
For Director General of Meteorology

. 916N
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OFFICE OF THE DIRECTOR ) ‘ NO. GG .. iinisiinirinrmariesmasresnions
GENERAL OF METEOROLOGY INDIA METEOROLOGICAL DEPARTMENT
LODI ROAD, NEW DELHI -3 : DATED;...cccceeeeineereinreesesseesssessessns
To

The pay & Accounts Officer,
Pay & Account Office,
IMD, New Delhi-3

Sub:-  Withdrawal from GPF A/C No. DIMeY.........vevevsroooo. DY SHI/SMEIMISS........ooeoeeeeeeeoeeeoeso

Sir, v

| amto convey the sanction of the Director General of Meteoro!ogy New Delhi to a Non-refundable withdrawal of
Rs.-.... .- under Rule 15(1)..ccveevceiniiien, read with Rule 16
(1) of the GPF (CS) rules 1960 by Shrn‘Smt :'MISS .................................................................................... from histher GPF
Account No.
DIMEt/.....ccvvvvvorvnnnne..... 10 €NADIE DIM/NET 10 MEEE EXPENSES; -....ovooooeeveoesoeeee e eee e eeeeeoee
2. The amount of withdrawal does not exceed of 90% of the amount at the credt!.’subscnptlon of by
LTy ) VT A S S in the General provident Fund Account. His/her basic pay is
RS:icinieia
3. Ceriified that Shri/Smt./Miss. ........... s .is within 10 years of his retirement on
superannuation / has completed fifteen years of hts Governmeni serwoe on date
4, It is certified that the total amount drawn, including the withdrawal from the GPF Account, from all Government
sources by Shri/Smt./Miss... ..does not exceed the maximum limit prescribed from time

to time under Rules 2(a) & 3 (b) of th scheme of the Mintstry of Works & Housing for grant of advances for house building
purposes.

5." = The balance at the credit of by Shri/Smt./Miss... e e, 8 ON date is detailed below:
)] as per account slip for the year...
in Subsequent deposits:

i) Total of cols. (i & I)

iv) Subsequent withdrawals, if any
V) Balance as on date of sanction-Col. (iii - iv)

SHAISMEMISS.....vioecoevomeeeeee oo oeesseemssssmsssss s was last sanctioned a pan final withdrawal by this office for an
amount Rs. ... vide this office sanction of even No. . .. after the account statement issued for the
year 200-200.

( )
ASSISTANT METEOROLOGIST (P)
FOR DIRECTOR GENERAL OF METEOROLOGY
Dated : New Delhi-3, the ..
No:  BLEcunnawnnimmtes i
1. Shri/fSmt./Miss........oooveveeeeeeeann, SHPOUAN o i w280 - S at HQ. w.r.t his/her
application. Dated ..............coevveeeverern, Helshe |s adv1sed to submlt a certificate. of proper utilization of amount to this

office within three month from the drawal of money.

2. Bill Seat (Non-Gaz/(Gaz) at DGM New Delhi.

( )
ASSISTANT METEOROLOGIST (P)
9178, s
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_OFFICE OF THE DIRECTOR No. GC-........
GENERAL OF METEOROLOGY INDIA METEOROLOGICAL DEPARTMENT
LODI ROAD, NEW DELHI -3 DATED: ciiisuiiiisiinsearascssconsvusavamsisens
To
The pay & Accounts Officer,
Pay & Account Office,
IMD. Lodi Road.
New Delhi-3
Sub:- Withdrawal GPF A/C No. DIMet!........ccoeerenenennn.. DY SHISIMEIMISS...ocvoove oot eseeeeee e
Sir,
| amto convey the sanction of the Director General of Meteorology, New Delhi to a Non-refundable withdrawal of
Rs.-. EOTRUIN (11 o -1~ AR AP itnssnmraans o nly) inder Rule. 15(1) . read with Rule 16
(1) of the GPF (CS) rules 1960 by Shri/fSmt./Miss. ............ s from h:s!her GPF Account No.
DIMet.t.......ocvvereenne. to enable him/her to meet expenses; .... y
2. The amount of withdrawal does not exceed of 90/75% of the amount at the credit/subscription of
Shri/Smt./Miss... ..in the General provident Fund Account. His Basic pay
isRs. .
3. Certified that Shri/Smt./Miss. ........... .is within 10 years of his retirement on
superannuation / has completed fifieen years of hIS Government sennce on Date
4. It is certified that the total amount drawn, including the withdrawal from the GPF Account, from all Government
sources by Shri/Smt./Miss... i ...does not exceed the maximum limit prescribed from time

to time under Rules 2(a) & 3 (b) of the scheme of lhe Mlmstry of Works & Housing for grant of advances for house building
purposes.

5; The balance at the credit of Shri/fSmL/MISS...........o..cceveiritieeieeciec e eeeeeean.......88 ON date is detailed below:
i) as per account slip for the year............................
i) Subsequent deposit:
i Total of cols. (i) and (ii)
iv) Subsequent withdrawals, if any
V) Balance as on date of sanction Col. (jii - iv)
6. Shri/Smt./Miss... o seeeee-.WAS last sanctioned a part final withdrawal by this office for an
amount Rs. ............. wde thls oﬁ' ce sancuon of even No. . .. after the account statement issued for the year
200 - 200 :
( )
ASSISTANT METEOROLOGIST ~1I
FOR DIRECTOR GENERAL OF METEOROLOGY

Dated : New Delhi-3, the .....................200
No. MBE L (F)
1. Shri through .. at HQ w.r.t histher appllcation Dated

HelShe is advised to submit a certificate of proper utilization of amount to this office within three
month from of drawal of money.

2, Bill Seat (Non-Gaz / Gaz) at HQ.

( )
ASSISTANT METEOROLOGIST -1

FOR DIRECTOR GENERAL OF METEOROLOGY
18l i .
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e - T - 210/Met-A-210

WRA BN Govt. of India
yRd Haw s R . India Meteorological Department
Wi Qs @ wefeue OFFICE OF The DIRECTOR GENERAL OF
T HRTAT METEOROLOGY,
@al e, A5 fRsen-110003 : Lodi Road, New Delhi-110003

Telegram : DIRGENMET NEW DELHI.
Telex : 0114611792
Telephone : 618241 (PABX)

fafasr == TENDER NOTICE

. fe=rien:

No. Dated :

AGH Ms.
ﬁﬂﬁfﬁﬁmﬁ%ﬂﬁfﬁ%ﬁm%%éﬂéﬂ%mwﬂﬁwmﬁﬁw
3T 3 e ¥ |
Sealed quotations are invited for the supply of the undermentioned stores as per terms and conditions
given overleaf.

2 HHH B &Y HERES fOmrmt F @A SHD TR o, |qE & fog & foraaw
A R & wereRe, WRa AR s fam, Al g 78 Reef-110003 & 5 Ao W |
The quotation should be sent in a sealed cover Marked "QUOtation fOr...............eeveeeeeeemoreeeeeoeee,
addressed t0 .............c...coo...... Director General of Meterology, _

India Meteorological Department, Lodi Road, New Delhi-110003

3. FAfdeEd AT ... ﬁaooaﬁﬁaﬁwwaﬁ?maﬁﬁ@mmlﬁﬁm
WS aret & IR FMfler e & wwa SuRud <8 wan ¥ |
The tenders will be received up to 3.00 P.M.ON...ccoveeeeeeeeeeeeeern, and will be opened thereaffer.
Representatives of the tenders are welcome to attend the opening of the tenders.

. MA@ gy AR T "

S.No. Particulars of stores Quantity required

g19fR. e
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-----------------------------------------

e A /AR /G e B Aa-gRETeT |
HAHTRIIN. ...t b s e s s e bt s e g
.............................. W IR & HAvawd 3MMAS BT 7 RAF v B BRAR
TEu ax forar € S Aar-gRam (W1 3% 1) e Afdd uAEel 39 U & W Hel e § |
PUAT SAB! e € |
Kindly find enclosed service records (Part-l & Il and personnel file of
S S INISS. i b s s imsisn Who has joined vyour office on dated
............................... on transfer from ;

Kindly acknowledge the receipt.

EARISERCEIS IR IR ey
for D.D.G.M.
e iy @y sremfe . e/ /200

92009 /v
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LRE]
PROFARMA
(1. 511.9.11013/7/2004-%11. (V) &A1 5.10.2004 <)
See O.M. No. 11013/7/2004 Esstt (A)dated 5th October 2004)

H (Name ) :

4q-H ( Designation ) :

R (Pay):

HATed/ UM ( BER/ TSU/SUHH BT Soorkd B )

Ministry /Department (specify Central/ Sate/ PSU) :
AT (Passport No.)

6 ﬂ?%@ﬁéﬂwwﬁawmﬁaﬂ
AT B S ©

(Details of Private foreign travel to be undertaken) :

fa< & & ot orafdy YA fhY I arar iAs) wEhle g | o @ | gl

A WN =

&)

Period of abroad 9t & A | Purpose (wror, i, wrd Remarks
Name of countries | fafqy, anfe) |Source of
to be visited Estimated fund
_ expenditure
A D (Travel,vise,

from To misc,etc)

(7) =% ugel faa ga 9 & SR by U IR e Ry amn o faw, 3l 8 d -
- (Aed.e # QU YRR & SER )
Details of previous private foreign travel, if any :
undertaken during the last one year (as under item No. 6 )

eXdI&l} (Signature) :
Bk (Name ) :

f&7i® (Date) : UG Designation) :
9.2300 pire
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TRT TP/ GOVERNMENT OF INDIA 2. T-50/Met.A-50
AR A e fawm |
INDIA METEOROLOGICAL DEPARTMENT
STMEMORANDUM
TANO. vt reneeremsasaresanesnes
famid/Dated the .......oovvvevennee. 200

fas : gedl @ Wigla/Sub : Grant of the leave to

EL s o ———— s AR AR B e o W TAD
R IE B B i L UV URO S RPPOR & Wdy § g e o § 5 o fefoiaa
gedl Wiegpd W el ® |

With reference to his/her application (8) dated. ..ot

BT iaTn 7L 1= TP PP P PP ST PP T PSR O LI is informed
that he/she is granted leave as follows :

| ged = foer P P T Rt @ <em R S| aTR
Nature of leave from to Number ot days Dates allowed |fo
; EER ag A
prefix Suffix
- T TS TATE B B FIE THTT Looocnesmneveneinnssnimsnsassss s F P IR @ S |
S Al wen SR e @ Rdie &R wifen |
He/She is/was likely to remain posted at................... SRR TSRS o § ;-

expiry of leave. He/She should submit departure and joining reports.

Ja1 #/To
sfi/5well/P. Shri/Smt./Miss
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